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Mpuka3 degepanbHOro apxmMBHOro areHTcTea ot 2 mapta 2020 r.
N 24
"O6 yTBepxaeHun Npasnn opraHnsaunm XxpaHeHus,
KOMMMNEKTOBaHMA, y4eTa U NCNOoSib30BaHMA JOKYMEHTOB APXMBHOIO
doHaa Poccunckon depepaumm v pyrnx apxmBHbIX JOKYMEHTOB B
rocyaapCTBEHHbIX N MyHULMNANbHbBIX apXnuBax, My3esx u
6ubnmnoTtekax, Hay4HbIX opraHusauymnsx"

C n3MeHeHMsMN 1 OONONHEHUSAMM OT:

B cootBeTcTBUM C nyHKTOM 2 Yactu 1 crtatbn 4 degepanbHOro 3akoHa OT 22 oktsabps 2004 r.
N 125-#3 "O6 apxmBHoMm pene B Poccuiickon Pepepaumn” (CobpaHune 3akoHogaTenbCcTBa
Poccuinckon ®epepaumn, 2004, N 43, cT1.4169; 2018, N 1, ct.19), noanyHKTom 1 nyHKTa
6 MNonoxeHusa o ®PegepanbHOM apxXMBHOM  areHTCTBe, YTBepXAeHHoro Ykasowm lpe3ngeHTa
Poccunckon ®depepauum ot 22 mwoHa 2016 r. N 293 "Bonpocbl degeparnbHOro apxmBHOro
areHtcTBa" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaunn, 2016, N 26, ct. 4034; 2018,
N 52, cT. 8239), npukasbisalo:

yTBEpAUTL  npunaraemble [pasuna opraHn3auun  XpaHeHus, KOMMIIEKTOBaHUSA, Yy4yeta U
Ncrnonb3oBaHUA OOKyMeHTOB ApxuBHOro ¢goHga Poccunckon depepaumm v Opyrux apxXuBHbIX
OOKYMEHTOB B rOCYAapCTBEHHbIX U MyHULMNANbHbBIX apxmBax, My3edax n bubnuotekax, Hay4YHbIX
opraHu3sauusx.

PykoBogutenb A.H. ApTusos
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3apeructpuposaHo B MuHtocte P® 20 maa 2020 r.

PernctpaunoHHbin N 58396

YTBepxaeHbl
npukasom PegepanbLHOro apxmBHOro
areHTCTBa

oT 2 mapTta 2020 r. N 24

[NpaBuna
opraHmsauum XpaHeHnsa, KOMNSIEKTOBAHUSA, y4eTa 1 UCMNOSIb30BaHUS
AokymeHToB ApxusHoro dpoHga Poccunckon denepauumm v gpyrmx
apXMBHbIX JOKYMEHTOB B roCyapCTBEHHbIX N MYHULMNANbHbIX
apxuBax, My3esix n bubnmoTtekax, Hay4HbIX OpraHu3auunsx

C n3MeHeHMsMN 1 OONONTHEHUSMM OT:

Cm. MeToanyeckme pekoMmeHgaumuu K lNMpaeBmnam opraHn3auumn XxpaHeHusi, KOMNIIEKToOBaHus, y4deTa u
ncnonb3oBaHnsa JoKyMeHTOB ApxusHoro doHaa Poccuiickon ®egepaumm n gpyrnx apxmBHbIX
AOKYMEHTOB B rOCyJapCTBEHHbIX U MyHULUMNANbHbIX apxXuBax, My3eax n bubnuorekax, Hay4HbIX
opraHmsauusix. Tema 1.2. NnaHa HNOKP

|. OCHOBHbIE NMONMOXEeHUS

1.1. MNMpaBuna opraHn3auun XpaHeHusi, KOMMNIEKTOBAHWS, ydeTa U UCMNOMNb30BaHUS OOKYMEHTOB
ApxusHoro dpoHaa Poccuinckon degepauum n Apyrnx apxXmMBHbIX JOKYMEHTOB B roCy4apCTBEHHbIX
1N MyHUUMNanbHbIX apxmBax, My3edx 1 6ubnmnortekax, Hay4YHbIX opraHusaumsx (ganee - MNpasuna)
pa3paboTaHbl B cOOTBETCTBUN ¢ PeaepanbHbiM 3akoHOM OT 22 okTtabps 2004 r. N 125-03 "O6
apxmBHoMm pgene B Poccuinckon ®depepaumn” (CobpaHue 3akoHogaTenbcTtBa Poccunckon
depepauun, 2004, N 43, c1. 4169; 2018, N 1, cT. 19) (nanee - PegepanbHbin 3akoH N 125-03) n
pacrnpoCTPaHATCA Ha rOCYyAapCTBEHHblIE W MyHMUMNANbHblE apXvBbl, FOCY0apPCTBEHHbIE WU
MyHUUMNAnNbHbIE My3en U OBubnuoTekn, a TaKke HaydHble OpraHusauumn, BKAKYEHHbIE
B MepeYeHb Hay4YHbIX OpraHu3auun, OCYLLEeCTBNALWNX MOCTOAHHOE XpaHeHWe [OOKYMEHTOB
ApxusHoro doHga Poccurckon ®depepauumu, yTBepXaeHHbin [MpaButenscTtBomM Poccuinckon
denepauun! (oanee - Hay4yHble opraHu3saummn), KOTopble B COOTBETCTBUN C 3aKOHOAATENbCTBOM
Poccunckon degepaumm ocyLecTBASAT NOCTOAHHOE XpaHeHue JOKYMEHTOB ApXMBHOro dpoHaa
Poccuinckon depepaummn, a TakKe BPEMEHHOE XpaHeHWe OTAENbHbIX KaTeropum apXuBHbIX
AOKYMEHTOB.

1.2. 'ocygapCTBEHHbIE U MYHULUMNASbHBbIE apXMBbl, OCY4apCTBEHHbIE U MYHULUMNANbHBIE My3eu
n OubnMOTeKkn, HaydHble opraHusaumMmM (ganee - apxvBbl) OCYLUECTBNAT XpaHeHue,
KOMMNIIEKTOBaHNe, y4eT N UCnonb3oBaHne JoKyMeHTOB ApxmBHoro ooHaa Poccuiickon ®enepaunm
N OpYrMX apxmMBHbIX [OOKYMEHTOB (Janee - apxvBHble [OOKYMEHTbl) B COOTBETCTBUM C
TpeboBaHMs MK 3aKoHoaaTeNnbLCTBa Poccuiickon depepauuu, 3aKoHodaTenbCcTBa
cooTBeTcTBYytoLlero cybbekta Poccuiickon ®egepauun, HOPMATMBHBIX MPaBOBbIX aKTOB
YNOSTHOMOYEHHOro dhefepanbHOro opraHa UCMOMHUTENBHOW BacTu B chepe apXUBHOMO aerna u
Aenonpon3BoACTBa, YNOSTHOMOYEHHbLIX OPraHOB UCMNOSTHUTENBHOW BriacTn cybbekToB Poccuickomn
depepauun B cepe apxXMBHOrO Aena, OpraHOB MECTHOrO CaMoynpaBfieHUMs U HaCTOALMMMU
MpaBunamu.

1.3. B Hactosawmx [lpaBunax WCNonb3yTCA TEPMUHbI WU OrnpeaeneHns, npuMeHsemMble
B ®enepansHom 3akoHe N 125-03 n B PegepansHom 3akoHe oT 27 uronsa 2006 r. N 149-d3 "O6
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WHoOpMaUMN, WHMPOPMALMOHHBIX TEXHOMOrMsax un o 3awute uHdopmauun" (CobpaHue
3akoHogatenbcTBa Poccunckon ®epepaunn, 2006, N 31, ct. 3448; 2019, N 12, cT. 1221) (panee
- ®epepanbHbiv 3akoH N 149-03).

1.4. lNpn Hanuuun B apxvBe WH(POPMALMOHHOW CUCTEMbI, COOTBETCTBYIOLLEN TEXHUYECKUM
TpeboBaHusM, yCTaHaBMBaeMbIM YNONTHOMOYEHHbIMU denepanbHbIMK opraHamu
WCMOMNHUTENBHON BnNactM B cdepe WMHPOPMALMOHHBIX TEXHOMOrMN N  UHAPOPMAaLMOHHOMN
BGe3onacHOCTN2, apXuB OCYLLECTBISieT XpaHeHWe, KOMMMEeKToBaHWe, y4eT M UCMNonb3oBaHue
apPXMBHbIX JOKYMEHTOB C UCMOMb30BaHMEM Tako MH(POPMALMOHHOM CUCTEMBI.

1.5. ApxvB B COOTBETCTBUM C MOPSIAKOM, YCTaHOBIEHHbIM YMONIHOMOYEHHbIM dheaepanbHbiM
OpraHoM MUCMOSTHUTENbHOWM BNacTu B cdhepe apXMBHOro Aena u 4enonpon3BOACTBa, NPeacTaBnseT
B COOTBETCTBYIOLLMIA YNONTHOMOYEHHbIV OpraH UCMONTHUTENBbHOW BNacTh B cdhepe apXMBHOrMoO Aena:

y4yeTHble CBeOdeHUA 06 obbemax APXMBHbIX OOKYMEHTOB, XpaHALWMXCA HenocpeaCTBeHHO B
apxuBe, U B UCTOYHUKaAX ero KOMMniekToBaHUA 2,

CTaTUCTUYECKYIO Mchopmau,mo O pesyrnbTaTtax OeATellbHOCTU MO XpaHEeHUI0, KOMMIEKTOBaAHWUIO,
YYETY N NCNOJ1Ib30BaHUIKO apXNUBHbIX JOKYMEHTOB.

lI. OpraHusaums xpaHeHns1 JOKYMEHTOB B apXuBe

2.1. ApxvBHble OOKYMEHTbl B apxmBe CUCTEMATU3UPYKOTCA MO UCTOPUYECKU U (MNIN) NOTNYECKN
CNOXMBLUMMCS KOMMSIEKCaM [AOKYMEHTOB - apxvBHbiM poHOAM, OObeAMHEHHbIM apXMBHbLIM
doHAaM 1 apXMBHBIM KONIEKUMAM.

2.2. ApxuBHbIM GPOHA hopMmpyeTCs U3 apXMBHbIX AOKYMEHTOB, 06pa3oBaBLUMXCHA B npouecce
OEeATEeNbHOCTU (KU3HEOEeATEeNbHOCTN) COOTBETCTBYHLLEro roCydapCTBEHHOrO OpraHa, opraHa
MECTHOro camoynpasfieHu1s, opraHMsaunmn, rpaxgaHmHa, ceMmbu, poaa.

2.3. B uensx paunoHaribHOCTU XpaHEHNA, KOMMIIEKTOBAHUA, y4E€Ta U NCNOJNIb30BaHNA apPXUBHbIX
OOKYMEHTOB A0MNyCKaeTCd (*)OpMI/IpOBaHI/leZ

00beAMHEHHOro0 apxXnBHOro oHaa - M3 apxmMBHbIX OOKYMEHTOB, 0Opa3oBaBLUMXCA B npoLuecce
AeATenbHOCTM ABYX M Bonee opraHusauun, OEeMCTBOBAaBLUMX Ha OnpeaenieHHON TeppuTopun u
(Mnn) o6 beaNHEHHbIX O4HMM 0BBHLEKTOM OeATEeNbHOCTU, OpraHa rocyapCTBeHHON BnacTu (opraHa
MECTHOro CamoynpaBfeHns) N NOABEAOMCTBEHHbIX eMY OpraHu3auuin, NpaBonpeawecTBEHHNKOB
N NpPaBOMPEEeMHUKOB, a Takke ABYyX U Oonee 4yenoBek, CBA3aHHbIX Mexay cobor poaCcTBEHHbIMU,
npodeccnoHanbHbIMU UM TBOPYECKUMIN CBA3SAMU;

apXMBHOIZ KOJnekynn - n3 pa3po3HEHHbIX apXMBHbIX OOKYMEHTOB, 06'be,El,I/1HeHHbIX no ogHoMmy mnn
HECKOJTbKMM TMpU3HaKam (TeMaTI/I‘-IeCKOMy, 06'beKTHOMy, aBTOPCKOMY, XPOHOJIOrM4YeCKoOMYy WUIun

ApYyrAm).

2.4. Vicnonb3oBaHue He(*)OHp,OBOVI opraHm3aumn apxmBHbIX OOKYMEHTOB AOOMYyCKaeTCA TOJIbKO B
OTHOLWWEHN ayanoBuadyaribHbIX JOKYMEHTOB.

2.5. ®oHpoBasi NMPUHAONIEXHOCTb APXUBHbIX AOKYMEHTOB apXvMBHOro ¢oHaa, obbeduMHEeHHOro
apxmMBHOro (poHAa WM apxXuBHOW KOMMeKUuMM MoXeT OblTb u3MeHeHa (npou3BedeHo
nepedoHanpoBaHMe) B cnyyae obHapyxeHnst omnboK npu nx nepBoHavyansHOM (POHAMPOBAHNUN.

|/|CTOpI/I‘-IeCKM CNnoXXuMBLLAACA apXmnBHaA Konrnekuuns nepechH,quOBaHmo HEe NOANEeXUT.
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2.6. [loKymeHTbl, 4BRASAOWMECA BXOOAWMMW, OTHOCATCSA K apXuMBHOMY (poHOy TOro
doHaoobpasoBaTens, KOTOPbIA X NOYYN.

[loKyMeHTbI, ABMAOWMECS UCXOOAWMMN KONMAMK (OTNyCKaMu), OTHOCATCS K apXMBHOMY (boHAY
hoHaoo6pasoBaTensi, KOTOPbIV ABMASIETCA UX co3aaTenem.

[loKyMeHTbl BHYTPEHHEro obpallleHnsi OTHOCATCS K apXMBHOMY ¢poHAy doHmoobpasoBaTtens, B
KOTOPOM OHM CO3/1aHbl.

2.7.B cnydae peopraHmsaumnn nnm nmkengaunm opraHm3aunm 3akoH4eHHble Aenonpon3BsoaCcTBOM
gera BKIH4YakTCA B ee apXI/IBHbIIZ q)OHD,, HEe3aKOHYEHHbIE [ena, nepedaHHble OA5iAd OKOHYaHUA
genoripon3soactsoMm B OpraHuM3auuio-rnpaBoOnpeeMHUK, BKITHOYaAlOTCA B apXVIBHbIVI d)OHD,
nocnegHnMMmun.

2.8. B apxvBHbIN (QOHA OpraHu3auuun, KpoMe [LOKYMEHTOB, OOpa3oBaBLUMXCSA B Mpouecce
AEATENbHOCTU (KN3HEAEATENbHOCTN) OpraHn3aumm, BKIIOYaTCSA apXMBHbIE AOKYMEHThI:

npeactaBuUTEsNbCTB, dpmnmanos, NHbIX 060COBNEHHbIX nop,pasp,eneHMPl opraHunsauunu,
KornnermarnbHbIX OPraHoB opraHun3auunu;

obpasoBaBlUMecs B AeATeNbHOCTM cobpaHuMit  (KOMUTETOB) KpeauTopoB, BPEMEHHOrO,
aQMUHUCTPATUBHOIO, BHELLHEro, KOHKYPCHOro, oMHaHCOBOrO yrnpaBnsoLero, NpeaocTaBUBLINX
obecrneyeHre N1l BO BPeEMsI MPOXOXKAEHUS NMpoLeayp, NPUMEHSIEMbIX B Aene o GaHKpPOTCTBE K
opraHv3aumm - JOIMKHUKY;

CO3[aHHble MpW OpraHusaumm NpPodCOK3HbIX OpraHM3alui, OCYLLECTBASLWMX AeATEeNbHOCTb
Ao BcTynnennsa B cuny ®epepanbHoro 3akoHa ot 19 masa 1995 r. N 82-03 "O6 o6uwecTBEHHbIX
obbeanHeHuax"«;

Ha3Ha4YeHHOW B OpraHu3aunmn NIMKBUOAUMOHHOM KOMUCCUN (NUKBMAATOpA).

2.9. Npn HanNn4MM Ha XpaHeHU B apxXnBe apxXMBHOIro hoHOa opraHn3aunm HOBbIV apXMBHbLIN POHA
CO37aeTcs B Criyyvasx:

N3MeHeHNs Npounsa ee AeATENbHOCTY;
n3mMeHeHust PopMbl COBCTBEHHOCTU ee MMYLLEeCTBa.

N3 apXMBHbIX JOKYMEHTOB rOCYAapCTBEHHOWM UM MyHULMMNANbHOW OpraHu3auun, nogBepriiencs
npeobpasoBaHUd C M3MEHeHneM ¢opMbl COBCTBEHHOCTUM €€ MMYLLEeCTBa, U  apXMBHbIX
AOKYMEHTOB BHOBb CO3[JaHHOM OpraHu3auuu-npaBonpeeMHmka aornyckaetca opMmnpoBaHue
00bEeANHEHHOTO apXxMBHOroO hoHAa B criyvyae nepegadnM apxXuBHbIX JOKYMEHTOB OpraHu3auun-
npaBoONpeEMHMKa B rOCYyAapCTBEHHYH UM MyHULMNAnbHY0 COOCTBEHHOCTD.

lll. TpeboBaHMA K 30aHUI0 U NOMELLLEHNAM apXmBa

3.1. ApxvB pasmelyaeTtcs B 34aHuUU(X) U (Mnn) oTAernbHbIX nomelleHnsax 3gaHus. OCHOBHble
noMeLleHns, npeaHa3HayYeHHble AONA XpaHeHws, yyeTa, KOMMMEKTOBaHWS W MCMoNb30BaHUSA
apXMBHbIX OKYMEHTOB, U BCNOMOratesnbHble (aAMUHUCTPATUBHO-XO3AWCTBEHHOMO, TEXHNYECKOro
N ObITOBOrO HasHa4yeHwsi), AOIMKHbI COOTBETCTBOBaTb TpeboBaHMAM, YCTaHOBMNEHHbLIM [1aBon
V MpaBun, a Takke obwumn TpeboBaHusMu 6e30MacHOCTU K OOLECTBEHHbIM 34aHUSIM U
COOPY>XEHUAM 5.
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CocTaB, pacrnoroxeHve, o60pyaoBaHNe MOMELLEHUA OCHOBHOIO Ha3HAYeHUs 3[aHusi apxuBa
[OIKHbI 0becrneymBaTb COXPAaHHOCTb apXMBHBLIX JOKYMEHTOB Ha BCEX yvacTkax paboTbl C HAMM,
cobniogeHne TEXHONOrnin apxvMBHbIX paboT, a Takke oNTUManbHoe B3aMMoaencTBue
nogpasaeneHunii apxmea. K nomelLeHUAM OCHOBHOMO Ha3Ha4eHUsI OTHOCATCS:
apXMBOXPaHNNNLLA;

paboune nomelieHns paboTHMKOB apXmBa;

noMeweHna gnda npunemMa n BpeMeHHOro XpaHeHud, AnAa agantauunn apXmMBHbIX OOKYMEHTOB K
HOBbIM YCITOBUAM XpaHEHUA NOCIE UX nepemMeLleHnA (aKKJ'IVIMaTVI3aLl,VII/I);

noMeLLeHNs ANs U3onaunn, e3vH(EeKUMN 1 Ae3NHCEKLMN MOPaXKEHHbIX apXUBHbIX AOKYMEHTOB;
rnomMeLleHns ans obecnbinnBaHns, NnepenneTa u pectaBpaumm apxXmMBHbIX JOKYMEHTOB;

nomMeLwieHna ana KonmnpoBaHma 1 (*)OTOpeCTaBpaLWIVI dPXMBHbIX OOKYMEHTOB, O6pa6OTKI/1 NIeHKn "
npoBeneHna TEXHNYECKOro KOHTponAa ayanoBnsyalibHbIX JOKYMEHTOB;

nomMeweHna ond XxpaHeHna y4eTHbIX JOKYMEHTOB;

yuTanbHbLIA 3an C y4yacTkamu BblgayuM Aen W CNpaBOYHO-MOUCKOBbLIX CPeacTB, BPEMEHHbIM
XpaHunuuwem (MpoCMOTPOBbLIA 3arl, KOMHaTbl MPOCAYLIMBAHUS (OOHOLOKYMEHTOB) (ganee -
YuTanbHbIA 3an);

nomMeLleHna KaTtarnoros UM npun OTCyTCTtBuM creuynanbHO BblAEJNIEHHOIO nomMeweHna - paGoqaﬂ
KOMHaTa apxuBa,

Hay4YHO-cnpaBo4yHasi bnbnmoTeka;
MeToONYECKNA KabuHeT;
nomeLLeHns A5 9KCMOHMPOBAHUS apXMBHbIX JOKYMEHTOB (BbICTaBOYHbIN 3an).

3.2. PasmelleHure apxuBa B NpucnocobneHHoOM 34aHnm (MoOMeLLEHNSAX) ONYCKaeTCsa TONbKO nocne
ero obcnegoBaHnsa (B TOM 4Mcrne nogparnbHbIX M YepaadHbiX NOMeLLeHUn, paboTocnocobHOCTH
3NEKTPOCETEN, OTOMUTENBHbLIX N BEHTUNSALNOHHBLIX CUCTEM, MPOYHOCTN MEXITAXKHbLIX NEPEKPLITUI
C YYeToOM MNOTEHUManbHbIX Harpy3ok) npeacTtaBuTeNsaMM apxuBa, COOTBETCTBYHLLEIO
YNONMHOMOYEHHOIO OpraHa WCMONMHUTENBHOM BRacTu B Cdepe apxMBHOro Aena wunuv opraHa
MECTHOro camoynpaBfieHus .

I'Ipep,HasHaquHble Ona XpaHeHnA apXmMBHbIX JOKYMEHTOB NoMeLleHNd B I'IpVICI'IOCO6J'IeHHOM noa
apxuB 34aHUN OOJKHbI ObITb M30J1IMpoOBaHbl OT OCTallbHbIX €ro NOMeELLEHUN.

He ponyckaeTcsa pasmelleHve apxmBea:
B 30aHUSAX, B KOTOPbIX pacrnofoXeHbl NpeanpuaTnsa obLecTBEHHOro NMTaHNS, rOTOBSILLME FOPSIYYHO
nuLLy, NPOAYKTOBbIE MarasuHbl U (MNK) cknagbl, OpraHn3aunn, XpaHawme u (Unu) npuMeHsLwme

noXapoonacHble N arpeCCnBHble XMNYECKNE BELLIECTBA,

B BETXMX CTPOEHUSIX, OEPEBSHHbIX MOCTPOMKaX, NMOMELLEHUSX C OTHOCUTENbHOW BMAXHOCTLIO
Bo3ayxa 6onee 55% 1 ¢ NeYHbIM OTOMMEHNEM;
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B MoABarnax U NoMeLLEHUSIX, PaCNOSIOKEHHbIX H/XXE YPOBHS MOBEPXHOCTM 3€MIIN, 332 UCKITIOYEHMEM
XpaHunuLy (NomMeLLeHnin), obecneynBatoLLmx 3aLmnTy OT MPOHUKHOBEHUS B HUX IPYHTOBLIX, TanbixX
1 NaBOAKOBLIX BOA.

3.3. ApxuBoxpaHunuiie OOSKHO:
ObITb OTAENEHO OT APYrMX NOMELLEHNA apXmMBa OrHEYNOPHbIMU CTEHAMMN Y NEePEKPLITUAMNU;

ObITb YAaneHo oT nabopaTopHbIX, MPON3BOACTBEHHbIX, ObITOBLIX MOMELLEHWIA apXMBa U HE UMETb
OBLLMX C HAMU BEHTUNSILMOHHbIX KaHanoB.;

ObITb MIMOPON30NMPOBAHO;

UMEeTb BbICOTY HE MeHee 2,2 M OT Nnofa A0 HWXKHEN YacTu BbICTYNAKOLMX KOHCTPYKLUN NepekpbITUs
MOTONKA;

MMETb NOKPpbITUE CTEH, NOJI0B, MNOTOJIKOB, O60pyﬂ,OBaHMF| N CpeacteB XpaHEHUA apXMBHbIX
OOKYMEHTOB, HE co6|/|pa+ou.|,l/|x Nbifib 1 HE BbIOENALLNX arpecCcnMBHble XMMN4YeCKmne BELLIECTBa,

NMMEeTb 6eCI'IpeI'IFITCTBeHHbIe BbIXOObl K J'II/IC*)TaM N NNECTHUYHbLIM KINeTKaM,

HE MMETb BHYTPW pacnpenerinTesibHbIX LWNTOB, npenoxpaHMTeneVl N OTKINOYarnLwmx py6I/IJ'IbHVIKOB,
pr6 BOﬂ,OCHa6)KeHVIFI N KaHanm3aunnm, TeXHONorm4eCckmnx nnmn ObITOBbIX BbIBOAOB BOAbl.

3.4. He ponyckaeTtcs xpaHeHne (OOHOLOKYMEHTOB, BUAEOA0KYMEHTOB U 3NIEKTPOHHbIX AOKYMEHTOB
Ha hmanyeckn 060CoBNEHHBIX HOCUTENSAX C MAarHUTHbIM PaboyYnM CNOEM B apXMBOXPaHUNULLE C
NOCTOSAHHBIMW NN NEPEMEHHBLIMU MArHUTHLIMW NONAMM HanNpsxeHHOCTbio 6onee 400 a/m.

I\VV. ObopynoBaHue ona XpaHeHUs apXmMBHbIX JOKYMEHTOB

4.1. ApxuMB oOcHallaeTcss MeTannnyeckummn crtennaxamu, wkadammn, cendamu, Lwkadamm-
ctennaxamn. B kavectBe cneyuwanbHoro oGOPYyAOBaHWA  BO3MOXHO  MCMONb30OBaHME
CTaLMOHapPHbIX OTCEKOB-O0KCOB C METaNIM4YeCKMMM NepPeropoakaMm 1 nosikamu.

CtanbHble cTennaxwu MoryT ObiTb  MCNONb30BaHbl  ANS XpaHeHnA (*)OHO,EI,OKyMeHTOB,
BNOEOOOKYMEHTOB W 3JNEKTPOHHbLIX AOOKYMEHTOB Ha C*)I/I3I/I‘-IeCKI/I 000CcOo0OnNeHHbIX HOCUTENSX C
MarH"THbIM pa60l‘IMM CInoeM TOJbKO Npun yCrnoBnn X pasamMmarHm4mBaHmnA n 3a3eMneHn.

[onyckaeTca akcnnyataumst MUMeLLMXCA 4EPEBSAHHbIX Y CMELUAHHbIX CTENIaXEN, HE MOPaXKEeHHbIX
duonornyecknmm BpegutTenamm n 06paboTaHHbIX OrHe3alWmnTHLIM COCTaBOM.

4.2. B apxvMBOXpaHunuLLie C eCTeCTBEHHbIM OCBELLEHMEM CTEMMaXu U LWkadbl OTKPLITOrO TMna
yCTaHaBNMBaOTCA NEpPneHANKYNSIPHO CTEHAM C OKOHHbIMW NMpoemMamMu, B apxmBoxpaHunuiie 6e3
OKOH - C Y4€TOM KOHCTPYKLIMOHHbIX OCODEHHOCTEN MOMELLEHNS U UCNOSb3yeMOro 060pya0BaHUS.

CTauuoHapHble CTennaxu, LWkadbl, Cceidbl, LWKadbI-CTENNaXW ycTaHaBNMBaOTCA C
cobniofieHneM creayoLLmMx HOpMaTUBOB:

HanmeHoBaHne nosvunmn PaccTtosHus, He meHee,
cM
PaccTtosiHne mexay psagamm ctennaxen (rnaBHbI NPoxon,) 120
PaccTtosiHne mexagy cocegHuMm ctennaxamm (npoxoa) 75




PacctoaHne mexay Hapy>KHOM CTEHOW 34aHUs U CTeNnaxamu, 75
napannenbHbIMK CTEHE

PaccTtosiHue mexay cteHom n Topuom ctennaxa (wkada, cenda) 45
(obxo0n)

PaccTosiHue mexay noTosikoM 1 BepXHEK MOSKOW cTennaxa 50
(wkadpa, cenda)

PaccTtosiHne mexay nosiomM n HUXKHEN NONKOW cTennaxa (wkada, 15
cendga)

PaccTosiHne mexay nosioMm n HUXXHeN NONKon ctennaxa (wkada, 30
cenda) B LIOKOMbHbIX aTaxax

PaccTtosiHue oT HarpeBaTenbHbIX U (MNK) OTONUTESbHBIX YCTPOUCTB 100

MoGunbHble  CTennaxu YCTaHaBNMBAOTCS B COOTBETCTBUM C  PEKOMEHZAUUSAMM  UX
npousBoauTeNen U c COGNIOAEHMEM HOPMAaTUBOB ANS CTaLUMOHAPHbIX CTennaxen B 4actu
rMaBHOTO NPOXO4A, PAacCTOSIHUA OT BHELWHWX CTEeH M MOTOofIKa MOMELLEHUs, a Takke OT
HarpeBaTenbHbIX U (MNN) OTONUTENbHbIX YCTPOWCTB.

4.3. PacctosiHusa (npoxogpbl) Anss o6opyaoBaHNA C BbIABVKHBIMU SALLUMKAMW PacCYMTbIBAKOTCS C
y4yeTom Tunopasmepa obopyaoBaHus.

4.4, omelleHnsa adpxuBa, B KOTOPbIX OCYLLECTBITIAETCA XpaHEHNE apPXUBHbIX JOKYMEHTOB, a TaKXe
cTennaxu, U.IKa(*)bI, Cel7l(*)bl M MOJIKM B KaXXAOM OTAEJIbHO B3ATOM apXmUBOXpaHUuie (I'IOMeLLI,eHVIVI)
OOJTKHbI ObITb NPOHyMepOoBaHbl:

cTennaxwu, wkadbl 1 cendbl - NocnegoBaTenbHO CrieBa HanpaBo OT BXO4a B NOMELLEHNE;

NoNKn ctennaxeu, Wwkados 1 cendos - CBepXy BHWU3, CrieBa Harnpaso.

V. HopMaTtuBHbIE peXMMbl XpPaHEHUS apPXMBHbIX JOKYMEHTOB

5.1. MNMpoTnBONOXapHbI PEXMM B apXxvMBe perfiaMeHTUpyeTcsl 3akoHogaTenbCTBOM Poccuimnckon
depgepauunu, perynupyromm Bonpockl NoxapHon 6e30nacHoCTu .

5.2. ApxmBoxpaHunuLie AOKYMEHTOB HA HUTPOOCHOBE TePPUTOpPUAnbHO AOMKHO ObiTb OTAENEHO
1 M305IMPOBAHO OT APYrMX, a Takke CHabXeHO AOMOMHUTENbHOW BbITSXKKOM BO3yXa B €ro HUXHeN
30He.

5.3. OXpaHHbII7I pexunm B apxXmBe yCTaHaBITMBaAE€TCA B COOTBETCTBUN C MHCprKLlI/IeIZ O NPOMNyCKHOM
n BHyTpI/l06'beKTOBOM pexnmvax, yTBepqu,aeMOM JIOKalibHbIM akKTOM apxuBa " CorfiacoBaHHOM C
OpFaHI/I3aLI,I/Ie|Z, OcyLLl,eCTBJ'IFHOLLlef/'I OXpaHy apxmBa Ha OCHOBaHMKM Ooorosopa.

5.4. Tlpoxog Ha TeppuTOpuUIO (B MOMELLEHMS) apxuBa, a TakKkKe BbIHOC W3 HEro apXmMBHbIX
OOKYMEHTOB WM (MNK1) UX KOMWKW, CNpPaBOYHO-MOUCKOBLIX CPEACTB K HUM, NeyvaTHbIX U3JaHui u
MaTepuarnbHbIX LLEHHOCTEN OCYLLEeCTBISeTCS:

nonb3oBaTeENAMN YUTaAlNbHOINO 3alia - B COOTBETCTBUU C HOQFIQ,KOM MCMNOoNb30BaHNA apPXUBHbIX
OOKYMEHTOB B rocygapCTBEHHbIX U MyHULMNAlbHbIX apXnBax Poccuiickon d>e,u,epau,w/15;

npeacTaBuTensMn cyaebHbIX, NPaBOOXPaHUTENbHBIX U WHbBIX YMNONTHOMOYEHHbIX OpPraHoB - B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon ®egepaunne;
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paboTHMKaMM apxnBa U MHLIMU NIULL@AMM - MO NPOMYCKaM.
Mopsnok oboOpMIEHUs U Bblaum NPOMNYyCKOB YCTaHABIIMBAETCS JIOKalNbHbIM aKTOM apXuBa.

5.5. MNpaBo Ha JOCTyN B apxMBOXpaHunuLie (NoMeLLeHne ANs XpaHEeHUst apXUBHbIX JOKYMEHTOB)
NMELOT:

PYKOBOOWUTENb apxvBa W €ro 3amMecTuTenb, B 0053aHHOCTM KOTOPOro BXOASAT BOMPOCHI
obecneyeHnss COXpaHHOCTY;

pa6OTH MK 0aHHOIro apxXmBoxXpaHuIinLia;

Apyrme paboTHMKM apX1MBa B COMPOBOXAEHMM 3aBeOyHLLEro apXMBOXPaHUMLLEM UK NiLa, ero
3ameLlaloLLEero;

MHbIE Nla B CONPOBOXAOEHUN 3aBEAYOLLEro apxXxmeBoxXpaHmnnumem mnnm nnda, ero 3amMmellaroiero,
C paspelleHunda pykosoanTena apxmea mUinn ynosiIHOMO4YeHHOro M AO0JPKHOCTHOrO Jnua.

5.6. ApxuB obopyayeTca cpeacTtBamMm aHTUTEPPOPUCTMYECKON 3aLUMULLIEHHOCTM B COOTBETCTBUM
C TpebOBaAHNAMM K aHTUTEPPOPUCTUYECKON 3aLLNLLLEHHOCTM MECT MacCcoBOro npebbiBaHus nogen
N 00BLEKTOB (TeppuTopui), noanexawmux obs3aTenbHOM OXpaHe BOWCKaMM HauMOHaNbHOW
reapann Poccurckon ®enepaumm, yctaHoBneHHbiMu MNpasutensctBoMm Poccunckon degepauum .

5.7. OcHallleHuio cpeactTBaMy OXPaHHOW CuUrHanusauum noanexart MoMeLleHus apxuBa, B
KOTOpbIX:

NOCTOAHHO UJTN BPEMEHHO XPaHATCA apXUBHbl€ JOKYMEHTbI,

YCTaHOBIIEHO cepBepHoe obopynoBaHue, obecneunBatoLlee dYHKUMOHNPOBaHWE
NHGOPMAaLMOHHOM CUCTEMbI apXmBa.

Cpeﬂ,CTBa OXpaHHOVI CUrHanm3auunnm yCtaHaBlinBakOTCA Ha OCHOBHOW BX0f B 30aHune (I'IOMeLLI,eHVIFl)
apxumBa npu OTCYTCTBUU KPYIIOCYTOYHOIo nocCTa OXpaHbl, a TakXXe Ha aBapI/IIZHbIe 1 3anacHble
BbIXO4bl.

5.8. ExkegHEeBHOMY oneYyaTbiBaHUIO NO OKOHYaHMIO pabodero AHA nognexar:
NoMELLEHNS apXmnBa, yKkasaHHble B NyHKTe 5.7 lNMpasun;

HaxoadAlwneca B Heone4vartbiBaeMblX MNOMELLEHNAX apXnBa LIJKaCbe " CeIZCbe, B KOTOPbIX Bp€MEHHO
HaXxoaATCA apXMBHble JOKYMEHThI, a TaKkKe XpaHATCA y4EeTHbI€ JOKYMEHThI.

5.9. MNMomelleHnsa apxuBa, B KOTOPbIX MOCTOAHHO UMK BPEMEHHO XPaHATCA apXMUBHble JOKYMEHThI,
OOJDKHbI ObITb 060py,EI,OBaHbI OBepAamMun NOBbILLEHHON TEXHUYECKON YKpenneHHoCTn wu (I/IJ'II/I)
3aMKaMu yCI/lJ'IeHHOIZ CEKPETHOCTW. Kaxkabln 3aMOK O0SKEH UMETb HE MeHee OBYX KOMIJIEKTOB
KItoYen, oamH n3 KOTOPbIX XPaHUTCA Ha NOCTY OXpPaHbl NI B kabuHeTe pyKOBOOUTENA apXuBa Uinun
YNOJIHOMOYE€HHOIro MM AOJHKHOCTHOIO nuua.

Bce ak3emMnnspbl Kntoyen oT NOMeLLeHNn apxmBa (3a UCKITHYEHNEM OTHOCSLLIMXCS K MOMELLEHUSAM,
Ha KOTOpble PaCnpOCTPAHSETCS PEXUM CEKPETHOCTM) YYMTbLIBAOTCA B XXypHane permcrpauuu
KIoYen.

5.10. B pabouee BpeMsi B OTCYTCTBME PabOTHMKOB MOMELLIEHUS apXUBa, B KOTOPbIX MOCTOSIHHO MK
BPEMEHHO XPaHATCS apXUBHbIE AOKYMEHTbI, OMKHbI ObITh 3aKPbITbl HA 3aMOK.
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5.11. ApxmnB 0653aH obecneunTb 3alnTy MHOPMAaLIMN N NEPCOHarbHbIX AaHHbIX, CoOAepPXaLLmMXCst
B apXMBHbIX [AOKYMEHTax W B WHPOPMALVOHHOM CUCTEME apxvBa, B COOTBETCTBUU
C 3akoHogaTtesnibctBoM Poccuickon degepauunm .

5.12. ApXuBHble [OOKYMEHTbl [OIMKHbl XPaHWUTbCA B  BEHTUMMPYEMOM  MOMELLEHUN,
obecrnevrBaoLLVM PeumpKynsaLmuio Bo3ayXa C KpaTHOCTbIO BO3dyxoo6MeHa He MeHee 2/3 B Yac U
CTabUNbHOCTb TeMMNepaTypHO-BMNaXKHOCTHBIX XapaKTePUCTUK BO3AYLLHON cpeapbi.

5.13. MapameTpbl BO3AYLIHOW Cpeabl B apXMBOXpPaHUULLE JOKYMEHTOB Ha BymMakHOM HocuTene,
060pyaOBaHHOM CUCTEMOWN KOHOVLMOHNPOBAHUS BO34yXa, JOIMKHbI COCTaBNATL: Temnepartypa 17-
19°C, oTHOCUTENbHas BraxHoOCTb Bo3agyxa 50 - 55%.

5.14. TMapameTpbl BO3QYLUHOW Cpedbl B apXMBOXPaHWNWLWE ayavoBM3yarbHbIX [OKYMEHTOB
[AOIMKHbI COCTaBNSATD:

Bua HocuTens (OCHOBbI) Temnepatypa Bo3agyxa (t) °C BnaxHocTb Bo3ayxa (y) %

AOKYyMEHTa YyepHo-6enbie LUBETHblE YyepHo-6enble LBEeTHble
MMWH. C [MaKC. C [MUH. C |MakC. C |[MMH. C |MakcC. C [MUH. C |MaKc. C
Y4E€TOM |y4ETOM [y4ETOM |Yy4ETOM |Y4ETOM |y4ETOM |y4ETOM [y4ETOM
Jonyckalgonyckajgonyckalgonyckajgonyckajgonyckajgonyckagonycka

KMHOOOKYMEHTbDI

HUTPOOCHOBA

0 + 10 -5 +5 40 50 40 50
(M3 HUTpOLENNONO3bI)

BGesonacHas ocHoBa (13

;%lAMaueTaTuennwnosbl Lo + 15 5 +5 40 50 40 50
nonuatuneHTepedTanaTta)
POTOOOKYMEHTbI

nreHka +8 +15 -5 +5 40 50 40 50
doTobymara +17 +19 +2 +5 40 50 40 50
CTeKno
ambpoTun gareppoTun +8 +15 -5 +5 40 50 40 50
deppoTun

POHOAOKYMEHTbI, BUOEOAOKYMEHTbI
Ha MarHUTHOW feHTe, Mus. +8 Mumn. 40
MarHUTHbIX HOCUTENAX Makc. +15 Makec. 50

5.15. He nomyckaroTcst CE30HHBIE U CyTOYHBIE KOJIEOaHUs TEMIIepaTyphl B apXUBOXPAHWINIIE OoJiee yeM Ha
5°C u OTHOCHTEIHHON BIAKHOCTH BO3ayxa Oonee ueM Ha 10%.

5.16. B momelieHusix apxuBa ¢ HEPETYJIUPYEMBIM TEMIIEPATYPHO-BIAKHOCTHBIM PEXKHUMOM JIOITYCKaeTCs
BpPEMEHHOE (J10 2 MECALIEB) XpaHEHUE apXUBHBIX IOKYMEHTOB npu Temrnepatrype 20 5°C u oTHOCUTEIbHOI

BIaXXHOCTH Bo3nyxa 50 20% mnpu mpoBeneHUMH HMX (PU3MKO-XMMHMYECKOM M TEXHHYECKOM 00paboTKH,
npexycMmotpennoi riaBoiit XII [TpaBui, u UCMOIB30BaHUN.

5.17. KoHTponpr 3a TemmepaTypHO-BIQKHOCTHBIM PEXKHMOM B apXUBOXPAHWJIUINE OOECTICUYUBACTCS
pa3MenieHneM B OJHOW WJIM HECKOJBKHMX KOHTPOJBHBIX TOYKaX (B 3aBUCHMOCTH OT KOHCTPYKIIMOHHBIX
O0COOCHHOCTEW M KyOaTypbl) apXWBOXpaHWJIHWINA (ITOMEIIEHWs) Ha BBHICOTE HE MeHee | M, BOalud OT
OTONUTENBHBIX U BEHTHIALIMOHHBIX CUCTEM, KOMILJIEKTa KOHTPOJIbHO-U3MEPUTENbHBIX MPUOOPOB B COCTABE:
TEPMOMETP U TUTPOMETP HJIK TEPMOTUTPOMETPA.
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N3mepenus teMiiepaTypHO-BIaKHOCTHBIX ITapaMETPOB BO3AYIIHOM Cpelbl IPOU3BOAITCS B OJHO M TO K€
BpEMS CYTOK:

B KOHAMIIMOHUPYEMOM apXUBOXPAHUIIMILE - 1 pa3 B HEZEIO;
B HEKOH/MLIMOHUPYEMOM apXUBOXPAHUIIMILE - 2 pa3a B HEAEIIIO;
MIPU HECOOTBETCTBUH IMapaMeTPOB HOPMATUBHBIM TPEOOBaHUAM - 1 pa3 B CyTKH.

ApxuB 00s13aH IPOBOIUTH MOBEPKY U (MIJTH) 3aMEHY KOHTPOJIbHO-H3MEPUTEIBHBIX TPHOOPOB B COOTBETCTBUU
C TEXHUYECKOU TOKYMEHTAIEN K HUM.

[Ipy oTcyTcTBUM B 3/JaHMM apXuMBa aBTOMATUYECKOM CHCTEMBbl YOpPABICHUS BEHTWIALUEH U
KOHAMIIMOHUPOBAaHMEM BO3/AyXa TIOKa3aHUS KOHTPOJbHO-U3MEPHUTENBHBIX MNPUOOPOB B  KAXKIOM
apXUBOXPAHWIHIIE (PUKCUPYIOTCS B PErHCTPALMOHHOM JKypHase, B KOTOPOM TaKK€ OTPAaKAIOTCS JaThl
MOBEPKH IPUOOPOB U MEPBI, IPUHATHIE IO HOPMAJIU3ALUHU TEMIIEPATYPHO-BIIAKHOCTHOTO PEXKUMa B CIydasx
€ro HapyIlIeHusl.

5.18. ApxuBHBIE TOKYMEHTbI HEOOXOIUMO XPAaHUTh B TEMHOTE, JJIs Yer0 OHU Pa3MEIIAIOTCs B IEPBUYHbBIC
CpEICTBa XpaHeHus, peycMoTpeHHsble riiasoi VI Ipasui.

5.19. B apxuBOXpaHUJIUILE AOIYCKAeTC:

€CTECTBEHHOE OCBELICHUE IPU YCIOBUM IPUMEHEHUS HAa OKHAaX CBETOPAcCEUBATENEH, pEryJsTopoB
CBETOBOTO MOTOKA (CIELHUAIBHBIX CTEKON), 3aIIUTHBIX (GMIBTPOB U NOKPBITUH, KaJII03H;

HCKYCCTBEHHOE OCBEILCHHE DJICKTPOJIAMIIAMH HAKaJIMBaHMS B 3aKPBITHIX MIa(oHAX C TIaJKON HapyKHOU
MOBEPXHOCTBIO, €CIM YPOBEHb OCBEIIEHHOCTH B JMANa3oHe BHIUMOIO CIEKTpa Ha BEPTHKAIBHON
MOBEPXHOCTH CTeJIaXka Ha BbicoTe | M OT moJia He npesbimaet 20-50 K, Ha Topu3oHTAIBHON - 100 1K 2.

Pa3pemaercs mpuMeHeHNE JTIOMUHECIICHTHBIX JIAMIT C YPE3aHHBIM YJIBTPa(UOIETOBBIM yUYaCTKOM CIEKTpa,
CBETOJIMOIHBIX CBETHJILHUKOB, Pa3pEIICHHBIX YITOJIHOMOYEHHBIM (pe/iepaabHbIM OPraHOM HCTIOTHUTEIHHON
BJacTu B chepe moxapHOi 0€30MacHOCTH “.

5.20. ApXuBHbIE JOKYMEHTB! IOJDKHBI OBITH 3alUIIEHBI OT CBETOBOIO BO3JCHCTBHUS NPH IPOBEACHHU
(GU3UKO-XMMUYECKOH M TeXHHW4eckoil o0paborku, mpexycmorpenHoi rinasoi  XII IlpaBwi, wu
UCIIOJIb30BAHHH.

5.21. CaHUTApHO-TUTMEHUYECKHHA PpEXUM B apxXuBE [JOJDKEH COOTBETCTBOBATH TPEOOBAHUSAM,
YCTAHOBJIEHHBIM YIIOJHOMOUYEHHBIM (heZiepanbHbIM OpraHOM MCHOJIHUTEIBHOM BJIACTH, OCYIIECTBIISIOLIUM
(benepanbHbIN rOCYIapCTBEHHBIA CAHUTAPHO-3IUIEMUOJIOTUYECKUI Ha 30D .

5.22. Hapnexamiee CaHUTapHO-TUTMEHHUYECKOE COCTOSHHE B APXUBOXPAHWIHILE IOAICPKUBACTCS
MIPOBE/IEHUEM B HEM HE PEXEe OIHOTO pa3a B MECALl BIaKHON yOOPKHU MOJIOB, 00eCTIbITUBAHNS 000PYy10BaHUS
U TIEPBUYHBIX CPEJCTB XpaHEHHUs, 00pabOTKM IIOKOJIIBHBIX YacTel CTeJUIakeH, IUIMHTYCOB, TOJOKOHHUKOB
BOJIHBIMU PAaCTBOPAMU AHTUCENITUKOB.

5.23. ApxuBHble IOKyMeHTHI (BbIOOpOo4YHO, HO HEe MeHee (,01% oT o01iero KoinuecTBa eJAMHNAL] XPAHEHUS )
¥ apXMBOXpAHWIWIIE HE peXe NBYX pa3 B Toja (B Hayase W KOHIIE OTOMHUTEILHOTO CE30HA) MOJIeKaT
SHTOMOJIOTUYECKOMY ¥ MUKOJIOTHYECKOMY OCMOTY.

5.24. ApXI/IBHBIe JAOKYMCHTBI, IOJABCPTIIHCCA 6I/IOJ'IOFI/I‘-ICCKOMy MOpaXXCHUIO, IOJJICIKAT HCMGHHCHHOﬁ

HU30JIA0UNn 1 CaHHTapHO-FHFHeHHHCCKOﬁ 06pa60TI<e (I[C3I/IH(1)GKLII/II/I, ILC3I/IHCGKHI/II/I), a ApXUBOXPAaHUIIUIIIC,
MOpa’>XCHHOC OMOJOrHYECKUMU BPCAUTCIISIMHU, - A€paTHU3alliu.
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5.25. Ilpu paboTe ¢ yHUKaIbHBIMH JOKYMEHTaMH HEOOXOIUMO HCTIOJIb30BaTh TKAHEBHIE IEPUATKH.

V1. [NepBunYHbIE CpeacTBa XpaHeHUS

6.1. ApxuBHbBIE JOKYMEHTBI OJJIEKAT Pa3MEILIECHUIO:
Ha OyMa)KHOM HOCHUTEIIe - B KOPOOKax, Mamkax, KOHBEPTax;
ayJIMOBU3yaJIbHBIC - B KOPOOKAxX M OIOKCAX, SIIIMKAaX YIAaKOBOUHBIX JJisi GUIBMOB (sly(ax), KOHBEpTax;

9JIEKTPOHHBIE Ha (U3MYECKH OO0OCOOJICHHBIX HOCHTENSIX - B  YINAKOBKE, PEKOMEHIOBAHHON
IIPOU3BOJUTENSAMU HOCUTENEH.

6.2. JlomyckaeTcsi XpaHeHHE apXUBHBIX JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE B CBSI3KaX MpPH yCIOBUHU HX
YIaKOBKM B OyMmary, KapTOTeK, BKIIOYEHHBIX B cocTaB ApxuBHoro (onna Poccuiickoit @enepamnym, - B

KapTOTCYHBIX SAIUKAX.

6.3. ApXMBHBIE JIOKYMEHTBHI B MEPBUYHBIX CPEICTBAX XPAHEHUS PA3MEILAIOTCA B apXUBOXPAHWJIUILE Ha
000pyI0BaHUH, IPEAYCMOTPEHHOM IyHKTOM 4.1 [TpaBu.

6.4. Bo Bcex NOMENICHMAX apxuBa HE JOIYCKAETCsS pPAa3MEILEHUE, BKIHOYas BPEMEHHOE, apXUBHBIX
JOKYMEHTOB Ha I0JIy U IOAOKOHHHMKAX, B TPAHCIIOPTHOM Tape.

6.5. JluneBas CTOpOHa KakKIOTO TEPBHUYHOTO CPEACTBA XPAHEHMs ApXMBHBIX TOKYMEHTOB CHa0OXaeTcs
SPIBIKOM, HAa KOTOPOM YKa3bIBAaIOTCS HOMEpP apXHUBHOTO ()OH/IA, HOMEP OIHCH e, TOKYMEHTOB, KpaiiHue
HOMepa eMHUIl XPAHEHHUsI, HAXOISAIIUXCS B HEM.

JlonycKkaeTcst JOTIOJTHEHUE SIpIIbIKa:

MOJIHBIM HAMMEHOBAHHUEM apxuBa ¥ (WiIH) ero ab0peBuaTypoii;

Ha3BaHHEM apXHUBHOTO (hoH/A;

WTPUX-KOAOM, PAANOYACTOTHBIM I/II[GHTI/I(i)I/IKaTOPOM;

OTMETKOH O HAJIWYHH O0CO00 NEHHBIX JOKYMEHTOB, MOJUICKANINX JBAKyallud TPU BO3HUKHOBEHUU
Ype3BBIYANHBIX CUTYAIUH, B TIEPUO]T MOOMIIM3AIIMHA U B BOGHHOE BPEMSI;

OTMETKOH 00 OTCYTCTBYIOIIEH WM MPOIYIIEHHONW €AMHULIE XPAHEHMS.

DJNEeKTpOHHBIE JIOKYMEHTBHI Ha (U3NYECKH O00O0COOJCHHBIX HOCHUTEISIX CHAO0XKAIOTCS BKJIAJBIIIAMHU
(3TUKETKaMH) C UX apXUBHBIM HIH(PPOM.

VII. OcobenHocTr XpaHEHHUs SJIEKTPOHHBIX TOKYMEHTOB
7.1. XpaHeHue 21E€KTPOHHBIX JJOKYMEHTOB B aPXUBE OCYILECTBIISAETC:
Ha (pU3MUECKH 000COOIEHHBIX HOCUTENSX - B JBYX 3K3EMIUIAPAX, OJUH U3 KOTOPBIX SIBISIETCS OCHOBHBIM,
apyroii - padouum. IIpu 3TOM OCHOBHOM M pabounil HIK3EMIUIAPHI XPAHATCSA B PAa3HBIX apXUBOXPAHMIIUILAX

(TOMEMIeHnsX), TPU TEMIEPATYPHO-BIAKHOCTHOM PEXHUME, PEKOMEHIOBAHHOM TPOW3BOJAUTEISIMHU
HOCHUTEJICH;
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B MH(POPMAIIMOHHOW CHCTEME apXHBa - Ha COOCTBEHHOM 000pYyIOBAaHUH apXUBa WK B (peIepalbHOM U (WITH)
PETUOHAJIIBHOM XPAaHUJIUIIC 3JICKTPOHHBIX JOKYMCHTOB.

7.2. OO0s3aTeNbHBIMU YCIIOBUSMHU XpPaHEHHS JJICKTPOHHBIX JOKYMEHTOB Ha (M3MYECKH 000COOJICHHBIX
HOCHTEJISIX SIBJISTFOTCSL:

MPUMEHEHNWE HOCUTENeH, NpeaHa3HAYeHHbIX Ui JoJroBpeMeHHoro (csbimie 10 1neT) XpaHeHus
nHpOopMaIuy;

HaJIMYMUE TCXHHUYCCKUX U IMPOrpaMMHBIX CPEACTB, MO3BOJAIOIINX OCYHIECTBJIATH HX BOCIPOU3BEACHUC,
MUI'palliI0 U KOHBEPTALUIO, & TAKKC KOHTPOJIUPOBATDH (1)1/13I/I‘ICCKO€ U TCXHHUYCCKOC COCTOSHHUC,

MIPpOBCACHUEC MUT'pALlMH HA HOBBIC HOCUTCIN U KOHBEPTALIMHU B COBPEMECHHBIC (I)OpMaTBI;

opraHu3anus KOHTPOJA 3a UX AYTCHTHYHOCTBIO, HEJIOCTHOCTBIO, HOCTOBCPHOCTBIO, NMPHUIOAHOCTBIO JIA
HCIIOJIb30BAHMUA.

7.3. HopMaTHBHbIE YCIOBUS XpaHEHUS JIEKTPOHHBIX JOKYMEHTOB B MH()OPMAIMOHHOW CHCTEME apXuBa
00ecIeunBatOTCsL:

€€ COOTBCTCTBUCM Tpe60BaHI/IHM 3aKOHOAaTCIbCTBA Poccuiickoit CDenepauI/m B o0jactu CO3JaHus,
pa3BuUTHUA, BBOJA B OKCINIyaTallMIO T'OCYAAapCTBCHHBIX I/IHq)OpMaLII/IOHHBIX CUCTEM W XpPAaHCHHS B HHX

nHpOpMAITUH

coONIOICHHEM TIpH €€ JKCIulyaTalmuu TpeOoBaHW WHGOPMAIMOHHON O€30MacHOCTH U 3aIIUTHI
UHpOPMALUH *¢;

PE3EPBHBIM KOMUPOBAHMEM DJIEKTPOHHBIX JOKYMEHTOB, B TOM 4YHCJIE TPH NPUMEHEHHUU OOIayHBIX
TEXHOJIOTHH, U UX KOHBEpTAIMel B COBpeMEHHbIE (popMaThI.

VIII. Pa3menienrne apXuBHbBIX TOKYMEHTOB
8.1. PaccTaHoBKa apXMBHBIX JOKYMEHTOB OTIPEAETISETCS TUIAHOM (CXEMOil) pa3MelleHus] apXUBHBIX (POHIIOB,
YTBEPKIACMbIM PYKOBOJUTEIIEM apXHBa, C Y4ETOM HEOOXOAMMOCTH JIOKATH3AlUN apPXUBHBIX JIOKYMEHTOB,

AJI1 KOTOPBIX YCTAHOBJICH 0COOBIH PEIKUM XpaHCHUS.

8.2. OTaenbHOMY OT JPYTHMX apXHUBHBIX JOKYMEHTOB (00OCOOJIEHHOMY) XPaHEHHIO TOMJIC)KAT apXUBHbIC
JIOKYMEHTBI:

coJiepKalye CBeIeHHsI, COCTaBIIAIONINE TOCYJAPCTBEHHYIO TailHy;
KMHOJIOKYMEHTbI HA HUTPOOCHOBE;
MOJBEPIIINECS OMOIOTHIECKOMY HOPaKEHHIO;

nepelaHHble Ha BpEMEHHOE XPaHEHUE B apXUB MO JOTOBOPY M HE OTHECEHHbIE K cOCTaBy ApXUBHOTrO (hoHa
Poccuiickoit @enepauuu.

8.3. CeiipoBoMy XpaHEHHIO C 3aMEIIEHHMEM B NEPBUYHBIX CPEICTBAX XPAHEHUS KapTamu-
3aMECTUTEISIMU TOAJIEKAT €IUHUIIBI XPAaHCHUS:

COoACpKaIMEC YHUKAJIbHBIC TOKYMCHTBI;
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umeromue B 0opOpMICHUN WU MPUJIOKEHUN K HUM JIparoleHHble METAIJIbl M KAMHHU.

8.4. MecToHax0XKAeHUE apPXMBHBIX [OKYMEHTOB 3aKperuiiercss B TMOGOHIOBOM U IOCTEIUIaKHOM
TomorpagpUIecKux yKazarelsix, BEAYIIUXCs B MpeAesax OTACIbHOr0 apXMBOXPAHWIHINA (TOMEUICHHs) Ha
OyMaXHOM HOCHTEJIE U (MJIH) B AJICKTPOHHOM BHUJIC.

[Tpu Benenun TonorpaduyecKkux yKazaTeaei:

Ha OyMa)XHOM HOCHUTEJ]Ie - OJMH U3 €r0 3K3eMIUIIPOB XPAHUTCS Yy PaOOTHHKA, OTBETCTBEHHOTO 3a Y4YeT
JOKYMEHTOB apXMBa, BTOPOH - B COOTBETCTBYIOLIEM apXUBOXPAHWINLIIE;

B QJICKTPOHHOM BUJI€ - B MH(POPMAIIMOHHON CUCTEME apXHUBa.

Bce wusMeHeHHMs B MECTOHaXOKIEHUM aPXUBHBIX JIOKYMEHTOB (PUKCHUPYIOTCS B TOIMOTpaduuecKux
yKazaTellsiX, a TAK)Ke OTPaKAIOTCs B IUIaHE (CXeMe) pa3MEeLIeHUs] apXUBHBIX (POH/IOB.

IX. XpaHeHune neyaTHbIX U3JaHUN, MY3€HHBIX IPEIMETOB
9. 1 . Pa3M6H_I6HI/IC, XpaHeHI/Ie, HpOBe):[eHI/Ie HpOBepKI/I HaJIn4usa U COCTOAHUA IICYATHBIX I/ISI[aHI/Iﬁ nu My3eI>iHBIX
HpeI[MeTOB OCYHICCTBHHCTCH B COOTBECTCTBHUU C Tpe6OBaHI/I$IMI/I, YCTaHaBJ'II/IBaCMBIMI/I YHOJ'IHOMOLICHHI)IM

(denepanbHBIM OPraHOM HCIIOJIHUTEIBHON BIIACTH B cdepe KyJIbTypbl Ui OMOIMOTEYHBIX (OHAOB U
Myzseitnoro ¢onna Poccuiickoit @enepanmu v

X. HpOBepKa HaJIN4YUA 1 COCTOAHUA apXHUBHBIX JJOKYMCHTOB.
OpFaHHSaHH}I PO3BICKA H606Hap}I)KGHHI>IX JOKYMCHTOB
10.1. ApxuBHBIE JOKYMEHTHI MHPOBEPSIOTCS Ha NpeAMET UX (PAKTUYECKOro HaIWdusig U (PU3MUECKOro
COCTOSIHUS (Jjajiee - MPOBEpPKAa HAJIMUMUSA) B IUIAHOBOM IOPSAJIKE B CPOKH, HPEAYCMOTPEHHBIE IIYHKTOM

10.2 TIpaBut.

BrennanoBas mpoBepka HaJW4Hsl apXHMBHBIX JOKYMEHTOB (CIUIOIIHAS WM BBIOOPOYHAS) MOXKET OBITh
Ha3HayeHa:

IIPU CMEHE PYKOBOJUTEIIS apXUBa U (MJIM) 3aBEYIOIIEr0 apXUBOXPAHWIUILIEM;

MIOCJIE MACCOBOT'O MEPEMEILEHUs], YpE3BbIYAaHHON CUTYyallMH U (MJIM) APYTUX OOCTOSTENBCTB, B pPe3ysbTare
KOTOPBIX OHU MOTJIH OBl OBITH YTPau€HBI WM MTOBPEKICHBI;

MIpU PEOPraHu3alluy apXuBa.

10.2. B rocynapcTBEHHOM apxuBe, My3ee, OMOIMOTEKe, HAy4YHOM OpraHuM3aluu IUTaHOBas (LUKIMYHAs)
MPOBEPKa HATWYHS ADXUBHBIX JJOKYMEHTOB ITPOBOUTCS:

YHUKAJIbHBIX TOKYMCHTOB - CKCT'OJIHO (C ITOJIMCTHBIM HpOCMOTpOM);

JAOKYMCHTOB, MMCIOIIHUX B O(i)OpMJ'IeHI/II/I WJIN TPUITOKCHHUU K HUM JparoucCHHbIC MCETAJlJIbl U KaMHHU, -
CIKECTOOHO,

0c000 IIEHHBIX JOKYMEHTOB - 0/1uH pa3 B 10 jer;

ayJIMOBU3YyaJIbHBIX TOKYMEHTOB - OJIMH pa3 B 5 JieT (pu o0beMe ayJMoBU3YyaIbHBIX JOKYMeHTOB Oonee 50%
0T OOLIET0 KOJMYeCTBa JOKYMEHTOB - OJUH pa3 B 15 ner);
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KAHOJIOKYMEHTOB Ha HHTPOOCHOBE - OJMH pa3 B 2 ToJa; JJIEKTPOHHBIX JOKYMEHTOB Ha (DU3UUECKH
000CO0JIEHHBIX HOCUTEIISX - HE pPeXe OAHOro pas3a B 5 JieT.

[TpoBepka HamMUMsl AMEKTPOHHBIX JOKYMEHTOB B MH(OPMAIMOHHOW CHCTEME apXHBa OCYIIECTBIISETCS B
ABTOMATUYECKOM PEKHUME.

HI/IKHI/I‘IHOCTB IMPOBEPKKU HAJIWYUA OCTAJIbHBIX AaPXHWBHBIX JOKYMCHTOB OIPCACIIACTCA apXHUBOM
CaMOCTOATCIBHO B 3aBUCUMOCTH OT HHTCHCUBHOCTHU HUCIIOJIb30BAHUA APXUBHBIX JOKYMCHTOB, HO HC MOXKCT

OBITH peXxe OHOrO pasza B 25 jeT (B rocy1apcTBEHHOM OMbInoTeKe - ouH pas B 15 ner).

B MyHunumanbHOM apxuBe, Mmy3ee, OMOIHMOTEKe, IIaHOBas (LMKIMYHAs) MPOBEpKAa HATUYUS apXHUBHBIX
JIOKYMEHTOB TPOBOAUTCS OJUH pa3 B 10 jeT.

10.3. B Hauane npoBepKH HAJUYMsI U COCTOSIHUSI apXHUBHBIX JOKYMEHTOB IIPOBOJMUTCSI BbIBEPKA YUETHBIX
JIOKYMEHTOB.

10.4. Pe3ynbTaThl MPOBEPKH HATUYHS APXUBHBIX JOKYMEHTOB (DUKCUPYIOTCA B!

nucTe(ax) MPOBEPKH HAJIWYMS W COCTOSHUS apXMBHBIX JOKYMEHTOB (IIPH MPOBEPKE apXHBHOTO (oHIa
o0bemoM 10 30 eauHUI] XpaHEHHUs JOIMYyCKAETCsl COCTABIEHUE OIHOTO JIMCTa MPOBEPKH HA BCE €r0 OMHUCH
Jiell, JOKYMEHTOB);

aKTe MPOBEPKH HAINYMS ¥ COCTOSIHUS aPXHUBHBIX JIOKYMEHTOB;

U TIpY He0OXOAUMOCTH:

aKTax O TeXHUYECKHX OIIMOKAaX B YYETHBIX JOKYMEHTaX, 00 OOHApYXEHHWU apXUBHBIX JOKYMEHTOB, O
HEUCHPAaBUMBIX MOBPEXKACHUAX TOKyMEHTOB (npuioxenne N 1 k [IpaBunam).

10.5. B xoae npoBepKkH HAIMYKS APXUBHBIX JOKYMEHTOB HE JIOITyCKAETCS:

BHOCHTb B OIIMCh JI€]1, JOKYMEHTOB (KHUTY yyeTa U ONMCAaHUs) HEYUTEHHbIE €MHULIBI XPAHEHNUS;

JienaTh Kakue-1100 MOMETKH, UCTIPABIICHHSI UJIH 3aIIMCH B OCHOBHBIX (0053aTENIbHBIX ) YUETHBIX JOKYMEHTAX.
10.6. ITo oxOHUaHUY TPOBEPKH HATUYUS APXUBHBIX IOKYMEHTOB:

BHOCSITCSI U3MEHEHHS B HEOOXOJUMbIE YUETHBIE JTOKYMEHTBI;

B KOHIIE OTHCH JeJl, TOKyMEHTOB (KHUTH y4eTa W ONMHCaHus) mpocTaBisitores mrami "[IpoBepeHo”, nara,
JOJDKHOCTB | TTOJNTUCH paOOTHHKA, IPOU3BOAMBIIIETO NIPOBEPKY, WIIH, B ClIydae OOHApyKEHHsI HEyUTSHHBIX
JUTEPHBIX U MPOIMYLICHHBIX MOPAJKOBBIX HOMEPOB, @ TAKXKE BBIOBIBUIMX 110 OOOCHOBAaHHBIM NPHUYUHAM

CAUWHHNI XpaHCHUA, IIEPECOCTABIISACTCA UTOIOBAsA 3allUCh,

KOPOOKH C apXMBHBIMH IOKYMEHTAMHU OTIEYaThIBAIOTCS C IPOCTaBJICHUEM IITaMIIa, KOTOPBII COEPKUT ATy
MIPOBEPKH, GaMUIIMIO U MHUIIHAIIBI IPOBOAMBIIETO €€ paOOTHUKA apXHBa.

10.7. ApxuB BeJeT LEHTPAJIM30BAHHBIA yueT HEOOHAPYKEHHBIX ApXUBHBIX JOKYMEHTOB Ha OyMa)XHOM
HocHTese U (MIIK) B 3JIEKTPOHHOM BUJIE.

10.8. Po3bICK apXUBHBIX JOKYMEHTOB, HEOOHAPYKEHHBIX B X0/ MPOBEPKU HATHYHS, TIPOBOIAUTCS B TCUCHHE

OJTHOTO TO/Ia C MOMEHTa BBIABICHUS (pakTa OTCYTCTBUS. PyKOBOIMTENs apXuBa BIPaBe MPOUIUTH CPOKU
pO3BICKA HA OJIUH T'OJI.
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[Ipu oTpunareabHOM pe3yibTaTe PO3bICKa apXHWBHBIX JOKYMEHTOB COCTABIISICTCS aKT O HEOOHApY KEHHU
JIOKYMEHTOB, BO3MOXHOCTH PO3bICKa KOTOPBIX Hcueprnanbl (npuiokenue N 2 k lpaBunam), u cnpaBka o
MPOBEJICHUH PO3BICKA.

10.9. ApxuB CHUMAaeET C y4eTa apXHBHBIC JOKYMEHTHI B COOTBETCTBUM C IyHKTamu 26.1, 26.3 [IpaBur Ha
OCHOBAaHUHM pEIICHUs] YIOJIHOMOYEHHOTO (hefepalbHOr0 OpraHa MCHOJHUTENFHOW BIAcTH B cdepe
apXMBHOTO JIeJla M JIEJIONPOU3BOJICTBA, YHOJIHOMOYEHHOTO OpraHa HCIIOJHHUTEIbHOM BIACTH CyOBEKTa
Poccwuiickoii @enepanyu B chepe apXUBHOTO JieIa, OpraHa MECTHOTO CaMOYITPABIICHUS .

MIPUYHUHBI OTCYTCTBUA KOTOPBIX MOATBCPIKACHBI JOKYMCHTAJIBbHO,

HEOOHAPYKEHHBIE, BO3MOKHOCTH PO3BICKA KOTOPBIX NCUEPITAHBI.

XI. ITpoBepka PpU3NKO-XUMHUECKOTO, TEXHUYECKOTO U OUOJIOTUYECKOTO
COCTOSIHUSI apXMBHBIX IOKYMEHTOB, BBISIBJICHUE aPXUBHBIX IOKYMEHTOB C
MOBPEKACHUSIMH HOCUTEIISH U MH(POpMAITUU

11.1. HpI/I MNPHUEMC ApXUBHBIX JOKYMCHTOB U3 UCTOYHHKA KOMIIJICKTOBAHUA HC JOITYCKACTCA UX PAa3MCIICHUC
B apXUBOXPAHUINIIC oe3:

MPeIBAPUTENLHOM BBICP)KKH B KAPAHTUHHOM MOMEIIEHUH (TIPU HATUYHH );

IIPpOBCPKU (I)I/ISI/IKO-XI/IMI/I'-IQCKOFO, TEXHUYECKOr0 U OMOJIOTHYECKOT0 COCTOsAHHAA, a TAKKC HAa HAJIMYUC CKO6,
CKPCIIOK, 3aKJIaI0K, IIJIIACTHKOBBIX (1)aI>’IJ'IOB U APYTrux NOCTOPOHHUX MPCAMCTOB,

BBISIBIICHHSI BUIa OCHOBBI HOCUTEJEH KHHOJOKYMEHTOB, ()OTOIOKYMEHTOB, (DOHOJOKYMEHTOB U MPOBEPKU
KMHOJIOKYMEHTOB Ha HUTPOOCHOBE Ha CTAOMIILHOCTB;

MMPOBCPKU ayJHOBU3YAJIbHbIX U 3JICKTPOHHBIX JOKYMCHTOB Ha (1)I/ISI/I‘ICCKI/I 000CO0JICHHBIX HOCHTEIAX Ha
BO3MOXXHOCTb BOCIIPOU3BECACHUA (C‘H/ITHBaHI/IH) 3anycaHHON I/IH(i)OpMaL[I/II/I, COOTBCTCTBUC ux
XapaKTCPUCTUK COHpOBOHHTCHBHOﬁ TEXHUYCCKOU AOKYMCHTAIlNH, OTCYTCTBUC BPCAOHOCHOTI'O
nporpaMMHOIro 0660H6‘{€HI/I$[;

OYUCTKHU OT NbUIA U ICPEMOTKN KUHOAOKYMCHTOB Ha IUICHKE U q)OHOI[OKYMCHTOB Ha MardHuTHOU JICHTC,

00€eCTILUIMBAHHUS NEPBHUYHLIX CPCACTB XPaHCHHA U KOPCIIKOB, OYUCTKH OT SanﬂSHeHI/Iﬁ (bOTOHOKYMCHTOB u
QJICKTPOHHBIX JOKYMCHTOB Ha (bHSI/I‘ICCKI/I 000CO0OJICHHBIX HOCHTEIIX.

11.2. ApxuB pOBOIUT aKKJIMMATH3ALHIO IOCTYNHUBIINX HA XPAaHEHUE aPXUBHBIX JIOKyMEHTOB.

11.3. Tlpu obGHapy)keHUH (UBUKO-XUMHUYECKUX M TEXHHUECKHX J1e(DEKTOB, OMOIOTHYECKOTO MOPAKEHUS
ApPXUBHBIX TOKYMEHTOB apXUB M OPraHU3alMs - MCTOYHUK KOMIJIEKTOBAHMSI COCTABJISIOT aKT IPOU3BOJIbHOM
(OopMbI, OTPaXkKI0TOAIOIIHI BBISIBJICHHbBIE HEJOCTATKU U MEPHI 10 UX YCTPAHEHHUIO.

ApXUBHBIE JOKYMEHTHI C BBISIBIEHHBIMHA (PU3UKO-XUMHUYECKUMH, TEXHUIECKIUMH JIePEKTaMH BO3BPAIIAIOTCS
Mepenaronieil CTopoHe I YCTpaHEHHsS Takux JAe(EeKTOB M CaHUTAPHO-TUTHEHWYECKOW 00paboTKh

(ne3undexuu, 1e3NHCEKIINN) aPXUBHBIX JIOKYMEHTOB.

11.4. TlpoBepka (QHU3MKO-XUMHUUYECKOIO, TEXHHUUECKOTO U OHOJOIMYECKOIO COCTOSHUSI ApPXMBHBIX
JOKYMEHTOB B IIPOLIECCE XPAHECHU IPOBOIUTCS:

B XOJI€ IMMPOBCPKU HAJTUYUA U COCTOAHUA apXHUBHBIX TOKYMCHTOB,
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B ClIy4ae IMOBPEKICHHS apXUBHBIX JOKYMEHTOB BCIIEICTBUE YPE3BBIYANHON CUTYALNH;
MIPU MOJATOTOBKE aPXUBHBIX JIOKYMEHTOB K BbIIaue U3 apXUBOXPAHUIINIIA;
IIpU APYTHX paboTax, CBA3aHHBIX C HOSAMHUYHBIM (TIOJIMCTHBIM) IPOCMOTPOM apXHUBHBIX JIOKYMEHTOB.

11.5. [Ipu nonucTHOM poBepKe (PU3NYECKOTO COCTOSIHUSA BBISBIISIOTCS apXUBHBIE JOKYMEHTHI HA OYMaXXHOM
HOCHTEJIE C:

MOBBIIICHHOH BIa)KHOCTBIO;
OMOJIOTUUECKUMHU MTOPAKECHUSIMH;
nedexramu Oymard u TeKcTa.

11.6. IIpu mpoBepke (HU3NKO-XUMUYECKOTO U TEXHUYECKOTO COCTOSHUS ayJHOBU3YalIbHBIX TOKYMEHTOB
OIIPEAEIISAIOTCS:

COCTOSIHHE YIIaKOBKH;
HAJIMYKE CTaHAAPTHBIX PAKOPIOB;

TEXHHUYECKOE COCTOSHHE MMOBEPXHOCTU M EPPOPAIHOHHBIX JOPOKEK H CKIICEK;

HaJIMYKe 3arpsi3HEHUIA 1 MEXaHHYECKUX TIOBPEKIICHUIA;

CTaOWIILHOCTh IJICHKH HA HUTPOOCHOBE;

urar neppopauyu KHHOIICHOK U MArHUTHBIX JICHT IUPUHON 35 1 16 MM;

KOpOOJICHHE, OTCIIAUBAHUE IMYJILCHOHHOTO WJIH OCBHITaHHE pabodyero Clios;

HaJM4Yue Ie(PEeKTOB XUMHUYECKOTO0 U OMOJIOTHYECKOTO MPOUCXOKICHUS (MMOpaKeHHE MUKPOOPraHU3MaMH,
HACEKOMBIMH U TPBI3yHAMH, CJIC/Ibl KPUCTAILTH3ALUH COJICH M Pa3JI0KSHHUS OCTATOYHBIX MTPOITYKTOB XUMHKO-
¢dotorpapudeckoit 00padbOTKM);

AJIEKTPOAKYCTUYECKUE XaPaKTEPUCTHKH,

napameTpbl BUICOIOKYMEHTOB B BHICOKAHAIC;

Ka4yecTBO M300pakeHMS;

HaJIM4nue pasMarHMdCHHBIX YYaCTKOB W MCEXAHUYCCKHX HOBpe)K,I[eHI/Iﬁ OTACJIbHBIX YYAaCTKOB HOCHUTCIIA
3aIIucCH,

HaJIMYMUEC KOPPO3HHU HA MMOBEPXHOCTHU METAINIMYCCKUX I'PAMOPUTUHAJIOB,
HaJIM4YMNEC YKCYCHOIO CMHApPOMaA TpHaHeTaTHOﬁ IJICHKH,
BOCIIPOU3BOAMNMOCTD,

HAJINYWE BHENTHUX TTOBPEXKIAECHUN HOCUTEIIEH;
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HOTpC6HOCTI> B MUT'palili Ha HOBLIC HOCUTECIIN.

11.7. Tlpu mnpoBepke (DUZMKO-XMMHUYECKOTO M TEXHHYECKOTO COCTOSIHUSI SJIEKTPOHHBIX JIOKYMCHTOB
OTIPEJIEIISTIOTCS

COCTOSTHHE YIIAKOBKH (TOJIBKO T (hU3MUecKr 000COOICHHBIX HOCUTENEH ),

HAJIMYKE BPEJOHOCHOTO POTrPAMMHOT0 00ECIICYCHUS;

BOCIIPOU3BOIUMOCTB;

HAJIMYUE BHEIIHUX MOBPEKACHUN (TOIBKO Tl pu3nueckn 000COOIEHHBIX HOCUTENEH);

MOTPEOHOCTh B MUTPAIIMY HA HOBBIE HOCUTEIH (TOJBKO JIJIsl PU3NIECKH 000COOICHHBIX HOCUTENEH);
MOTPEOHOCTH B KOHBEPTAIMH B Jpyrue (hopMaThl.

11.8. ITo pe3ynbraTaM NpoBEepPKH (PU3MKO-XUMHUECKOTO U TEXHHYECKOTO COCTOSIHUS apXUBHBIX TOKYMEHTOB
COCTABIISIETCSI aKT B MPOHM3BOJBHOH (opMe, B KOTOPOM OTpakaeTcsi HEOOXOAUMOCTh (OTCYTCTBHUE
HEOOXOIMMOCTH) MPOBEJICHUS UX (U3NKO-XUMHUYECKON U (MIJINM) TEXHUYECKOW 00pabOTKH (COTJIacHO IiIaBe
XlI TlpaBun) u, B 3aBHCHUMOCTH OT COCTOSHHS JOKYMEHTOB, YKAa3bIBAIOTCS PEKOMEHAYyEeMbIE CPOKH

MIPOBEJCHUS CIEAYIOLIEH TPOBEPKH.

11.9. ApxuB Bener yueT (PU3MKO-XUMHUUECKOTO U TEXHHUUECKOTO COCTOSIHHS apXHBHBIX JOKYMEHTOB Ha
OyMa)XHOM HOCUTEJE U (MJTH) B AJIEKTPOHHOM BUJIE.

PGSYJ'IBTB_TLI IIPOBECPKU (1)I/I3I/IKO-XI/IMI/I‘-I€CKOFO N TCXHUYCCKOI'0 COCTOAHHA QaApPXUBHBIX HOKYMCHTOB
OTPAKAXOTCA:

1) ayis JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE:

B JINCTE-3aBEpPHUTEIIE JeTIa;

B JIMCTC U AKTC MMPOBCPKU HAJIUYHA U COCTOAHUA apXHUBHBIX JOKYMCHTOB;

B KapTOUYKE y4YeTa apXMBHBIX JIOKYMEHTOB C MMOBPEXICHUSIMU HOCHTEIIS,;

B KAPTOYKC yUC€Ta apXUBHbIX TOKYMEHTOB C ITOBPCIKIACHUAMU TCKCTA,

B KapToTeKe (KHUTEe) yueTa (PU3MUeCKOro COCTOSIHUS apXUBHBIX JJOKYMEHTOB;

2) misi ayJMOBU3yalbHBIX JIOKYMEHTOB - B KapTOYKE y4eTa TEXHHYECKOTO COCTOSIHUS KHHOJOKYMEHTA,
¢dboTtonokymeHTa, HOHOTOKYMEHTA, BHICOIOKYMEHTA;

3) AJI1 DJICKTPOHHBIX HOKYMCEHTOB - B KAPTOYKE y4€Ta TCXHHUYCCKOI'0 COCTOSAHUA HOCHUTECIIA DJICKTPOHHOTO
JOKYMCHTA (TOJ'IBKO JJI1 QJICKTPOHHBIX TOKYMCHTOB Ha (1)I/IBI/I‘~ICCKI/I 000CO0JIEHHBIX HOCI/ITCJ'ISIX).

XIl. ®uzuko-xuMudeckas U TeXHUYecKass 00pad0TKa apXHUBHBIX JOKYMEHTOB

12.1. ApxuB npu HaINYUM (UHAHCOBBIX, TEXHUYECKUX M KATPOBBIX BO3MOXHOCTEH MPOBOAUT (PH3HKO-
XMUMUYECKYIO M TEXHUUECKYI0 00pabOTKy apXUBHBIX IOKYMEHTOB:
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B IUTAHOBOM TIOPSIJIKE - TIO Pe3yJbTaTaM MPOBEPKH (HU3NIECKO-XUMHUECKOTO U TEXHHUYECKOTO COCTOSIHUS
(cornmacuo iase XI [IpaBuir) Mo oyepeAHOCTH, YCTAHOBIECHHON B apXHUBE C yYETOM MPUHAIICKHOCTH UX K
0c000 IIEHHBIM JIOKYMEHTaM, (PU3UYECKOT0 COCTOSIHUS 1 MHTEHCUBHOCTH UCTIOIb30BaHUS;

BHEIUIAHOBO - B CJIy4ae YpEe3BbIYAMHBIX CUTYaLMii, TOBJIEKIINX [TOPYY aPXUBHBIX JOKYMEHTOB, a TAK)Ke MpU
nX OMOJIOTUYECKOM MOPAKEHUH.

12.2. ®u3uko-xuMu4eckas ¥ TeXHUUYeCKass 00paboTKa apXMBHBIX JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEIE
BKJIFOYAET:

Ne3nH(PEKINI0, TC3UNHCEKITUIO;

pecraBpaliiio (pecTaBpaliOHHO-KOHCEPBAIMOHHYIO 00paboTKY);
(doTopecTaBpalnio JT0KyMEHTOB C YIaCIIUM U CJ1a00KOHTPACTHBIM TEKCTOM;
CTpaxoBOE KOMUPOBAHHE;

nepervieT;

o0ecCTblUINBaHKE;

00paboOTKy B pexXHMe aBapHilHO-CIIacaTeNbHBIX pabdoT, B TOM YHCIE C TMPUMEHEHHEM CYIIKH,
3aMOpaKMBaHUs, BOCIIPOM3BEICHUS, IE3aKTUBAIIMU U IPYTUX BUIOB CIIEIIUAIBHON 00paOOTKH.

12.3. AynnoBu3syalibHble JOKYMEHTBI, 32 UCKIIFOUEHUEM BHJICOIOKYMEHTOB, MOJIEKAT PECTABPALMOHHOMN U
KOHCEPBAIIMOHHO-TIPO(MIAKTHIECKOI 00padoTKe.

12.4. B cnyuae noBpexaeHus: Gpu3ndecku 000Co0IEHHOT0 HOCUTES 3JIEKTPOHHBIX JOKYMEHTOB CO3al0TCs
KOIIMM 3TUX 3JIEKTPOHHBIX JOKYMEHTOB Ha Jpyrom (u3n4ecku 00O0COOJEHHOM HOCHUTENE C APYroro
9K3EMIUIIPA HOCUTEIIS.

XIII. Ilpu3HaHue apXuBHBIX JOKYMEHTOB HAXOAILUMUCS B
HEYIOBJIETBOPUTENLHOM (PU3UUYECKOM COCTOSIHUM M HEUCITPABUMO
IIOBPEXKACHHBIMU

13.1. ApxuBHBIE [OKYMEHTHl NPHU3HAIOTCS HAXOAALIMMHUCS B HEYJOBIETBOPUTEILHOM (hru3ndeckom
COCTOSIHUM B COOTBETCTBHUHU C TOPSJIKOM, YCTAaHABIMBAEMBbIM YIIOJHOMOUYEHHBIM (pesepasbHbIM OpraHoM
UCTIOJIHUTENIBHOM BJIACTH B C()epe apXUBHOTO JeJa U 1eJI0NPOU3BOJCTBA 2,

ApXUBHBIE TOKYMEHTBI, IPU3HAHHBIC HAXOSIIUMUCS B HEYIOBIECTBOPUTEIBHOM (PU3UUECKOM COCTOSHHH,
CTaBATCA Ha y4eT B cOOTBeTCTBUM ¢ IyHKTOM 11.9 [IpaBun mast mpoBeneHus (PU3NKO-XUMHUYECKOW M
TEXHUYECKON 00pabOTKH.

13.2. ApXPIBHI:IfI JOKYMCHT, COCTOSHHUC KOTOPOIo HMCKIHOYACT BO3MOXHOCTb BOCCTAHOBJIICHHA €TI0
MaTCpUaJIbHOTO HOCHUTCIIA U HCIIOJIb30BaHUSA (BOCHpOI/ISBe)leHI/ISI) conepmameﬁcx B HEM I/IH(I)OpMaHI/II/I,
MNPpHU3HACTCA HEUCIIPABHUMO ITOBPCIKIACHHDBIM.

PemreHne o mpu3sHaHMM apXHWBHOIO JOKYMEHTa HEHCIIPABUMO IIOBPEKICHHBIM M CHATHH €r0 C ydera
MIPUHUMAET YIOJTHOMOYECHHBIN (eiepabHbIi OpraH UCTIOJHUTEIbHON BIACTH B cepe apXUBHOTO JAea U
JIeJIOTIPON3BO/ICTBA, YIIOJTHOMOYEHHBI OpTaH UCIIOIHUTENLHOM Bi1acTh cyonekTa Poccuiickoit deneparnmn
B chepe apXMBHOTO Jiea, OpraH MECTHOTO CaMOYIIPABICHHSA” HA OCHOBAHUHU MPEJCTABISIEMBIX apXUBOM
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OKCIIEPTHOTO 3aKIIOYEHHS W aKTa O HEUCIPABUMBIX IOBPEXKICHUSIX JOKYMEeHTOB (mpmioxkenue N 1k
[IpaBuiiam).

PykoBonuTenb apxuBa U31a€T NPUKA3 O CHATUU C YUETa HEUCIIPABUMO MOBPEXKACHHOIO JOKYMEHTA TOJIBKO
10CJI€ TOJYYEHHUS! MUCHbMEHHOTO PEHICHUS YIOJIHOMOYEHHOI'O OpraHa HCIIOJHHUTEIbHON BIacTH B cdepe
aApXUBHOTO JIeNa.

XIV. Beltaua apXuBHBIX TOKYMEHTOB
14.1. Beinaya NOJIMHHUKOB apXUBHBIX JJOKYMEHTOB ITPOU3BOAUTCS:
a) 110 MMUCbMEHHOMY YKa3aHHUIO PyKOBOJUTEISI apXHBa WM YIIOJTHOMOYEHHOTO UM JOJKHOCTHOTO JINLA!

BO BPEMEHHOE I0JIb30BaHUE OpraHU3alMu-(HOHI000pa30BaATENIO WIH €r0 IPABONPEEMHUKY - IPU HATTUYUU
rapaHTUHHOIO MHUChMa O MOCIIEAYIOIIEM BO3BpaTe;

JJIsA BBIIIOJIHCHMA CJ'IY)KC6HLIX 3az[aHm71 B apXHBC (TOJ'H)KO B OTHOIIEHHH 0CO00 HCHHBIX JOKYMCHTOB U
APXUBHBIX JOKYMCHTOB, IIPU3HAHHBIX HAXOAAIIHUMHUCA B HCYJOBJICTBOPHUTCILHOM (1)H3H'—I€CKOM COCTOHHI/II/I);

0) JU1s SKCIIOHUPOBAHUsI BHE apXMBa - HA OCHOBAHUH JOIOBOpa C OpraHu3aliel - OpraHu3aTopoM BBICTABKH,
[IpelyCMAaTPUBAIOLIETO TaKyIO BbIIAYY;

B) JUIA TpOBeneHHs (U3NKO-XUMHYECKOH, TEXHHUUECKOW M OHOIOTHYecKOi 00paboTKH, CO3aaHuUs
cTpaxoBoro ¢onaa u (oHOA MOIH30BAHMS BHE apXHBa - HAa OCHOBAaHHM JOrOBOpa C OpraHM3anuei -
UCTIOJIHUTENEM padoT, MpeTyCcMaTPUBAIOLIETO TaKyIO BbIIAUY;

F) CYI[C6HI>IM, HpaBOOXpaHI/ITCJII)HBIM U HWHBIM YHOJIHOMOI-ICHHLIM opraHaM - B COOTBCTCTBHU C
3aKoHoIaTenbCcTBOM Poccuiickoit denepannm;

J1) IOJIb30BATEISIM - [10 MIMCbMEHHOMY YKa3aHMIO 3aMECTUTEINS AUPEKTOPA, B 00SI3aHHOCTU KOTOPOI'O BXOAST
BOIPOCHI 00ECNEUYEHHs] COXPAHHOCTH, 3aBEAYIOIIEr0 apXHWBOXPAHWIMIIEM M (WMJIM) 3aMEILAOLIEro ero
JOJDKHOCTHOTO JIMIA (32 UCKIIFOUEHUEM CITyYaeB, IPeayCMOTPEHHbIX yHKToM 14.2 TIpaBun).

142. Ha ocHOBaHMM 3aKIIOYEHHMsS KOMHUCCUH, YTBEPKICHHOIO PYKOBOAMTEIEM apxuBa WU
YIOJIHOMOYEHHBIM UM JIMIOM, IPOM3BOJAMTCSA BbIJaua IOJb30BATEISIM IOJJIMHHUKOB apXMBHBIX
JOKYMEHTOB:

YHUKAJIbHBIX;
HUMCHOIIIHUX B O(bOpMJ'ICHI/II/I WA TPUITOKCHUHN K HUM AparoueHHbIC MCTaJIJIbl U KaAMHU;
HUMCHOIIIHUX KOIINIO (bOHI[a IIOJIb30BaHMA,

MPU3HAHHBIX HAXOANIMMHUCA B HEYAOBICTBOPUTEIHLHOM (DU3MUECKOM COCTOSIHUM B COOTBETCTBUH
c nyukTom 13.1 [IpaBumn;

C yracaromMM TEKCTOM, MpU HAJIUYUM NHUTMEHTHBIX IISITEH, KOPPO3UHU KENe30-TaNIOBBIX YEpHHUI,
HapyLIEeHUs CBSA3H KPACOYHOTO CJIOSl C OCHOBOH (pacTpecKuBaHUE, OCHIH, TOPOILIEHHUE), Ha JIOMKOI Oymare,
Ha KaJIbKe, IMEIOIIINX CYPTyYHbIE M BOCKOBBIC IT€YaTH, MOBPEKICHHE TIeperuieTa (packoi 0JI0Ka, HapyIIeHHue
[IUTHSI, BBITIA/ICHUE JTUCTOB), KOPEIIIOK, KOTOPBIM HE TMO3BOJISIET PACKPHITH JIEJI0 HA POBHOM MOBEPXHOCTH, HE
MPUYUHSAS TP ITOM TOBPESKICHUA TIEpeIuieTy ¥ caMoMmy Jeny (TOJBKO Ui CaMOCTOSTEIBHOTO
KOTIMPOBAHUS).

22


https://ivo.garant.ru/#/document/74051312/entry/10100
https://ivo.garant.ru/#/document/74051312/entry/121
https://ivo.garant.ru/#/document/74051312/entry/1142
https://ivo.garant.ru/#/document/74051312/entry/1131

Brinaga 3akiroueHuii 0 BO3MOXHOCTH JINOO HEBO3MOXKHOCTH BBIJJAUH 110 3aKa3y MOJIb30BATEINS MOTMHHUKA
apXMBHOI'O JOKYMEHTA OCYIIECTBIISIETCS] CO3JaBa€MOI B apXMBE KOMUCCHEHN, COCTOSILEN U3 HE MEHEE TPex
CHEIMATUCTOB B 00JacTH 00€CIeYeHUsl COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

[Tonp3oBarenp, 3aKa3aBIIMK MOIMHHUK YKAa3aHHOTO B HACTOSIIEM IIYHKTE apXWBHOTO JIOKYMEHTa,
YBEIOMIISIETCS O HEOOXOAMMOCTH PACCMOTPEHHUS 3TOTO BOIPOCa KOMHUCCHEH. YBeIOMIIEHUE TIOIb30BATEIsS
MPOM3BOIUTCA YCTHO WJIM IO €ro TpeOOBaHHIO - IMUCBMEHHO, B TOM YHCJIE C HCIOJIB30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETEH.

CpoK MOATrOTOBKH 3aKJIFOUEHUSI KOMUCCUH U TIEPEIayd €ro pyKOBOAMUTEIO apXUBa WU YIIOJTHOMOYEHHOMY
UM JUIy He JoJDKeH mpeBblmarh 20 paGouux aHeld co JHS OQOpMIICHHS I0JIb30BaTEeM 3aKas3a
(TpeOoBanus1) Ha BhIAYy MOUIMHHUKA APXUBHOTO IOKYMEHTA.

B 1ensix moAroToBKH 3aKII0UEHUS] KOMUCCHEH OIEHUBAETCS HATMYHE B ApXHUBHOM JJOKYMEHTE!
yracarouero TeKcTa;

MUTMEHTHBIX TITEH;

KOPPO3HH K€J1€30-TAJIJIOBBIX YEPHUII;

HapyIIEHHS CBSA3U KPACOYHOTO CIIOS C OCHOBOM (pacTpeCcKUBaHUE, OCHIIH, TOPOIICHHUE);

JIOMKOCTH HOCHUTEJISL.

3aKIII0YeHNE TOJKHO CO/IEPKaTh:

Ha3BaHHE apXUBA;

JIaTy COCTABJICHUS M HOMEP 3aKJIFOYCHUS;

BBOJIHYIO YacCTh, B KOTOPOW M3JIaraeTcsi OCHOBAaHHWE INPOBEICHUS 3aCelaHUs] KOMHCCHUH CO CCBUIKOW Ha
3aroJOBOK W apXUBHBIA HIM(p apXUBHOTO TOKYMEHTa, BO3MOXKHOCTH JIMOO HEBO3MOXXHOCTH BBIJAYU
KOTOPOTO 10JIb30BATENIIO SIBISETCS MPEMETOM 3aCeIaHUsI KOMUCCHH;

OCHOBHYIO 4aCTb, COACPIKALTYIO JOBOAbI KOMHUCCHUH, IMOCITYKUBIINEC OCHOBAHHUEM IS Ja4X 3aKJIFOYCHUA

3aKJIHOYUTCIIbHYIO 4aCTh, COACPKAIILYIO BBIBO O BO3MOXKHOCTHU JTHO0 HEBO3MOKHOCTH BblJJa4M IIOAJIMHHUKA
APXHUBHOI'O JOKYMEHTA.

3aKIII0YeHUE MTOIMUCHIBACTCS BCEMH WICHAMH KOMUCCHM C YKa3aHHEM MX JIOJDKHOCTEH M pacuin(poBKOi
MOJIUCEN U NEPENAETCS PyKOBOJUTEIIO apXUBA WIH YIIOJIHOMOYEHHOMY UM JIMILY.

PykoBoauTenp apxuBa WIN YHOJHOMOYEHHOE UM JIMIO B TEYEHHUE JIBYX pabouuX JHEW MOCie MOTydEeHUs
3aKJIIOYEHUS KOMACCHH yTBEPKIAET €TO.

yBeI[OMJ'IeHI/IC MOJIB30BAaTECJIA IMTPOU3BOJAUTCA B TCHCHUC IISITHU pa60qnx ,[[HCI\/'I YCTHO UJIU 110 €ro Tpe6OBaHI/IIO
- IMCbMCHHO, B TOM 4YHUCJIC C UCIIOJIb30BaAHUECM I/IH(I)OpMaLII/IOHHO-TCJ'ICKOMMYHI/IKB.L[I/IOHHBIX ceTel.

VTBepKIEHHOE 3aKIIOUEHHE KOMUCCHU TEpelaeTcs 3aBeAyIOIEMy  apXUBOXPAHWIUILEM WM

3aMelaromeMy €ro JOJDKHOCTHOMY JIMIY U CIIYKUT OCHOBAHUCM JJIs1 BblAAa4H (HGBI:I)Ia‘{I/I) IIOJIB30BATCIIIO
MOJJIMHHHUKA apXUBHOI'O JTOKYMCHTA.

23



3aKIII0YeHNE PErHCTPUPYETCS B KHUTE y4yeTa 3aKIIOYeHHI M BKIIOYAETCS B IO apXWBHOTO (hOHIA, K
COCTaBY KOTOPOI'O OTHECEH MOJIMHHUK apXUBHOTO JOKYMEHTA.

14.3. Beimaya ¢oHma mMOJIb30BaHUS HA MHUKPOHOCHTEISX M (U3NYSCKH OO0OCOOICHHBIX 3JEKTPOHHBIX
HOCHTENISAX, XPaHSIIMXCS BHE YHTAJIBHOTO 3ajla apXHBa, MPOHM3BOAUTCS IO MHCHMEHHOMY YKa3aHHIO
3aMeCTUTeNs JIUPEKTOpa, B OOS3aHHOCTHM KOTOPOTO BXOMSAT BONPOCH OOECICUeHHsT COXPAaHHOCTH,

3aBEYIOLIETO apXHUBOXPAHWIHIIEM (OTAETIOM 00eCIeYeHUs] COXPAHHOCTH IOKYMEHTOB).

14.4. OOs3aTenbHOM TMOJUCTHOM MPOBEpPKE IMepel BhIJAuYe W MpU BO3BpaTe HAa MECTa XPaHEHUs C
[IPOCTABJIICHUEM OTMETKH B JINCTE-3aBEPUTEIIE TIOJIEKAT APXUBHBIE TOKYMEHTHI:

0c000 IIEHHEIE;

uMeromue B 0popMICHUN WU NPUIOKEHUN K HUM JAParoleHHble MeTaluIbl U KAMHU;

HECOPOIIIOPOBAHHBIE;

coJiepaKalye aBTorpadsl, pUCyHKH, IIOUYTOBBIE U TepOOBBIE 3HAKU, IEUATH, OTKPHITKH, KOHBEPTHI C MapKaMH,
IyCThl€ CTPAaHUIIBI C BOASHBIMU 3HAKaMH M JPyT'He papUTeThl, IMOTEHIHAJIbHO IPEICTABISAIOIINE
KOJUIEKIIMOHHBIN UHTEPEC;

paHee He BblJIaBaBIIMECS (TOJIBKO IPU NEPBOM BbIIAYE).

Cocrasn APYTrux apXuBHBIX JOKYMCHTOB, IIOJJICKAIIUX ITOJIMCTHOU IIPOBCPKE, apxXuB OIPEACIIACT
CaMOCTOSATCIIbHO.

14.5. BeinaBaemasi eIMHUIIA XPaHEHUS JTOJHDKHA UMETh:

HaHECEHHBIN HEMOCPEICTBEHHO Ha Hee U (MJIN) EPBUYHOE CPEJICTBO XPAHEHUs], B KOTOPOM OHA HaXOJUTCH,
apxuBHbIN mmp (myskr 22.6 [Ipasun);

nucT-3aBeputens Aena (nyHkT 23.2 TlpaBun);
JIMCT UCTIONIb30BAHUSI.
14.6. ApxuBHBIE TOKYMEHTHI BBIIAIOTCS HA CPOK:

10 20 pabo4ux JHEH - MONTB30BATENSAM B YUTAIBHBIN 321 (KpOME 0CO00 LIEHHBIX TOKYMEHTOB, BbIIABAEMbIX
Ha cpok He Ooinee 10 pabounx aHEH);

10 120 paboumnx gHEW - U BBIOJHEHUS PaOOTHUKAMH apXWBa MOPYUYEHHH PYKOBOJIUTENS apXuBa HIU
YIIOJTHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIa B INpeJesax COOTBETCTBYIOIIMX IMOJHOMOUMH (CITy>KeOHBIX
3a/laHuil).

BI:I}Ia‘{a APXMUBHBIX JOKYMCHTOB JIA SKCIIOHWPOBAaHUs, IIPOBCACHUA (1)PI3PIKO-XI/IMH‘IGCKOI71, TEXHAYECKOU U
Ouosornueckoil 00pabOTKM BHE apXHWBa OCYMIECTBISIETCS HAa CPOK, ONPENEIECHHBIH COOTBETCTBYIOIINM
JOTOBOPOM.

CpOKI/I BblJJa4U1 apXUBHBIX TOKYMCHTOB BO BpECMCHHOC I1OJIb3OBAHUC:

($oHI000pa30BaTENIO MU €0 MIPABONPEEMHUKY OMPEIEIAIOTCS apXHUBOM 10 COTJIACOBAHUIO C HUM, HO HE
MOTYT MPEBBIMIATH MECTH MECAIIEB;
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CyZeOHBIM, ITPABOOXPAHUTEIBHBIM U MHBIM YIIOJTHOMOUYEHHBIM OpraHaM ONPEAEISIOTCS B COOTBETCTBHHU C
3aKoHoareabcTBOM Poccuiickoit denepanuu 2.

14.7. Beigaua apXvBHBIX JJOKYMEHTOB IIPOU3BOANTCS HA OCHOBAHHH 3aKa3a (TpeOOBaHUs ) WIM aKTa O BbIade
ApXMBHBIX JOKYMEHTOB BO BPEMEHHOE I0Jb30BaHHWE B COOTBETCTBUHU C myHKTOM 14.1 [IpaBun. 3akas
ApXMBHBIX JIOKYMEHTOB IIOJIb30BATENSIMH MOJKET OCYILIECTBISATHCA Yepe3 HH(POPMALUOHHYIO CUCTEMY
apxuBa.

14.8. BpinaBaemble apXWBHbIE JIOKYMEHTHI PErMCTPUPYIOTCSI B KHUIAX BbIIaud M3 apXWBOXpPaHUIIUIIA,
KOTOpBIE BEIyTCS B Ka)KIOM apXHMBOXPAHWIUIIE Pa3[eibHO MO IETSM BbIJIayM, UJIU B WUH(OPMALMOHHON
CHCTEME apXuBa.

14.9. Tlony4yenne u BO3BpaT pabOTHUKOM apXwBa (B TOM 4YHCIEe PAaOOTHHKOM YHUTAIBHOTO 3aJia) KaKIOW
€IMHUIIBI XPaHEHUsI TTOATBEPKAAIOTCS B KHUTE BBIIAYM €r0 JINYHOMW MOJIMUCHIO WM B MH()OPMAIIMOHHOMN
cUCTEeMEe apXuBa.

14.10. Ha mecta XxpaHeHUs BbIIaBa€MbIX apXUBHBIX JOKYMEHTOB MOJKIAbIBACTCA KapTa-3aMeCTUTENb, B
KOTOPOH yKa3bIBAIOTCS apXUBHBIN MM (P U 1aTa BBIAYN €AUHUIIBI XPAaHEHUS, a TAKXKE (haMUIIHsI K HHULIHAIIBI
pabOTHHUKA apXH1Ba UJIU MOJIb30BATEIS.

14.11. KoHTposb 3a cOOJII0IEHUEM CPOKOB BBIIAYH JI€J OCYIIECTBIISETCS:

IIyTE€M BBIBEPKHU KHUI BbIIa4M, IPOBOJAUMOM HE PEKE OJTHOrO pa3a B KBapTall;

B @aBTOMaTHYECKOM peXUMe B MH()OPMAIIMOHHOM CUCTeMe apXUBa.

[Ipu BbIsBIEHUM (AKTOB HapyIIEHHUs CPOKOB BO3BpATa apXUBHBIX JOKYMEHTOB IPUHUMAIOTCS MEPHI 110 UX
BO3BPAIIICHUIO HA MECTA XPaHCHHUS.

14.12. B cny4asix MOBpeXICHUS UIN XUIIEHUS apXUBHOTO JIOKYMEHTa apXUB 00s13aH 2
HE3aMe/UTUTEIHHO OOPATUTHCS C 3asBICHUEM B IPABOOXPAHUTEIHHBIE OPTAHBI,
nporH()OPMHUPOBATH YIIOJIHOMOYEHHBIN OpraH UCTIOHUTENHLHON BIACTH B Chepe apXUBHOTO JIeIa;

IIPUHATH MEPhI K BO3MEIIEHHIO yiepOa B COOTBETCTBUH € 3aKOHOaTenbcTBOM Poccuiickoit denepanun.

XV. Ilepemelnienne apXuBHbIX JOKYMEHTOB
15.1. HepeMemeHHe APXUBHBIX TOKYMCHTOB OCYHICCTBJISACTCA:

MEXy TEPPUTOPHATIBHO yIATEHHBIMH 3IaHUSAMU - C Pa3pEIICHHs YIIOJTHOMOUYEHHOTO (heiepaibHOTO OpraHa
WCTIOJIHUTENFHON BJacTH B c(epe apXuWBHOIO Jela W JENONPOU3BOJICTBA, YHMOJIHOMOYEHHOIO OpraHa
WCTIOJTHUTENILHOU BIIACTH cyObekTa Poccuiickoit Meneparun B cepe apXUBHOTO Jieia, OpraHa MECTHOTO
CaMOYTIpaBJICHHUS *.

MCXKIY 3JaHUAMH, HAXOJAUNIUMUCS Ha O,I[HOI>'I OXpaHHeMOfI TECPPUTOPUH, WK BHYTPHU 3JaHUSA apXHBa, - C
Pa3spCUICHUA PYKOBOAUTEIIA apXrBa UK YIIOJTHOMOYCHHOI'O UM OJOJI>KHOCTHOTI'O JIMIIA.

15.2. JInst mpoBeJeHnsT MaccoBOTO IMEpEeMEIIeHHUs apXUBHBIX JIOKYMEHTOB (HE€ MEHee TPEeTH OT O0O0IIero

o0beMa XpaHsIIUXCs B apXUBE SMHUI XPAaHCHHS) TOIyCKASTCs IPUBJICYCHUE CTOPOHHEH OpraHHU3aIl|id 110
JIOTOBOPY.

25


https://ivo.garant.ru/#/document/74051312/entry/122
https://ivo.garant.ru/#/document/408076131/entry/2
https://ivo.garant.ru/#/document/74051312/entry/1141
https://ivo.garant.ru/#/document/408076131/entry/27
https://ivo.garant.ru/#/document/74051312/entry/123
https://ivo.garant.ru/#/document/74051312/entry/124

15.3. TIpu TpaHCHOPTHPOBKE apXMBHBIX JTOKYMEHTOB BHE apXHUBA JJOJKHBI OBITh:

COOJIIO/IEHBI YCIIOBUS, IPEA0TBPAILAONIUE BO3ICHCTBUE HA HUX BPEAHBIX (DAKTOPOB OKpPYKAIOIIEH CpeIbl U
MEXaHUYECKUX MMOBPEKICHUN TOCPEACTBOM IIPUMEHEHUSI CIIELUAIbHBIX Tapbl U YIIAKOBKU;

00€ecTeYeHo UX CONPOBOXKICHNE pAOOTHUKOM apXHBa IPH MEPEBO3KE aBTOMOOHILHBIM TPAHCIIOPTOM.

XVI. BpeMeHHbI BBIBO3 apXUBHBIX JJOKYMEHTOB 34 MPEAEIbl TEPPUTOPUHA
Poccuiickon ®enepanun

16.1. OdopmieHre BpeMEHHOTO BBIBO3a APXHMBHBIX JOKYMEHTOB 3a Mpeelbl Tepputopuu Poccuiickoii
®denepanuu OCYLLECTBJISIECTCS B COOTBETCTBUU C 3aKOHOJATeILCTBOM Poccuiickoit
Oenepaunn® u TaMoxkeHHbIM KoJiekcoM EBpa3uilckoro 3KOHOMUYECKOr0 COr3a %,

XVII|. BoisiBieHHEe YHUKQIBHBIX U 0CO00 IIEHHBIX JJOKYMEHTOB

17.1. BolsiBIeHHE YHUKAIbHBIX JOKYMEHTOB apXHUB IMPOBOJUT B COOTBETCTBHU C IMOJIOKEHUEM O BEICHHUU
I'ocynapcTBeHHOTO peecTpa YHHKAIBHBIX JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii deneparmn 2.

17.2. OtHeceHMe apXUBHBIX JOKYMEHTOB K OCO0O II€HHBIM OCYLIECTBIISIET 3KCIEPTHO-IIPOBEPOUHAs
komuccus (nanee - OI1K) cooTBeTcTBYIOLIETO (heAepanbHOr0 rOCy 1apCTBEHHOIO ApXUBA, YIIOJHOMOYEHHOTO
opraHa HCIIOJIHUTEIbHOM BiacTu cyobekra Poccuiickoit denepanun B cepe apXMBHOTO jeja, HaydyHOH
OpraHu3aliy, 3KCIepTHas (POHIOBO-3aKyINOYHASI KOMUCCHS T'OCYIapCTBEHHOI0, MyHHUIMIIAIBHOTO MYy3€sl,
JKCNEpTHAast KOMUCCHS TOCYJapCTBEHHOM, MyHUIUITIAIbHON OMOINOTEKH .

XVIII. CtpaxoBoii (hoH]1

18.1. Ha cimyuaii yTpaThl Wiiu OBPEXKICHUS MOUTHHHUKOB YHUKAJIBHBIX U 0CO00 IIEHHBIX TOKYMEHTOB apXUB
CO3JIa€T CaMOCTOSTENbHO M (WJIM) C NPUBJIEYCHHEM Ha JOTOBOPHON OCHOBE CTOPOHHEH OpraHU3aluu
CTpaxoBo# (GoH]I.

18.2. O‘-IepGI[HOCTB CTPAaxOBOI'0O KOIIMPOBAHUS OIIPEACIIACTCA apXUBOM C YUYCTOM (1)I/ISI/II-I€CKOFO COCTOSAHHUA U
HWHTCHCHUBHOCTH UCIIOJIB30BAHHA AapXUBHBIX JOKYMCHTOB.

18.3. CTpaxoBOMY KONHPOBAaHUIO MOAJIEKAT BCE BXOSILNE B €IUHULLY XPAHEHUS aPXUBHBIE JOKYMEHTHI
(enmMHUIIBI yueTa).

18.4. Tlpy mpueme H3rOTOBJICHHBIX CTPAXOBBIX KOIHMH IMPOBEPSETCS IMOJHOTA BBHIMOJIHCHHS 3aKa3a Ha
KOMMPOBAHUE, KOJWYECTBO KOMWM, KOMILJIEKTHOCTh, NPABWJIBHOCTh M TIOJIHOTA 3allOJIHCHHSI aKTOB
TEXHUYECKOIO COCTOSTHHS.

18.5. TlpoBepka Hamu4Ms, TEXHHYECKUH KOHTPOJb, (PU3MKO-XMMHUYECKass M TeXHHWYecKas o0paboTka
CTpaxoBoro (GOH/Ia TPOBOJISATCS B TOM K€ TIOPSJIKE, YTO M ayAHMOBU3YAIBHBIX JOKYMEHTOB COTJIACHO IJIaBam
X u Xl Tpasun.

18.6. CtpaxoBoii (hoH JOKEH XPAaHUTHCS TEPPUTOPUATBHO 000COOIEHHO OT APXUBHBIX JOKYMEHTOB:

(benepanbHBIMH apXUBAMH - B eiepaIbHOM Ka3eHHOM yupexaeHnn "LlenTp xpanenus ctpaxoBoro ¢ponma"
(manee - [IXCD);

octaibHbIMU apxuBamu - B LXC® wnim B crnenuMasbHOM apXUBOXPAHWJIUINE, PACIOIIOKEHHOM Ha
Tepputopuu cyobekTa Poccuiickoit denepanun.
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Paspemenne Ha mepenmady crtpaxoBoro ¢gonma B IIXC®D maer ymomHOMOUYeHHBIH (enaepaibHBI OpraH
WCIIOJTHUTENBFHOM BJIAacTU B cepe apXUBHOTO Jeja U JEJIONPOU3BOACTBA MO oOpamieHuo GeaepaabHOro
roCyJIapCTBEHHOTO apXWBa WM YITOJTHOMOYCHHOTO OpPTaHa UCIIOTHUTEILHON BiIacTh cyobekTa Poccniickoii
®deneparmu B chepe apXUBHOTO Jiea; B CIeHUaIbHOE apXUBOXPAaHUIIUIIIE, PACIION0KEHHOE Ha TEPPUTOPUN
cyobekta Poccuiickoit @enepanyiv - YMNOJHOMOYEHHBIM OpraH HCIOJHUTEILHON BiIacTH CyObeKTa
Poccutickoit @enepanvu B chepe apXuUBHOTO Jiesia .

18.7. Tlpuem cTpaxoBoro (oHIa apxuBa OCYHICCTBISIOTCS HA OCHOBAaHMH MPHKA3a YIIOJIHOMOYEHHOTO
(benepasbHOr0 OpraHa HCIOJHHUTEIBHON BIAaCTH B cepe apXUBHOTO jeina U OQOPMIIIETCS aKTOM
(mpunosxenue N 3 k [paBumam)?.

XIX. ®onx moiab30BaHuA

19.1. J1ns BeIBeIeHUS M3 000pOTa NOIJTMHHUKOB ApPXUBHBIX JTOKYMEHTOB apXUB MPH HAINYUN (PMHAHCOBBIX,
TEXHUYECKUX U KaJPOBBIX BO3MOXKHOCTEH c031aeT (POH/I OIH30BAHUS:

19.2. ®onn monb30BaHMA, CO3JAaBAEMBId OJHOBPEMEHHO CO CTPaxOBBIM (DOHIOM, W3TOTaBIMBACTCS B
KOMIIJIEKTE, BKIIFOYAIOLIIEM:

JJIl apXMBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE - OAHY MMKpPO(OpPMYy BTOPOTO IOKOJEHHUS Ha
rajoreHujocepeOpsHol IUIeHKe (HeraTWBHas WIM IIO3UTHBHAs), M3TOTOBJIEHHYIO C HEraTUBHOI
MHUKpPO(OpMBI HEPBOr0 MOKOJECHUS, M OAHY MHUKPOPOPMY TPETHETO IOKOJICHHS, H3TOTOBJICHHYIO C
MHUKPO(OpPMBI BTOPOTO TOKOJIECHUS;

JUIl KUHOJAOKYMEHTOB - OJIHY IO3UTHUBHYIO COBMEIIEHHYIO KOIHIO, OJMH IPOMEXYTOYHBIM HO3UTUB
n300pakeHUss W OAMH KOHTpaTtun (oHorpamMmbl ([JI1 3BYKOBBIX KHHOJOKYMEHTOB); JOIyCKaeTcs
JOTIOJIHUTENbHOE U3TOTOBIEHHE (hOH/IA MOJIb30BaHKs KHHOJLOKYMEHTOB B BHJIE BUAEO()OHOrpamMMm;

17151 HOTOLOKYMEHTOB - OJJH MO3UTUBHBIHM (POTOOTIIEUATOK M OJUH JyOJIb-HEraTUB.

19.3. DnexTpoHHbIH (HOH]T MOIB30BAaHUS CO3/1aeTCS B ABYX IK3EMIUISIpax:

Ha apXHWBHBIC JOKYMCHTBI Ha 6YMa)KHOM HOCUTCJIC - IYTEM OLII’I(prBKI/I JOKYMCHTOB WJIN UX MHKpOKOHHﬁ,
B TOM 4HMCJIC HapsAay HUJIHU BMCCTO 00513aTEJIbHOTO KOMILIEKTA (bOHI[a MOJIb30BaHWA HAa MUKPOHOCUTCJIC,

Ha ()OTOJIOKYMEHTHI - ITyTeM OLM(DPOBKH JOKYMEHTOB WJIM UX MUKPOKOIIH, B TOM YHCIIe HAPSATY UIH BMECTO
00513aTeIbHOrO KOMILIEKTa (POH/Ia [0Ib30BaHUS HA MUKPOHOCHTEIIE;

Ha KMHOJOKYMEHTHI, ()OHOJOKYMEHTHI ¥ BUACOJOKYMEHTSHI - IyTeM OLU(POBKH MOITHHHUKA.
19.4. ®onp nonb30BaHMs pa3MEIAETCs B 3aBUCUMOCTH OT BUJIAa HOCUTEIIST KOIIHIA:

(])OTOKOHHH - B TOM K€ apXHUBOXPAHUJIUIIEC (HOMCH.[CHI/II/I), A€ U NMOAJIMHHUKKU apXHWBHBIX JOKYMCHTOB, C
KOTOPBIX OHU OBLIH 13T OTOBJICHBI, HA OTACJBHBIX CTCIJIaXKaxX UJIM B U_IKa(l)aX 10 MOPAAKY apXHUBHBIX HlI/I(l)pOB;

KOIIMM Ha MUKPOHOCHTEJIE - B apXMBOXPAHWINIIE, OTBEYAIOIIEM YCIOBUSM XPAaHEHUS ayIHOBU3yaJIbHBIX
JOKYMEHTOB (corylacHO yHKTY 5.14 [IpaBui) 1o nmopsaKy apXUBHBIX MU(PPOB.

QHCKTpOHHbeI (bOHI[ TIOJIb30BAHUA XPAHUTCA:

Ha (u3nyeck 000COOJIEHHBIX HOCHUTENAX B IMOMEIICHHUSAX, 0OECIEUMBAIOIINX XPAaHEHHE 3JIEKTPOHHBIX
JTOKYMEHTOB - T10 TIOPSIIKY apXUBHBIX IH(POB;

27


https://ivo.garant.ru/#/document/74051312/entry/129
https://ivo.garant.ru/#/document/74051312/entry/130
https://ivo.garant.ru/#/document/74051312/entry/10300
https://ivo.garant.ru/#/document/74051312/entry/131
https://ivo.garant.ru/#/document/74051312/entry/10514

B MHPOPMAIIMOHHOW CHUCTEME apXuBa, B MHPOPMAIIMOHHONW TOCYIapCTBEHHOH (pEerHOHAIBHON) CUCTEME, B
TOM YHCJIC C UCIIOJIb30BAaHUEM O00JIAaYHBIX TUIAT(HOPM.

19.5. Beiraya oH/a 1MoIb30BaHUs OCYIIECTBIISICTCS:

Ha MUKPOHOCHUTEJIE - B3aMEH IMOTMHHUKOB aPXUBHBIX JTOKYMEHTOB IIPH UX 3aKa3€ B COOTBETCTBHH C [JIABOM
XIV Mpasu;

B DJICKTPOHHOM BHJC:

Ha Pu3NUecKu 000COOTCHHBIX HOCUTENSIX - B3aMEH IOIJTMHHUKOB apXHUBHBIX JIOKYMEHTOB IIPH UX 3aKase B
cootBeTcTBUM ¢ rnaBoit X1V IlpaBui;

MOCPEACTBOM HMH(OPMALIMOHHON CHUCTEMBl apXHMBa B pEXHME pEaJbHOrO0 BpPEMEHHM Ha TEepMHHAJaX,
MIPEAOCTABIIIEMBIX I10JIB30BATEISAM B IOMEIEHUHN apXUBA;

HOCPEACTBOM HMH(MOPMALIMOHHOW CHCTEMbl apxuBa (apXuBOB), HH(POPMALMOHHBIX (herepanbHbIX
(pernoHanbHBIX) CUCTEM B PEXKHUME YAAJICHHOTO UCTIOJIb30BaHMS.

19.6. IlpoBepka HaNMW4MsA, TEXHUYECKUI KOHTPOIIb, (PU3NKO-XUMHUYECKass U TEXHUYecKas o0paboTka ¢onna

MOJIb30BAHMUS HA MUKPOHOCHUTEIIE TPOBOIUTCS B TOM K€ MOPSIKE, UTO U TS Ay JHOBU3YaJIbHBIX IOKYMEHTOB
(cornacno maBam X - XII Ipaswin).

XX. CtpaxoBaHue apXHBHBIX JJOKYMEHTOB

20.1. CrpaxoBaHHIO Ha BpeMs TMPEAOCTABICHUS JIS JKCIOHHPOBAHUS B COOTBETCTBHHM C IIYHKTOM
49.1 IpaBwui moasexar:

NoKyMeHThl ApxuBHOro ¢onaa Poccuiickoit @enepanun, a Takke MoAIekKaIlue BO3BPALICHUIO UX KOIIHH,
BBIBO3UMBIE 3a TIpeebl TeppuTopun Poccuiickoit deaepanuu;

YHUKAJIbHBIC TJOKYMCHTBI.

20.2. CrpaxoBanue 10KyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepanuu OCymIECTBISETCS B
COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccutickoil deneparm 2.

20.3. CrpaxoBas OLIEHKA apXUBHBIX JOKYMEHTOB IIPOBOJAUTCS aPXUBOM CaMOCTOSITENIBHO.

XXI. O6uue TpeboBaHUs K BEACHUIO YUETa apXUBHBIX JOKYMEHTOB

21.1. ApxuB BeIeT y4YET apXHMBHBIX JOKYMEHTOB, B TOM YHCJIC aBTOMATHU3WPOBAHHBIA C MCIOJIb30BAHUEM
rocyJapcTBEHHOM WH(POPMAIMOHHON cucTeMbl "ApxuBHbIH (OHJ"®, B COOTBETCTBHM C TOPSJIKOM
rOCYJapCTBEHHOTO Yy4eTa JOKYMEHTOB ApxuBHOro ¢oHaa Poccuiickoit denepanuu, ycTaHOBICHHBIM
YIOJHOMOYCHHBIM (peiepajbHBIM OpPraHOM HCIIOJIHUTEIILHOW BJIACTH B cdepe apXHUBHOTO JieNia H
JICJIOIIPOU3BOJICTBA *.

21.2. ApXuB yCTaHABJIMBAET COCTaB YYETHBIX JOKYMEHTOB U IIOCJIEIOBATEIBHOCTH BBIIIOJIHEHUS paboT 1o
yd4eTy B LEJIOM II0 apXHWBY U II0 KaXIOMY apXMBOXPaHWIUILY B OTHEJIBHOCTH, 4 TAKXKE CXEMy yueTa

APXUBHBIX JOKYMCHTOB.

21.3. Yuery nojijiexar:
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XpaHiamuyecsa B apXHUBC aApXHWBHBIC NJOKYMCHTbLI, B TOM YHCJIC HCOIMCAHHBIC W HerO(i)I/IJ'IBHLIC, a TaKXe
CTPAaxXOBbIC KOIMMU APpXUBHBIX TOKYMCHTOB U KOIIMU (I)OHI[a IMOJIb30BaHUA, OIIMCH JCJI, JOKYMCHTOB;,

XpaHsmuecs B HCTOYHMKAX KOMIUIEKTOBAHUS apXuBa JOKyMeHTh ApxuBHOro ¢onma Poccuiickoit
®denepalyy U JOKYMEHTHI [10 JINYHOMY COCTaBY.

21.4. ApxuBHBIE TOKYMEHTBI, HE BKJIIOUEHHBIE B cocTaB ApxuBHoro (ouaa Poccuiickoit @eneparyu, B ToM
YHUCJIe JOKYMEHTHI 0 JIMYHOMY COCTaBY, IPHUHSTHIE MO JOTOBOPY HA XpaHEHUE B APXUB, YUUTBHIBAIOTCS
OTJICTILHO OT JOKYMeHTOB ApxuBHOTo donma Poccuiickoit @enepanuu. [ ux ydeTa BeLyTCsl OTACIbHbIE
CHHUCOK (POHJOB, KHUTA ydeTa MOCTYIUICHUH JOKYMEHTOB, a TaKXkKe JIMCThl (DOHAOB M NIPYrHe Y4YETHbHIE
JIOKYMEHTBHI.

21.5. Yuer apXuBHBIX JIOKYMEHTOB 32 rnepuoj 70 1917 roga Benercs B apxXuBe OTJEIBHO OT yUeTa apXUBHBIX
JIOKYMEHTOB TTOCIIAYIOMIETO MIEPHOIA C CAMOCTOSTEIILHOM MOPSAKOBON HyMepamuen ¢hoHoB. MckmodeHne
COCTABJIAOT CHICHUATIM3UPOBAHHBIC APXUBbI, XPAHAIINUEC apXHUBHBIC JOKYMCHTBI JIMYHOI'O IMTPOUCXOKIACHHUA U
AyAOBU3YaJIbHBIC JOKYMCHTBI.

21.6. Yder apXuBHBIX JJOKYMEHTOB BEJICTCS:

XpaHsalmuxces B apXUBC - CHCHUAJIbBHBIM CTPYKTYPHBIM IMOAPA3JACIICHUEM WJIM CHICHUAJIBHO BbLACJICHHBIMU
paboTHUKaMU;

XpaHAIUXCS B UCTOYHMKAX KOMIUIEKTOBAHUSA, 10 MEpellaud Ha IOCTOSHHOE XPAaHEHHE - CHELHaIbHBIM
CTPYKTYPHBIM HOJpPA3JCICHUEM WIN PaOOTHHKAMM, OTBEYAIOIMMM 332 OPraHU3alMI0 KOMIUIEKTOBAHUS
apxuBa.

21.7. 3anucu B y4eTHbIE JOKYMEHTBI apXHBa BHOCSTCS BO BCE MX IK3EMIUIAPbI pAOOTHUKAMHU, YKa3aHHBIMU

B nyHkre 21.6 [IpaBun, Ha OCHOBAaHMHM COOTBETCTBYIOIIMX akToB (cormacHo rnase XXVI Ilpasuin), c
YKa3aHHEM JOJLKHOCTH U 1aThl BHECEHUSI.

XXII. YueTHble €IUHULBI B aPXUBE
22.1. ApxuBHbBIE JTOKYMEHTHI YYUTHIBAIOTCS B apxuBe 10 ¢GoHmaMm (0ObEIMHEHHBIM apXWMBHBIM (OHAAM,
ApXMBHBIM KOJUICKLIMSIM) M €IUHHMIIAM XpaHEeHHUsS, a TaKkKe CIUHHUIAM ydeTa (U1 ayIuOBH3YajbHBIX
JIOKYMEHTOB).
[ToctynuBime B HEYMOPSIOYEHHOM BHJIE (POCCHINb) apXUBHBIE NTOKYMEHTBHI YYHUTHIBAIOTCS B YCIOBHBIX
eIMHUIIAX XpaHeHus u3 pacyera 150 TUCTOB B 0/1HOI yCIIOBHOH enuHuIe XpaHeHus U 50 auctoB ¢popmara

A4 B 0HOH YCJIOBHOH €IMHUIIE XpPAaHEHUS (HAyYHO-TEXHUYECKAs IOKYMEHTALMS ).

22.2. Kaxaol y4YeTHON €IMHUIE INPHCBAMBACTCS YYETHBIH HOMEp, SBISIOLIUIICS COCTABHOM YacCThbIO
apxuBHOTO mudpa (cornacHo nyHkTy 22.6 IpaBuin):

apxuBHOMY (OHJY - IO cUCKY (poHA0B (cornacHo nyHkTy 23.2 [IpaBuin);

ONHCH JeJ, JOKyMEHTOB - IO JIACTYy (OHAA WM TI0 JIUCTY y4eTa ayJuOBH3YaJbHBIX JIOKYMEHTOB
orpeieNieHHOro Buaa (pu He(hOHIOBOW OpraHU3aIlHi APXUBHBIX JOKYMEHTOB);

CAUHHNIC XPaHCHUS (e,Z[I/IHI/ILIe y‘IeTa) - 110 OIIKUCH ACJI, JOKYMCHTOB B IIpCAciIiax OHHOﬁ OITMCH.

VYd4eTHble HOMEpa MOTYT OBITH TPOCTBIMHU (COAEPKATH TOJIBKO IH(PpPOBOEC 0003HAYCHHE), COCTABHBIMHU
(conmepxath mudpoBoe n OyKBEHHOE 0003HAUEHNE U WHACKC B BUJIC YCIOBHBIX 3HAKOB, OYKB W (WiH) TP,
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yKa3bpIBaeMbIil depe3 Aeduc) M pacHIMpeHHBIMH (COAepaTh yKa3aHHE Ha TOPSIKOBBIM HOMEp YacTh
€IMHHULBI yUeTa).

22.3. He nomyckaercsi MpUCBOCHUE OJJUHAKOBBIX HOMEPOB:

apXUBHBIM (DOHIIAM - B Tpeieax OJAHOTO apXUBa,

OIHCSM JIeJl, JOKYMEHTOB - B IIpe/ieJiaX 0JTHOTO apXUBHOTO (POH/A;

eIMHUIIAM XpaHeHUs (€AMHUIIAM y4eTa) - B Ipeesiax OAHOM OMHCH J1eJ, JOKYMEHTOB.

22.4. Homepa yTpayeHHbIX U BBIOBIBUIMX apXUBHBIX (DOHAOB, a TakKe HOMeEpa apXHUBHBIX (POHIOB,
BOIIE/IINX B COCTaB 00BEAMHEHHOTO apXUBHOTO (POHIA, HE MOTYT OBITH MPUCBOCHBI BHOBbH MOCTYIHBILINUM
apXUBHBIM (HOHIAM.

Homepa apxuBHbIX poHmoB 32 1917-1991 roxer MmoryT mMeth uHAekc "P", oraenseMsrii oT nudpoBoro
0003HaueHHs1 HOMepa apxuBHOTo (oHaa aepucom (Hanpumep, P-1).

Howmepa apxuBHbIX QonnoB, nocrynusmmx u3 apxusos KIICC, moryt umers unzaekc "I1", oraensemslii ot
1(poBOro 0603HaUEHNST HOMepa apXUBHOTO GoHa Aeducom (Hanpumep, [1-1).

B ciyuae o0bequHEHUST apXUBOB K HOMEpaM apXHUBHBIX (GOHIOB H00aBISIOTCS MHIEKCHL. [lepenymeparus
aApXUBHBIX (POHIOB JAOIMYCKAETCS C pa3pelieHus YIOTHOMOUYEHHOTO (hefepaibHOr0 Oprana UCIIOJTHUTEIbHON
BJIACTH B cepe apXUBHOTI'O JIeN1a U AEJIONPOU3BOJICTBA, YIIOJTHOMOUYEHHOTO OpraHa NCIIOJIHUTEIbHON BIIACTH
cyonekTa Poccuiickoit @eneparun B chepe apXHUBHOTO Jeiia, OpraHa MECTHOTO CAMOYTIPaBJICHUS ».

B apxuBe TOKYMEHTOB 110 THYHOMY COCTaBY K HOMEpY apXHBHOTO (oH/Ia yepe3 IpoOb 100aBIsSeTCs HOMEP
apXxuBHOrO (OHIA, 3a KOTOPHIM YyYTEHAa JOKYMEHTALUs 10 OCHOBHOM JESTENIbHOCTH TOrO IKe
(dbonmoobpazoBares.

OO0benuHeHHOMY apXuBHOMY (oHay, 0OOpa3oBaHHOMY U3 apXWBHBIX (DOHIOB, paHee YUTECHHBIX
CaMOCTOSITENTLHO, IPUCBANBAETCSI HOMEP OJHOTO U3 apXUBHBIX (POHJIOB, BKIIFOUEHHBIX B €70 COCTAB.

22.5. Ecin Ha3BaHue GoHA000pa3oBaTelss MEHSIIOCH, TO B CITUCKE (OHIIOB (cormacHo nmyHKTY 23.2 TIpaBui)
YKa3bIBAa€TCsI €ro MOCIIeHee Ha3BaHHE B paMKax MEpPHO/Ia, 32 KOTOPBIA MPUHATHI apXUBHBIE JTOKYMEHTHI, a
BCE TIEPEMMEHOBAHMS YKA3bIBAIOTCS HA THUTYJIHHOM JIUCTE OMHMCH M B JHUCTE (OHIA B XPOHOJIOTUYECKOU
M0CJIEI0BATEILHOCTH.

22.6. Kaxnass eaunHuiia XpaHeHus (€AMHMIIA yuyeTa) IMOJydaeT oO0O3HAuYCHHE, BKIIOUaroliee B cels
ouIMaIbHOE COKpALICHHOE HAaWMEHOBAaHME apxXuBa M HOMEPOB: apXMBHOTO (OHIa, OMHCHU e,
JIOKYMEHTOB, €JMHHIIbI XpaHEeHUs (eIMHULIbI yueTa) ([anee - apXuBHBIH IHQp).

B cocraB apxuwBHOrO mmdpa EIUMHHUIEI XPAHEHUS ayJAWOBU3YAIBHBIX JOKYMEHTOB JIOTIOJHUTEIHHO
BKJTFOYAIOTCS BUJT KOJUIEKIMU (KHHO-, (OTO-, POHO-, BUIIC0-) U HOCUTEIIS, a TakKe 0003HaueHNS (OyKBEHHBIC
1 IIUPOBBIC) BUAOB JOKYMEHTOB, BKIIFOUEHHBIX B KOMILJIEKT, (popMaTa 3amucy KHHOIOKYMEHTOB.

22.7. EquHunaMu XpaHeHUs apXUBHBIX JOKYMEHTOB SIBJISIFOTCS:

Ha OyMa)KHOM HOCHUTEIIE - JIENI0, MPEICTaBIIAIoNee cO00i COBOKYITHOCTh IOKYMEHTOB HIIM OJTUH IOKYMEHT;
KMHOJOKYMEHTOB WM BHJIEOJI0KYMEHTOB - (PU3NYECKU 000COOJEHHBINH PYJIOH KHWHOILJICHKH, MAarHUTHON

JICHTBI HJTH KacceTa C 3alMChI0 N300pa3uTeIbHOM U (MIIN) 3BYKOBOI HH(OpMAIIHH, Pa3MEIICHHbIH B KOPOOKeE,
¢byTtasipe unm Or0Kce;
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($OTOMOKYMEHTOB - (U3WYECKH O0OOCOONCHHBIN Kajp (HeraTtwB, ayOJb-HETATUB, ITO3UTHB, CIIAN]
(IMano3uTHB), HECKOJIBKO KaJpPOB IMMAHOPAMHON ChEMKH, OTIENbHBIN (POTOOTIEUATOK, PYJIOH AHAa(HUIbMAa,
¢doToanbO0M, pa3MEIIEHHBIN B KOHBEPTE, KOPOOKE;

(OHOOKYMEHTOB - (U3UYECKH 00OCOOJICHHBIC PYJIOH KWHOIUICHKH, MAaTHUTHOW WM OyMa)kKHOH JICHTHI,
Kaccera, (POHOBAJIHK, TPAMOPHTHHAI, TPAMIUIACTUHKA C 3aIIHCHIO 3BYKOBOM HMH(pOPMAIIHH, pa3MEIICHHEIH B

KOHBEpTE, KOpoOKe, pyTisipe win OroKce;

OJICKTPOHHBIX JOKYMCHTOB - JJICKTPOHHOC CJI0, NPCACTABIIAIOIICC coboii COBOKYITHOCTH J3JICKTPOHHBIX
JAOKYMCHTOB HUJIM OJJUH SHCKTpOHHHﬁ JOKYMCHT.

22.8. Enqunuueid ydera ayMOBH3YaJbHBIX JOKYMEHTOB SIBJII€TCS 4YacTh €IUHMIIBI XPAaHEHWS, OJHA WU

HECKOJIbKO €IMHMII XPaHEHHS, UMEIOIIas CaMOCTOSTEIbHBIN 3ar0JIOBOK M OTHOCSIIASCS K ONPEACICHHOMY
COOBITHIO, TIPOU3BEICHUIO.

XXIII. Cucrema y4eTHBIX JOKYMEHTOB apXHBa
23.1. Cucrema y4eTHBIX JOKYMEHTOB apXHBa BKIIIOYAET:

o0s3aTenbHbIe, BeAyIIHecs Ha OyMa)KHOM HocuTene (KpoMe MacriopTa apXUBOXPAaHIIIUINA), B COOTBETCTBUU
C MOPSZIKOM TOCYAapCTBEHHOTO y4yeTa JOKyMeHTOB ApxuBHOTO (hoHna Poccuiickoit denepannu %,

BCIIOMOTaTeNIbHbIC, BEAyIecs Ha OyMa)KHOM HoOcuTele W (W) B 3JEKTPOHHOM BHJIE, COCTaB U (POpMBI
KOTOPBIX apXHB OIMPENEISIET CAMOCTOSTENBHO.

VY4eTHbIC TOKYMEHTBI MOTYT CO3AaBaThCs MTPH MOMOIIH (heepaTbHON TOCYIapCTBEHHOM HH(POPMAITMOHHOMN
cuctembl "ApXuBHBIN (OHA" HA OCHOBAHWY BHOCHMBIX B HEE JIAHHBIX.

23.2. B coctaB 00s13aTeNbHBIX YUETHBIX TOKYMEHTOB apXUBa BXOMST:
KHHI'a y4eTa oCTyIuIeHHi JoKkyMeHToB (npuiiosxenye N 4 k [IpaBuiiam) - 171st yueTa KaxJJ0ro ImOoCTYIUICHUS

ApXMBHBIX JOKYMEHTOB B apXUB, & TAK)KE KOJMYECTBA U COCTaBa aPXHUBHBIX JOKYMEHTOB, IIOCTYNHBIINX Ha
XpaHEeHHE 3a ONPEJIEIICHHbIA XPOHOJIOIMUECKHUI NEPHUO BPEMEHH; COCTOSIHUSL X OINMCAHUS;

cinucok ¢ounoB (npunoxenue N 5k IlpaBunam) - aias perucTpaluu NPUHITHIX HA XpAaHEHHE apXUBHBIX
(OHIOB, MPUCBOEHHS UM HOMEPOB, Y4eTa KOJMUECTBA HAXOISAIINXCS HA XPAaHEHUHU U BBIOBIBIIIMX apXUBHBIX
¢doHI0B (He BepeTcs npu HEPOHIOBOM OpraHU3aIMH XPAHESHHS ),

auct GoHaa - U ydeTa B paMKax apXHBHOTO ()OH/IA KOJIMYECTBA U COCTaBa OMHCEH Jel, JOKYMEHTOB U HX
HyMEpaluun, KOJIMYECTBa U COCTaBa apXUBHBIX TJOKYMCHTOB, COCTOAHUA UX OITUCAHUSA, TUHAMUKHN W3MEHCHUHN
M0 KaXJIOW OIHUCH JIeJ, JTOKYMEHTOB M apXMBHOMY (OHIY B II€JIOM, (pUKCAlMM M3MEHEHUH B Ha3BAHUU
apxuBHOTO (hoHIA;

OMHUCH Jell, N0KyMeHTOB (npuioxenus N 6, 7 k IlpaBunam) - ans NOEIMHUYHOTO U CYMMAapHOrO ydera
aApXUBHBIX JIOKYMEHTOB, 3aKpPEIUICHUS MOPsAKa UX CUCTEMaTU3alluK, y4eTa U3MEHEHUH B COCTaBe U 00beMe
ApPXUBHBIX JIOKYMEHTOB, BKJIIOYCHHBIX B JJAHHYIO OIHCH;

peecTp omucel e, JOKYMEHTOB - JIJIsl PETHCTPAllMU OMUCEH Jiel, TOKYMEHTOB, yueTa MX KOJIMYeCcTBa U
COCTaBa;

[acropT apxuBa - Ui 00ecleYeHnsl TOCYIapCTBEHHOTO IEHTPATN30BAHHOTO y4eTa apXHUBHBIX (OHIOB U
apXMBHBIX JIOKyMEHTOB;
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MacTopT apXUBOXpAaHWIHIIA (TPOU3BOJIBLHOW (DOPMBI) - UISI CYMMapHOTO yd4eTa apXWBHBIX (HOHIOB U
ApPXUBHBIX JOKYMEHTOB KOHKPETHOTO apXUBOXpaHWIWIIA (IpU HAJIMYUU B apXUBE HECKOJIBKUX
aApXUBOXPAHUJIUIIL);

neno (oHAa - KOMIUIEKC JOKYMEHTOB II0 MCTOPHU MCTOYHHKA KOMIUIEKTOBaHHs (PpoHIO000pasoBareis) u
apxuBHOTO (POHIA, 00BETMHEHHOTO APXUBHOTO (POH/IA  APXUBHOM KOJUICKITHH;

JUCT-3aBEPUTEIIb JIeJIa - Il yueTa KOJIMYecTBa JUCTOB B Aene (npuiokenue N 8 k [IpaBunam).

23.3. O0s13aTeNbHBIMI YYSTHBIMH IOKYMEHTAMH TaK)Ke SBIISIOTCS:
JUTS HAyYHO-TEXHUYECKOW JOKYMEHTAIIMU - ONUCH €IMHUI] XPaHEHUsI HAYYHO-TEXHUYECKOW JOKYMEHTAIIUH;

JUTSl HeCOpOIIIIOPOBaHHON HAYYHO-TEXHUYCCKOHN JIOKYMEHTAIIUN - BHYTPEHHSISI ONTUCH JOKYMEHTOB €THHUIIBI
XpaHEHHUs] HAyYHO-TEXHUYECKON JOKYMEHTAIINH;

ini: ayJIMOBUA3YyaIbHBIX JIOKYMEHTOB (cormacHo riaBe XXIX TpaBun)
- OIUCh KHHOJOKYMEHTOB, OIIMCh (POTOJOKYMEHTOB, OIIUCH (POTOAIBOOMOB, ONKCH (POHOJOKYMEHTOB
MarHuTHOM 3amnucu, onuch GOHOJOKYMEHTOB MEXaHWYECKOH 3amucu (rpaMOpPUTHHAIIOB, I'PaMILIACTUHOK,
(OHOBAIMKOB M JIPYT'HX), OIMCH BUICOAOKYMEHTOB; JIUCT y4eTa ayJHOBU3YaJIbHBIX JIOKYMEHTOB; €0
ClaTYMKa JIOKYMEHTOB (BMecTO Jena (oHaa npu He(POHIOBOM OpraHu3allud  ayaAuOBHU3YalIbHBIX
JIOKYMEHTOB);

JUIS AIIEKTPOHHBIX JOKYMEHTOB (coriacHo riase XXX [IpaBuit) - onuch 31€KTPOHHBIX J1€]1, JOKYMEHTOB;

Ui CAUHUL] XpaHCHUA, UMCIOIIUX B O(i)OpMJIeHI/II/I WK B NPUIIOKCHHUKU K HUM JPAroucHHbIC MCTAJUIbl U
KaMHHU, - UHBCHTAPHAs KHUI'd yU€Ta ACJI, UMCIOLIUX B O(l)OpMHeHI/II/I WK B IPUJIOKCHHUHU K HUM AParouCHHbIC
MCTaJlJIbl 1 KaMHH,

JUIi  0cO00 IIEHHBIX W  YHUKAIBHBIX JIOKYMEHTOB - JIUCT y4e€Ta W OMNHCAHUS  YHHUKAJIHHOTO
JOKYMEHTA; BHYTPEHHSSI _ OMKCH IOKYMEHTOB  JIela, B COCTaB KOTOPOTO BXOMAAT  YHHUKAJIbHBIE
JIOKYMEHTBI; CITMCOK _(DOHJIOB, COJEpKAlIMX OCO0O0 IIEHHBIE IOKYMEHTBI; OIHCh 0CO00 IIEHHBIX eI,
JIOKYMEHTOB; PEECTp onuceil 0c000 IEHHBIX eI, TOKYMEHTOB;

Uit cTpaxoBoro (oHma - onuch cTpaxoBoro (OHAAa Ha MHUKPO(UINAX; OMKCH CTPAXOBOrO (oOHAa Ha
PYJIOHHOH MJICHKE;

Ui cTpaxoBoro (oHga u GoHxa 1Mosib30BaHUA HA MUKPO(QOPMAX - KHUra ydeTa MOCTYMJICHUH CTPaXxoBOro
¢doHma u GoHIA MONB30BAaHUS HAa MHUKPOQHIIAX; KHUrA ydeTa MOCTYIJIeHHH cTpaxoBoro (GoHaa u ¢onaa
MIOJIb30BAHNUS HA PYJIIOHHOM IUICHKE;

AJI DJICKTPOHHOI'O q)OHHa IIOJIb30BaHHUA Ha (I)I/ISI/I‘-ICCKI/I 000CO0JICHHBIX HOCHUTEIISIX - KHUT'A yducTa HOCHUTENCH
QJICKTPOHHOT'O (1)0H,Z[a IIOJIb30BAaHMUA.

XXIV. XpaHneHue yu4eTHbIX JTOKYMEHTOB

24.1. OOGs3aTenbHbIE Y4YEeTHBIE JTOKYMEHTHI apXuBa, B TOM 4YHCJE IEpBbIE SK3EMIUIPHl OMHMCEH [el,
JOKYMEHTOB, TpeaycMOTpeHHble nyHktamu  23.2, 23.3 [IpaBun, pa3memarTcss B H30JMPOBAHHOM
MOMEILEHUH WU paboyeil KoMHaTe pabOTHUKA(OB), OTBETCTBEHHOIO(BIX) 3a YUET JOKYMEHTOB apXHUBa.

24.2. Bropble 3K3eMIUIAphI OMUCEH J1el1, JOKYMEHTOB pa3MeIlaloTcsl B apXUBOXPAHWINIIE 000COOIEHHO OT
APXHUBHBIX TOKYMCHTOB, TPETbU SK3CMILISAPBI ornmcen ACJ, JOKYMCHTOB - B IOMCIICHUH, 06CCHC"II/IB3IOHIGM
UX ONEPATUBHOE MPENOCTABICHUE MOJIb30BATEIIAM.
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24.3. AKTHI, IpexycMOTpeHHbIe yHKTOM 26.1 TIpaBwmir, momematoTcs B 1e10 GoHa.

XXV. Bpjaua y4eTHbIX JOKYMEHTOB

25.1. YderHble JOKYMEHTbI B UMTAJIbHBIN 3aJ1 apXMBa HE BBLAAKOTCS, 32 UCKIIFOUEHUEM OTCYTCTBYIOIIMX B
HEM DK3eMIUIIPOB OMHCEH /e, ITOKYMEHTOB, KOTOpbI€ BBIJAIOTCA HAa CPOK 110 S5 paboumx IHEH 1o
MUCHbMEHHOMY YKa3aHHIO 3aMECTUTEIIS TUPEKTOpa, B 00I3aHHOCTH KOTOPOTO BXOIAT BOTIPOCKHI 00ECTICeYeHUS
COXPaHHOCTH, 3aBEAYIOIETr0 apXUBOXPAHMWINIIEM (OTIEIIOM 00ecrieueH s COXPAaHHOCTH JOKYMEHTOB).

25.2. Bpljaya 13 apXMBOXPAaHWIMLIA BTOPBIX 3K3EMIUISIPOB ONMUCEH 1€, JOKYMEHTOB IPOU3BOJMUTCA B
MOPsJIKE, aHAJIOTUYHOM TOPSIIKY BbIIaYM apXUBHBIX JOKYMEHTOB (coriacHo riase X1V Ilpasun).

Bbigaua TpeTbuX 53K3eMIUIIPOB OINUCEH Jell, JOKYMEHTOB IO 3alpocy IOJIb30BaTeNsl MPOU3BOIUTCS
pabOTHUKOM YHTAIBHOTO 3aj1a ApXUBA.

XXVI. IlocTaHOBKa Ha yYET U CHATUE C yY€Ta apPXUBHBIX JOKYMEHTOB

26.1. TlocTaHOBKa Ha y4eT U CHATHE C y4eTa apXUBHBIX JOKYMEHTOB B apXUBE OCYLIECTBISIETCS IPU UX
npuemMe, BBIOBITHH, a TaKXe I10 pe3yJibTaTaM BBIBEPKH YYETHBIX JOKYMEHTOB, IPOBEPKHM HAIWYUSI U
COCTOSIHMSI apXMBHBIX JOKYMEHTOB, PECTaBpallMd apXHUBHBIX JOKYMEHTOB, I10CJIE KOTOPOM OJHA €IMHUIIA
XpaHeHMs pa3JielieHa Ha JBe U Oojiee WM HA0OOpOT, OMMCAHUS JOKYMEHTOB, NE€pepaboTKH ONMUceH e,
JOKYMEHTOB HAa OCHOBAaHUM:

aKTa mpueMa-Tiepeiadu apXuBHBIX TOKYMEHTOB Ha xpaHnenue (npuiokenne N 3 k [Ipasunam);

aKTa ImprueMa Ha XpaHeHHUE IOKyMEHTOB JIMYHOTO npoucxoxaenus (npuioxenne N 9 k [IpaBunam);

aKTa O BBIICJICHUM K YHHYTOXXCHHMIO apXMBHBIX JOKYMEHTOB, HE IOUICKAIIMX XPAHEHHIO ([IPUIOKEHNE
N 10 k IIpaBunam);

aKTa O HEMCIPaBUMbIX NOBPEKACHUAX apXUBHBIX JOKyMeHTOB (npmiokenne N 1 k [IpaBunam);

aKTa 0 HeOOHAPYKEHUH APXUBHBIX JOKYMEHTOB, BO3MOXKHOCTH PO3bICKA KOTOPBIX HCUYEPIaHbI (IIPUI0KEHIE
N 2 k [IpaBunam);

aKTa BO3BpaTa apXMBHBIX JJOKYMEHTOB COOCTBEHHHUKY:

aKkTa 00 M3BATUH MOJUIMHHBIX €IMHUI] XPaHEHHS, ApXUBHBIX JOKYMEHTOB;

aKTa 0 TEXHUYECKHUX OMMOKaX B YYETHBIX JOKYMEHTAX;

aKkTa 00 0OHapyXEHUH apXUBHBIX JOKYMEHTOB, HE OTHOCALIMXCS K JAHHOMY apXUBY, (POHIY, HEYUTEHHBIX;

aKTa 0 pas3fesieHuH, OObEeAMHEHNN AeN (eIWHUI] XpaHeHHs (SAMHHUIl ydeTa), BKIIOUYEHUH B JIEJI0 HOBBIX
ApXUBHBIX JOKYMEHTOB;

AKTa OIMMCAaHUs apXHUBHBIX JOKYMCHTOB, nepepa60TI<I/I OIHCEH.

26.2. [Ipu npueme B apXuB apXUBHBIX JOKYMEHTOB CBEJIEHUS O HUX BHOCATCS B KHUT'Y Y4eTa IIOCTYIUICHUI
JIOKyMEHTOB.

Kaxxnpiii BiepBble MOCTYNUBLINI B apXuUB apXUBHBIA (PoHA (00beTUHEHHBIN apXUBHBIM (OHJ, apXUBHAs
KOJUIEKIIMS) 3aMuchiBaeTcs B crucok (ounoB (npuinoxkenue N 5 k [IpaBunam), Ha HEro 3amOJIHSIIOTCS JUCT
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¢dboHma, KapTOUKHM yKazaTelns K JUCTy ¢oHma (Ipu HEOOXOAMMOCTH), 3aBomutcs neno Qouma. Ha
AyJUOBU3YAJIbHBIC JTOKYMCHTBI IIpU HX He(bOHI[OBOﬁ OpraHu3aliiy  3allOJIHAIOTCA JIMCTBI y4€Ta
AyJUOBU3YyaJIbHBIX TOKYMCHTOB.

Kaxnas BnepBble MOCTyNMBILAs OMUCH JI€], JOKYMEHTOB YUUTBIBAETCS B PEECTPE ONUCEH 11, JOKYMEHTOB.
26.3. IIpu BEIOBITUM apXUBHBIX JJOKYMEHTOB, B CIIyYae:

BBIOBITHSL BCEX APXUBHBIX JOKYMCHTOB, YHUCJIAIIMUXCA 10 OIMUCHU ACJI, JOKYMECHTOB, HOMCP 3TOU OIHKUCH
JIPYyTUM ONHUCSM [ell, JTOKYMEHTOB HE IPUCBAMBAETCS M OCTAETCS CBOOOAHBIM; B peecTpe Omuceil e,
nokymeHToB B rpade "llpumeuanus” ctaButcs oTMeTka "BpiObuia", HOMEp W JaTa akTa, Ha OCHOBaHUU
KOTOpPOTO OHA BBHIOBLIA;

BBIOBITHS BCEX apXMBHBIX JIOKYMEHTOB, COCTABIISIOIIUX apXUBHBIA (OHI, B clICKE (POHAOB (IPUIIOKEHNE
N 5 k IIpaBuiiam) B rpade "OTMeTka 0 BEIOBITHH" yKa3bIBaeTCs, Ky/a BBIObUT apXUBHBIN (DOH[I, HOMED U J1aTa
aKTa, Ha OCHOBAaHMU KOTOPOT'O OH BBIOBLI.

[Tpu mepenave Bcero apxMBHOTO (pOHIA M3 OJHOTO apXUBa B APYTOW apXWB MEPENAIOTCS TPHU IK3EMILIAPA
OIUCH JIeTI, TOKYMEHTOB, neno ¢onaa u auct Gonna. Konus onucu nen, T0KyMEHTOB OCTAaeTCsl B apXUBe-
C/IaTYMKE U, B KAUeCTBE NMPUIIOKEHNUS K aKTy IIpUeMa-repeauu JOKyMEHTOB, BKIIFOYAETCS B ApXUBHBIN (DOHT
apXuBa-CclaT4YMKa.

[Tpu BeIAEICHUN K YHUUTOKEHHUIO BCEX apPXUBHBIX JOKYMEHTOB apXMBHOTO (DOHJIA OMH SK3EMILISIP KaXKI0H
€ro OMHUCH [IeJ, JOKYMEHTOB U JHCT (oHOa momemaroTcs B aeno ¢onma. Jlemo ¢onma BkIrO4aeTcs B
apXHBHBIN (HOH] apXUBa.

26.4. V3MeHeHHs1 KOJNMYECTBA EIMHUI] XPAaHEHUS B pe3yJbTaTe MOCTYIUIEHUS U BBIOBITUS apXUBHBIX
JIOKYMEHTOB, HMPOBEIEHHUsI OTIENbHBIX BHJOB paboT (UKCUPYIOTCS BO BCEX OSK3EMIUIIpax ONUCH JIell,
JIOKYMEHTOB C COCTaBJICHEM HOBOW HTOTOBOM 3alMCH K HEW, KOTOPast IMOANNCHIBACTCS pAOOTHUKOM apXHBa,
OTBETCTBEHHBIM 3a BE/ICHHUE YUeTa, C yKa3aHUEM JODKHOCTH U JaThl COCTABIICHHUS.

XXVII. YdeT equnuil XpaHeHUs, UMEIONNX B OPOPMIICHUHU JIparolieHHbIC
METaJJIbl U KAMHU ¥

27.1. ApxuB, XpaHALINA apXUBHBIE JTOKYMEHTHI, UMEIOIIME B O(GOPMIICHUH WIM B MPUIOKEHUH K HUM
JparolieHHble METAJUIbI U KaMHH, B COOTBETCTBUU C 3aKoHOAaTenbcTBOM Poccuiickoit deaepanun 10KEH
MIPOITH PErHCTPALIUIO B MHCTIEKIIMK TPOOUpPHOTO Hai3opa Munpuna Poccun .

27.2. Vuer apXMBHBIX JOKYMEHTOB, UMEIOIINX B O(GOPMIIEHUH WM B MPUIOKEHUH K HUM JparoleHHbIe
METaJuIbl ¥ KaMHHU, BEAET MaTepHaJIbHO OTBETCTBEHHOE JIMIIO U3 YHCIa paOOTHHKOB apXuBa, C KOTOPHIM
PYKOBOJUTEIb apXUBa 3aKIK0YAET JOIOBOP O MATEPHAIILHOW OTBETCTBEHHOCTH 33 UX COXPAHHOCTh U y4eT.

27.3. EnuHunbl XpaHeHusi, UMeIonre B 0hOPMIICHUH WU B MPUIOKESHUU K HUM JIParolicHHbIC METaJUTbl U
KaMHH, TEepeAaloTCsi MaTepUallbHO OTBETCTBEHHOMY JHIy Ha cel(oBOe XpaHEHHE, O YeM JeNIaeTcs
cooTBeTCTBYIOMmAs oTMeTKa ("'cefioBoe XpaHeHHE'") B OIIMCH JIeJT, JOKYMEHTOB.

K eaunune xpanenus, uMmeromeid B 0pOPMIICHUN MU B NPUIIOKEHUHU JPAarolieHHbIE METAJUIbl U KaMHH,
MPUKpEIIsieTCst OUpKa, Ha KOTOPO Yepes Ipo0b ¢ apXUBHBIM IIKM(POM YKa3bIBAETCS HOMEP 110 MHBEHTApHOU

KHUI'C y4deTa J1€JI, UMCIOIIUX B O(l)OpMJ'[CHI/II/I WJIW B IPUJIIOKCHUN K HUM APArouCHHbIC MCTAJIJIbl 1 KAMHU.

27.4. Y4er enuHHIl XpaHEHUs, UMEIONIUX B 0(OPMIICHHH WU B IPUIOKEHUH K HUM JIParolieHHbIe METaIJIbI
U KaMHH, Be/IeTCA B MHBEHTAPHON KHUTE yueTa JeJl, UMEIOIIUX B 0()OPMIICHUH WM B NPUWIOKEHUN K HUM
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JparoIieHHbIe METAIJIBI U KaMHH, 110 MOPSIKY HOMEPOB apXMBHBIX (DOHIIOB M OmMHCEl Jell, TOKYMEHTOB, a
BHYTPH Ka)/10¥ OIKCH J1e]1, JOKYMEHTOB - TIO MOPSIKY HOMEPOB €IMHUIL XPAaHEHHUS.

JIMcThl MHBEHTAPHOM KHUTHU y4eTa JeJl, UMEIOMUX B OOPMIICHUH WU B IPHIIOKEHUN K HUM JParoleHHbIe
METaJuIbl ¥ KaMHH, JOJDKHBI ObITh MPOHYMEPOBAHbI, MPOLUTHYPOBAHBI M CKpPEIUIEHBI MevaThio apxuBa. Ha
000pOTE TOCIEAHEr0 JUCTa KHUTH JETAaeTCs 3alKCh O KOJMYECTBE JIMCTOB B KHUTE, KOTOPasi 3aBEPSETCs
MOJIUCSAMU PYKOBOJIUTEIS apXUBA U MAaTEPUAILHO OTBETCTBEHHOI'O JIMLIA, CKPEIIJISETCS IIeYaThio apXHBa.

K unBeHTapHO#l KHHre y4era Jell, UMEIOIIUX B OPOPMIICHUH WM B MPUIOKEHHUH K HUM JparoleHHbIE
METaJIbl U KaMHH, COCTaBIISIETCS MTOTrOBas 3allMCh, B KOTOPOH HM(paMu U MPOMUCHIO YKa3bIBAKOTCS
KOJIMYECTBO €AVHMI] XPAHEHHUs], BHECEHHBIX B KHUTY, J1aTa COCTABJIEHUS UTOTOBOM 3allMCH, JTOJKHOCTb U
(bamunus MaTepualbHO OTBETCTBEHHOTO JIMIIA.

MHBeHTapHas KHUra y4eTa J1eJl, MMEIOIIUX B 0(pOpMIICHUH WU B IPHIIOKEHUH K HUM JIParolieHHbIC METaJUIb
U KaMHH, BEJETCS B TPEX HK3EMIUIApax, IMEPBbIM HK3EeMIUIAP KOTOPOH XpaHUTCA B IOJPA3]EIICHHUH,
OCYIIECTBIISIOIIEM yUeT apXUBHBIX JOKYMEHTOB, BTOPOH - y MaTepUaJIbHO OTBETCTBEHHOTO JIUIA, TPETHH -
B OyXraJTepuu apxusa.

27.5. VHBeHTapu3auusi €AMHUI] XPAaHEHUs, MMEIOUIMX B OQOPMIICHHM WIM B NPWIOKEHUH K HUM
JparolieHHble MeTaJIJIbl U KAMHU, IPOBOJUTCSI KOMUCCHUEH, CO31aBaeMOM IPUKAa30M PYKOBOJUTEINS apXUBa:

CXKEroJHO, B IJIAHOBOM ITOPAIKE;
B CJIyda€ CMCHbI MAaTCPHUAJIbHO OTBECTCTBCHHOI'O JIMLA, PYKOBOAUTECIIA apXUBa.

Pe3ynbraThl HHBEeHTapU3aLUKU O(POPMIISIOTCS AaKTOM, COCTaBJIIEMBIM B TPEX 3K3EMIUIAPAX, OJUH U3 KOTOPBIX
HaIpaBJIAeTCs B YIIOJIHOMOYEHHBIN OpraH UCIIOJIHUTEIbHOM BIIACTH B C(hepe apXUBHOTI'O Jiea.

XXVIII. YdeT 0co00 1IeHHBIX U YHUKAJIBHBIX JOKYMEHTOB

28.1. YHukanbHble JOKYMEHTHI MOAJIEKAT yuyeTy B ['0Cy1TapCTBEHHOM peecTpe YHHKAJIbHBIX JOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoii Denepanui U TOCYIapCTBEHHBIX PEECTPaxX YHUKAIBHBIX JTOKYMEHTOB
apxuBHBIX (oHAOB cyObekTOB Poccuiickoit ®epepanuu, MOPsAOK BEACHUS KOTOPHIX OINpeAeseTcs
COOTBETCTBYIOUIMMH YITOJTHOMOYEHHBIMU OPTaHAMH UCTIOJIHUTEIHHOM BIACTH B cpepe apXUBHOTO Jema ™.

28.2. Y4er 0co60 IIEHHBIX JOKYMEHTOB BEJIETCS TIO:

CIUCKY (OHIOB, CoaepIKaIIUX 0CO00 IICHHBIC IOKYMEHTHI,

OTIHUCSM 0CO00 TIEHHBIX e, JOKYMEHTOB.

[Ipy oTHeceHHMH apXMBHBIX JOKYMEHTOB K 0CO0O IIEHHBIM B OIHUCSX [eJ, JOKYMEHTOB B rpade
"TIpuMeuanus" HaTPOTHB 3ar0JIOBKOB COOTBETCTBYIONINX SAMHUI] XpaHEHHUS (€IMHUIL yUeTa) MPOCTaBISETCS
ormeTka "OLI". B npyrux yuetHsix nokymentax ormetka "OLl" nobasmnsieTcss kK HOMepy apXuBHOTO (POH/IA,
HOMEPY OMHCH JIeN, JOKyMEHTOB. JlaHHas OTMeTKa SIBIISETCS CIY>KEOHOU M HE BXOJUT B apXHUBHBIA MIHUQP

€IMHULL XpaHeHUs (€IMHUIL yUeTa).

Omwcu 0co00 HEHHBIX €JI, JOKYMCHTOB COCTABJIAAOTCA Ha 0co00 LHCHHBIC JOKYMCHTBLI apXUBHOI'O (bOH,I[a C
COXPAaHCHHUEM 3a HUMHU IPEIKHUX YUECTHBIX HOMEPOB.

ApXI/IB BIIpaB€ BMECTO OIIUCHU 0co00 HNCHHBIX A€J, AJOKYMCHTOB HCIIOJbB30BATh KOIIMIO OIKMCHU 1OCJI,

JIOKYMEHTOB, B KOTOPOi 0c000 IIEHHBIE JJOKYMEHTBI COCTABIISIOT O0Jiee MOJIOBUHBL. B KOHIIE KOTTMH OMTUCH
7IeT1, TOKYMEHTOB YKa3bIBA€TCSl KOJMYECTBO 0CO0O0 IIEHHBIX €MHHUI] XPAHEHHS (€INHHII yUeTa).
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Ommcu 0co60 HCHHBIX O€JI, JOKYMCHTOB W KOIIMH OInuceu ACJI, JOKYMCHTOB, B KOTOPBIX 0c000 ICHHBIC
COCTaBJIAIOT OoJiee ITIOJIOBUHBI, YUUTBIBAKOTCA B pECECTPC orrcei 0cobo LHCHHBIX ACJ, TOKYMCHTOB.

XXIX. OcobeHHOCTH y4eTa ay/ITMOBU3YyaJIbHBIX JIOKYMEHTOB

29.1. Homepa enuHuIl XpaHEHHUsI C TEKCTOBOW COMPOBOJAMTENILHON JIOKYMEHTAIMEH K ayJUOBU3YaJIbHBIM
JIOKYMEHTaM JIOJIKHbI COOTBETCTBOBATH YUYETHBIM HOMEpAM ayAHOBU3YaJIbHBIX JOKYMEHTOB.

29.2. KonuuectBo (oTooTnedaTtkoB B (poToanmpboMe M €IUMHUI] XpaHEHHsS B COCTaBE €IMHUIBI ydera
ayJIMOBU3YaJIbHBIX JIOKYMEHTOB YUYUTHIBAETCS HA OCHOBE UX HyMepaluu U (PUKCUPYETCS:

¢dorooTrreyaTkoB B GoToabOOME - BO BHYTpeHHEH ormcu ¢poToanb0oMa U B COOTBETCTBYIOIICH Tpade
orucu GoToaTbOOMa;

€/IMHUIl XpaHEHHUs IPYTHX ayAHOBU3YaJIbHBIX JIOKYMEHTOB - B COOTBETCTBYIOLIMX rpadax UxX OMUceil.
IIpu ydere eAMHHULl XpaHEHHS B COCTABE €AUHMIIBI YYETA ayIUOBU3YaJIbHBIX JOKYMEHTOB:

€IMHULIBI XPAHEHUs] KUHOJAOKYMEHTOB M BHMJECOJOKYMEHTOB PAaCIONaratoTCs MO 3JIEMEHTaM KOMIUIEKTa,
BHYTPH KOTOPOI'O HyMEPYIOTCS 110 MOPSAIKY HOMEPOB YacTe;

CAWHUIBI XPaHCHUA ,I[I/Ia(l)I/IJ'H)MOB pacnojararoTcs 1o nmopsAaKy HOMEpoOB PYJIOHOB;

CAWHUIBI XPaHCHUA (I)OHOI[OKYMGHTOB pacnojararoTcs B mopAAKe IMPOU3BOJACTBCHHBIX HOMCPOB.

XXX. OcoO0eHHOCTH y4eTa IEKTPOHHBIX JOKYMEHTOB

30.1. B onucH »JEKTPOHHBIX JeJ, TOKYMEHTOB YUYHUTBIBAIOTCS 3JIEKTPOHHBIC JI€Nla, JOKYMEHThI KaK Ha
¢uznyeckn 000COOICHHBIX HOCUTEISX, TAK M BKIFOYSHHBIE B MHPOPMAITMOHHYTO cucTeMy apxuBa. [Ipu atom
OCHOBHOM W pab04uil 3K3EMIUISIPhI YYUTHIBAIOTCS B OMTUCH IO OJTHUM TOPSAKOBBIM HOMEPOM.

K onucu QJICKTPOHHBIX ICJI, JOKYMCHTOB IpHUIAratoTcsa peeCTpbl AOKYMCHTOB 3JICKTPOHHOI'O [€Jjia, B
KOTOPBIX YKa3bIBAIOTCs q)aﬁﬂbl, COCTAaBJIAOIIHNE SJICKTPOHHBIC NOKYMEHTBI, 1aThl U BPEMS HUX MOCJICIHETO

M3MEHEHus1, 00beM B OaiiTax, popmarsl ¢aiiios.

30.2. Onmcu 3NEKTPOHHBIX [€J, JAOKYMEHTOB YUUTBIBAIOTCSI B PEECTpe OIMUCEH e, JTOKYMEHTOB
coryacHo nyHKTy 23.2 TpaBui.

XXXI. Yuer konuii apXvuBHBIX JTOKYMEHTOB HA IIPaBax IMOJJIMHHUKOB

31.1. Konmmsimu APXUBHBIX JOKYMCHTOB Ha IIpaBaX NOMJIMHHUKOB ABJIAIOTCA BKJIIFOUCHHBIC B COOTBCTCTBUU
¢ 3aKoHO1aTeLCTBOM Poccniickoit @enepanun® B coctaB ApxuBHoro ¢onma Poccuiickoit @enepariun:

MUKPOQWIbMbI  (MUKPO(DUIIIK)  apXUBHBIX  JIOKYMEHTOB,  HW3TOTOBJCHHBIE W  O(OPMIICHHBIC
(hongo00pazoBaTeeM;

KOIMUKU apXUBHBIX JOKYMCHTOB, IOIJIMHHUKHW KOTOPLIX YTpPAa4Y€Hbl HJIW HaxXOOATCA B COOCTBEHHOCTH
IOPUANYCCKUX WU (1)I/ISI/I‘ICCKI/IX JINIIL,

KOIIMU apXMBHBIX JOKyMeHTOB, mnepememieHHbix B CCCP B pesynbrate BTOpoii MupoBOi BOWHBI U

HaXOJUBHIUXCA HA TCPPUTOPHUU Poccuiickoit @euepaunn, MNOAJTMHHUKHN KOTOPBIX BO3BPAILICHBI B CTPAHbI UX
MIPOUCXOKICHHU.
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31.2. Kormnu apXWBHBIX TOKYMEHTOB Ha IpaBax IMOIJTMHHUKOB, TIEpEIaHHbIC B apXUB (POHI000pa3oBaTeNeM,
YUUTBIBAIOTCS B cocTaBe ero (oHIa MO OTAEIbHOM OMHCH M€, JOKYMEHTOB, B KOTOPOW HAampOTUB
3aroJIOBKOB €AMHHI] XpaHeHus (eauHuI ydueTa) B rpade "KommuecTBo nucToB" depes Apo0b yKa3bIBaeTCs
TaK)Ke KOJIMYECTBO KaJPOB, OTCHATHIX C €AMHULIBI XPaHEHUSI.

Komuu apXWBHBIX JOKYMEHTOB Ha IpaBaxX MOUTMHHUKOB, M3TOTOBJICHHBIE C TMOJUTMHHBIX JOKYMEHTOB,
KOTOpBIC YTPAaYeHBI WIIH HAXOATCS B COOCTBEHHOCTH IOPUANYCCKUX MU (PU3UYCCKUX JIUII, & TAK)KE KOITUU
MEPEMEIICHHBIX JIOKYMEHTOB, TOJIMHHUKH KOTOPBHIX BO3BpAIllEHbl B CTPaHbl WX IPOUCXOXKICHUSA,
(hopMHUpYyIOTCSI B apXMBHBIE KOJUICKIIUH, KOTOPBIC YUYUTBHIBAIOTCA B cnucke (oHIoB (mpuioxkenne N 5k
[IpaBunam) B cooTBeTcTBUM ¢ IyHKTamu 23.2, 26.2 [IpaBui.

Konuu apXuBHBIX TOKYMEHTOB Ha MPaBax IMOJJIMHHUKOB (POPMUPYIOTCS B €AMHUIIBI XpAHEHUsS (€IUHUIIBI
ydera), KOTOPbIe YYHMTBIBAIOTCS B OMHUCAX JIeJ, JOKYMEHTOB 10 aHAJOTHU C TMOUIMHHBIMU apXUBHBIMH
JOKYMEHTaMH Ha COOTBETCTBYIOIINX HOCUTEIAX.

31.3. 3a eauHuIly XpaHEHMs KOIHMM apXMBHBIX JOKYMEHTOB Ha IpaBax IOJUIMHHUKOB, U3FOTOBJICHHBIX B
BUJE MHKpPOKOINUM, NpUHUMaeTcsl (U3NUYECKH OO0OCOOJEHHBIM pYJIOH MHUKpO(GUIbMA HINM KOMILIEKC
Mukpodui. Kaxnas eauHuna XxpaHeHUs! YIUTBIBAETCS B OIUCH JIeJI, JIOKYMEHTOB IO/ CaMOCTOSTEIbHBIM
HOMEpOM. B HMTOroBoi 3amucu K ONUCH €, JOKYMEHTOB, HapsAly C KOJIMYECTBOM €IMHUL[ XPaHEHUS
MHUKPOKOIHH, YKa3bIBAETCS CYMMAapPHOE KOJMUYECTBO COCTABIIAIOIINX UX KaJPOB.

XXXII. Yuet ctpaxoBoro ¢poHaa u PoHaa MOTH30BAHUS

32.1. Yuer crpaxoBoro ¢onzaa u ¢GoHIa MOJIb30BaHUA HA MUKPO(UIIAX U PYIOHHOH IUICHKE BEAETCS I10
KHUTaM y4eTa IOCTYIUICHUH cTpaxoBoro (oHaa u (poH/a MoJIb30BaHMs, a TAK)KE OIHMCIM CTpaxoBoro (Gouaa
B €JIMHUIIAX XpaHEHUs (€IMHHIIAX YUeTa), a TaKXkKe Kaapax (71s1 KONUH apXUBHBIX JOKYMEHTOB Ha OyMa)KHbBIX
HOCHUTENSX U (OTOJOKYMEHTOB), MeTpax (Ui KOMHA KHHOAOKYMEHTOB), BPEMEHH 3By4YaHUs (11 KOMUI
(OHOIOKYMEHTOB), BPEMEHHM 3amucu (JUIsI KOMMH BHJICOJOKYMEHTOB) Ha OCHOBAHMM 3aKa30B Ha
M3rOTOBIICHHE CTPAXOBbIX KOMUH U KoMK ()OHAA MOJIB30BAHUS, AKTOB IPUEMa-Tiepelaul CTPaXOBbIX KON
Ha CHeluaabHOe XpaHEeHHE.

HsroroBiieHHBIE C APXMBHBIX NOKYMCHTOB CTPAXOBbIC KOIIMH YHUKAJIbHBIX JOKYMCHTOB U 0co00 OCHHBIX
AOKYMCHTOB 1 KOITUHN (1)OHI[a MOJIb30BaHUs YUUTBIBAOTCA pa3ACIbHO.

Onwucu cTpaxoBOro oHIa COCTABISAIOTCA B TpeX 3Kk3eMIUIsipax. [lepBble sK3eMIUIsApbl NepeaaroTcsi BMECTe
CO CTPaxOBbIMHU KOIHUSMHU YHHUKAQJIBHBIX JOKYMEHTOB M 0C000 I€HHbIX JOKyMEeHTOB B L[XC®D wumm
CTeMAIIEHOE apXMBOXPAHWIHUIIE, PACIONIOKEHHOe Ha TeppuTopuu cyObekra Poccuiickoit deneparmu,
BTOPBIE U TPETHU OCTAIOTCS B apXUBE.

[To Mepe komupoBaHUS W TIepeadd CTPAXOBBIX KOMHUW YHUKATBHBIX TOKYMEHTOB M 0CO00 IIEHHBIX
nokymeHnToB B [IXC® wnm cnienmanbHOE apXMBOXPAHWIHIIE, PACTIONOKEHHOE HAa TEPPUTOPUH CyOBEKTa
Poccuiickoii @enepanu K OMUCSIM CTPaxoBOro (hOHIa COCTABISIOTCS HOBBIE UTOTOBbIE 3aMKCH.

B onucax nen, gokymentoB B rpagde "llpumeyanus" HanmpoTHB 3arosioBKa CKONMPOBAHHOM €IUHHIIBI
XpaHeHus (eaUHHIBI ydera) mpoctaBisercss otmeTka "CD". Ecnm ckonmmpoBaHbl BCe neia, JOKYMEHTHI,
BKJIFOUEHHBIE B OIHCh, COOTBETCTBYIOIIAs OTMETKA IMPOCTABIISETCS TOJIBKO HA TUTYJIHEHOM JIUCTE W 00JI0KKE
OIHCH JIe]I, TOKYMEHTOB.

3a CAUHHUIY y4C€Ta CTPaxoBOI'o (1)0H)13. AOKYMCHTOB Ha GYMa)KHOM HOCHUTCJIC Ha MI/IKpO(l)I/IH_IaX MNPHUHUMACTCA
OJHa HJIM HCCKOJIBKO MI/IKpO(l)I/IH_I, OTCHATBIX C OAHOI'O Jcjia U IMOMCIICHHBIX B OJIMH KOHBCPT, 3da CAUHUILY

XpaHeHUs - MUKpO(HUILIA.

[To xHure ydera mocTyIuieHHH cTpaxoBoro ¢onaa u (OHIA MOJIH30BAHUS HA MUKPO(DUIIAX KaXKIOMY
MOCTYIUIEHUIO IIPUCBAMBAETCA NOPSAAKOBBIA HOMep. KonnuecTBeHHBIE MOKa3aTelu BHOCATCA C Y4ETOM
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(OHIOBOM MPUHAUIEKHOCTH HM3TOTOBJICHHBIX KOMHUN IO KaXJIOMYy apXUBHOMY (OHAY W ONHCH JIel,
JIOKYMEHTOB OT/IEJIHHO.

32.2. Onmcu crpaxoBoro (hoHaa Ha MUKPOQUIIAX COCTABISAIOTCS Pa3eIbHO Ha CTPAXOBBIE KOMTMH KaXKI0TO
apXuBHOTO (HOH[IA, O/THY WIIM HECKOJIBKO €T0 OIHUCEH.

VY4eTHBIM HOMEPOM €UHHMIIBI yueTa CTpaxoBoro (oHaa u (poHaa Moiab30BaHUS JOKYMEHTOB HA OyMaKHOM
HOCHTEJIe, U3TOTOBICHHOT0 HAa MHUKPOQUIIAX, SBISETCS MOPAIKOBBI HOMEp OTCHATOTO Jena (Mo OMUCH
CTpaxoBoro (Gouaa Ha MUKpOQHIIAX). APXUBHBIM HIU(PPOM SBISETCS COOTBETCTBEHHO apXHUBHBIN MIUGD
CKONMPOBAaHHON €AMHHULIBI XpaHEHUs (€IUHUIBI yueTa) ¢ nobaBneHrueM otMeTku "CD" - ans cTpaxoBoro
donga u "I1" ("Iloszutus"), "I1" (lnazokomnus) - mjst oHAA MOTB30BAHMS M MOPSAKOBOTO HOMEPA I10 OIHUCH
cTpaxoBoro ¢oHIa Ha MUKpodumax (depes aeduc).

32.3. 3a emuHUIly XpaHEHHUS CTpaxoBoro (oHIAa Ha PYJIOHHOW IUICHKE NPUHAMACTCS (U3NICCKU
000c00IeHHBIN PYJIOH MUKPO(QUIbMA.

B xHury ydera moctyrieHuii ctpaxoBoro ¢poHaa U GpoHAa MONb30BaHKS Ha PYJIOHHOH IUIEHKE B BaJIOBOM
nopsiike (BHE 3aBHCHMOCTH OT (POHIOBOW IMPHHAIICKHOCTH JOKYMEHTOB) Ha OCHOBAaHHMM 3aKa3za Ha
M3TOTOBJICHHUE CTPAXOBBIX KOMUH 3aHOCUTCS KaXKAas eJMHULIA XpaHEeHUs cTpaxoBoro ¢onpa. [1o kaure yyera
nocrymiennit (rpada 1 mpunoxkenuss N4 x IlpaBunmam) enuHMIAM XpaHEHUS CTPaxoBoro QoHjaa
MIPUCBAUBAIOTCS YUETHBIE HOMEPA, KOTOPBIE SBISIOTCS COCTABHOM YaCThIO UX apXHMBHBIX MHU(POB.

Ha Bce CTPaxOBbIC KOIIMHU YHUKAJIbHBIX U 0co00 HCHHBIX JOKYMCHTOB BHC 3aBUCUMOCTH OT UX (I)OHHOBOﬁ
MPUHAJJICIKHOCTU COCTABJIACTCA ONMCH CTPAXOBOI'O q)OHI[a, HyMepanusa CAUHUL XPaHCHUSA CTPaXOBOI'O
(1)0H):[a B KOTOpOﬁ COOTBCTCTBYCT YUCTHBIM HOMCpPAM, IPUCBOCHHBIM UM I10 KHHUI'C Yy4CTa HOCTyrIJ'IeHHfI.

ApPXUBHBIM MU(GPOM SIMHHUIBI XPAaHEHUSI CTPAXOBOTO (OHIA SIBJISCTCS apXUBHBIA MIM(P CKOMMPOBAHHON
eIMHUIIBI XpaHeHHs (eIuHUIBI ydeTa) ¢ goOaBieHneM OTMETKH "C®". ApXWBHBIM MU(GPOM €TUHHIIBI
XpaHeHus (HOH/IA MOJIb30BAHNUS SABIISETCS APXUBHBIA MU(QP CKOMMPOBAHHON €AMHUIIBI XpaHSHHS (€ IUHHIIBI
yudera) ¢ 1o0aBnenuem ormetku "OI1".

32.4. EnuHunbl XpaHeHus (€AWHUIIBI yueTa) cTpaxoBoro ¢oHaa 1 (HOHIa NOIb30BAHUS ayTMOBU3YAIBHBIX
JIOKYMEHTOB MJEHTHYHBI €MHHUIIAM XpaHEHUs (€MHHIIAM y4eTa) ayAMOBU3YaIbHBIX JOKYMEHTOB.

CrtpaxoBble KONMUU KHHOJOKYMEHTOB U (DOTOJOKYMEHTOB YUYHMTHIBAIOTCS HE3aBUCUMO OT BHIA
KMHOJIOKYMEHTOB M (DOTOZOKYMEHTOB B KHUI'aX y4eTa IMOCTYIUIEHUH U ONMuUCsAX cTpaxoBoro ¢poHaa u GoHaa
10JIb30BAHU.

CTanOBLIC KOnmnun (bOHOI[OKYMCHTOB Ha MarHUTHOW JICHTE U I'paMOpPHUTIUHAJIOB YYHUTBLIBAOTCA B PA3HbLIX
KHHUTax y4deTa HOCTyrIJ'IeHI/Iﬁ H OIIMCAX.

B WTOroBBIX 3amHcAX KHUT ydeTa IMOCTYIUICHMH M omuced cTpaxoBoro ¢onaa M (oHA MOIb30BAHUS
KHHOJIOKYMEHTOB, (DOTOAOKYMEHTOB, ()OHOJJOKYMEHTOB JONOJHUTEIBHO MOXKET YKa3bIBaThCA KOJINYECTBO
€IMHUL] XPAaHEHHUs] COOTBETCTBEHHO INPOMEXKYTOYHBIX NO3UTUBOB M KOHTPATHUIIOB; MO3UTHUBOB MU TyOIib-
HeratuBoB; HeueTHBIX (1) u yetHbIX (II) rpamopurnHanos.

B UTOroBBIX 3a0McsaX K OIMUCIM CTpaxoOBbIX KON KHMHOJOKYMECHTOB, q)OTO)IOKYMCHTOB, (i)OHO)IOKYMCHTOB
1 BUACOAOKYMECHTOB YKa3bIBACTCS TAKIKC UX 00BEM B METpax, KaJpax, BpEMCHU 3ByYaHWsA, BDCMCHU 3aIllMCH.

Homep emunuubl yudera cTpaxoBoro (oHaa KHHOJOKYMEHTOB, (POTOJAOKYMEHTOB, (DOHOJOKYMEHTOB M
BUJICOJIOKYMEHTOB MEPEHOCUTCSI B OMUCh W3 KHUTHM yuyeTa MOCTYIUIEHUH. APXMBHBIM IIU(PPOM €IUHULIBI
ydeTra CTpaxoBOro poHaa KHHOAOKYMEHTa, (POTOI0OKYMEHTa, (JOHOTOKYMEHTA U BUI€OJ0KYMEHTA SBIISETCS
Ha3BaHME apXMBa, HOMEP €IMHMIIBI yUeTa CTpaxoBoro ¢ona ¢ nrodbasnenueM ormetku "CP".
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32.5. Cesenus 0 CTpaxoBOM KOITUPOBAHUU 0CO0O0 IIEHHBIX JIOKYMEHTOB BHOCSITCS B OIHMCH 0CO00 IIEHHBIX
11, JOKYMEHTOB IO Mepe MPOBEICHUS X CTPAXOBOI'0 KOMMPOBAHHMS.

XXXIII. Y4eT 251eKTpoHHOT0 (POH/IA MTOTB30BAHUS

33.1. Egununeil xpaHeHusi 3JEKTPOHHOTO (DOHIA TOJIb30BAHMS SIBISIETCS DJICKTPOHHAS KOMHS €IWHUIIBI
XpaHeHus (€IUHUIIBI YUETa) apXUBHBIX JTOKYMEHTOB.

B ommcsx nen, nokymentoB B rpade "llpuMedanus" HampoOTHB 3arojioBKa CKONMUPOBAHHOW €TUHUIIGI
XpaHeHus (eAUHUIIBI yueTa) npocTtaisercs orMerka "D@II". Eciu ckonmupoBaHbl BCe €AMHUIBI XPaHEHUS
(enuHMIBI y4eTa), BKIIOUYCHHBIE B OIMHUCH JCJ, JOKYMEHTOB, COOTBETCTBYIONIAS OTMETKA IMPOCTABIISACTCS
TOJIBKO Ha €€ TUTYJIHHOM JIUCTE U O0JIOKKE.

B kHury yuera Hocutenedl 3JI€KTpOHHOro (oHIa IMOJIb30BaHMA (NMPU HAJIUYUM JIEKTPOHHOrO (oHAA
MOJIb30BaHUS Ha (U3UYECKU 000COOICHHBIX HOCUTENSX) BHOCSTCS CBEICHUS O (pu3ndecku 000COoO0ICHHBIX
HOCHTEJIAX 3JIEKTPOHHOrO (pOHJA MOIb30BaHUS U 3alMCAHHBIX HA HUX KOMUAX €JUHULl XpaHEHUs (€IUHUILL
yueta). Kuura Benercs Ha OyMakHOM HocuTese U (M) B 3JIEKTPOHHOM BUJIE.

XXXIV. Yyer neyatHbix U3JaHUN, My3E€UHBIX ITPEIMETOB B apPXUBE

34.1. MYSGﬁHble NpeaAMEThI, ABJIAIOMIHUECA BJIOXCHUCM B CAWHULY XPAHCHHA, YUUTBIBAKOTCA B JIUCTC-
3aBCPUTCIIC, HHBeHTapHOﬁ KHUT'C yUcTa U CBOJIHOM KapTOTCKCE My3eI>iHBIX npeaAMETOB apXHUBa.

My3eiiHble NpeaMeThl, HE SIBIIAIOLIMECS BJIOKEHUEM B E€AUHHUIYY XPAHEHUsS, YUYUTBIBAIOTCS B COCTaBe
apXuBHOTO (DOH/IA KaK €TMHUIIBI XPAHEHHS.

34.2. Yder My3eiHbBIX PEIMETOB, COACPKALIUX IPArOLIEHHbIE METAIIbl U KAMHHU, BEJETCS B COOTBETCTBUU
¢ maBoit XXVII Ipasun.

34.3. Xpausmuecs B apxuBe I€YaTHblE W3JaHUS U My3€HHBIE IPEAMETHI, BXOJALIME B COCTAaB
oubnmoreunoro Gouma u MyseiiHoro donma Poccuiickoit @enepanyy, YIUTHIBAIOTCS B COOTBETCTBUH C
MOPSIIKOM, YCTaHOBJIEHHBIM YIIOJIHOMOUYEHHBIM (e/lepajbHbIM OpPraHOM HCIIOJIHUTEIbHON BIACTH IS
6ubsimoreunoro ¢onaa u Myseiinoro ¢ponna Poccuiickoit deneparym .

34.4. Ilpy HanMuuMU B apXMBE KHIKHBIX MAMSITHUKOB U MY3€HHBIX NPEIMETOB, BKIIOYEHHBIX B COCTaB
Mys3eitHoro ¢onna Poccuiickoit denepanyu, B ciaydae BEJICHHs ydeTa MEYaTHBIX W3JaHHA M MYy3CHHBIX
MpeIMeTOB B MH(POPMAIIMOHHOW CHCTEME apXuBa, OHA JOJDKHA OBITH compsbkeHa ¢ OOmepoccuicKuM
CBOJIOM KHIKHBIX MaMITHUKOB“ M (peaepanbHOM TOCyJapCTBEHHOM HMH(OPMAIIMOHHON CcHUCTEeMOM
"T"ocynapcTBenHsblii KaTanor My3seiinoro ¢onna Poccuiickoit @eneparun" <.

XXXV. UcTOYHMKN KOMIUIEKTOBAHUS apX1Ba

35.1. ApxuMB COCTaBisieT CHHMCKM HCTOYHMKOB KOMIUIEKTOBAaHUS HAa OCHOBAaHMHU 3aKOHOJATEIbCTBA
Poccuiickoii denepannu, 3aKOHOAATENbCTBA COOTBETCTBYIOLIETO cyObekTa Poccuiickoit ®eneparyu,
HOPMAaTHUBHBIX [TPAaBOBBIX AKTOB OPraHa MECTHOT'O CaMOYIIPaBJIEHUS.

B crmicku nCTOYHNKOB KOMIIJIEKTOBAHUS apXHnBa BKIIIOYAIOTCS rOCYy JapCTBEHHBIC OpraHbl, OpTraHbl MECTHOI'O
CaMOYyIpaBIICHHUSI.

HMcTtounukamMu KOMILJICKTOBAHUS dpXuBa BBICTYIAKOT TAKXE OpraHu3alliu MW TI'paxaaHC, B IIPOLECCC

NEeSTeNIbHOCTU KOTOPBIX 00pa3yroTcst JoKyMeHThl ApxuBHoro (¢onna Poccuiickoit denepanuu u apyrue
aApXUBHBIE JOKYMEHTBHI.
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HCFOCY,I[apCTBCHHHe opranMsalvi MW T'paXaaHE€ BKIIIOYAIOTCA B CIHHCKU HCTOYHHMKOB KOMINJICKTOBAHHA
apxXuBa Ha OCHOBAHUU JOTOBOpa“.

HerocynapcTBeHHbIC OpraHHM3aIiy, XpaHsyue TOKyMeHThl ApxuBHOTO (ponma Poccwiickort denepanumy,
KOTOpPBIE OTHOCSITCS K TOCYAapCTBEHHON MM MyHHIIMIATIBHONW COOCTBEHHOCTH M 00pa30BalINCh B poIiecce
JESATEIbHOCTH TOCYJIApPCTBEHHBIX M MYHULMUIAIBHBIX OpPraHM3aLMN, MPAaBONPEEMHUKAMU KOTOPBIX OHU
SBIIIOTCS, BKIIOYAKOTCSI B CHUCKM MCTOYHUKOB KOMIUIEKTOBAaHUSl T€X apXHWBOB, HCTOYHUKAMU
KOMIUIEKTOBAHHUS KOTOPBIX SIBIISIIUCH X NPEIIIECTBEHHUKH .

35.2. TeppuropualibHble OpraHbl (eepalbHBIX OPraHOB TOCYJAPCTBEHHOW BIAcTH U QeaepalbHbIe
OpraHu3alliy, UHbIE FOCY1apCTBEHHbIE opraHbl Poccuiickoit denepanuu, pacnoioKeHHbIE HA TEPPUTOPUN
cyorekta  Poccmiickoii ~ denepanuu, — BKIIOYAIOTCS B CIIMCOK UCTOYHUKOB — KOMIUICKTOBAHHUS
rOCy/IapCTBEHHOTO apXHBa COOTBETCTBYIOIIET0 CyObhekTa Poccuiickoil denepanny Ha OCHOBaHUH JOTOBOPA
MEX/1y YKa3aHHbIM OpPraHOM WJIM OpraHM3alleil M YIOJIHOMOYEHHBIM OPraHOM HCIOJHUTENBHON BIACTH
cyonekTa Poccuiickoit @eneparuu B chepe apXUBHOTO Jeiia ‘.

35.3. OTHeceHue opraHu3anuil ¥ rpa)J1aH K UCTOYHMKAM KOMILIEKTOBAHMs OCYLIECTBIISIETCS apXMBOM Ha
OCHOBE NPUHIIMIIOB HCTOPHU3MA, CUCTEMHOCTH, LIEIOCTHOCTH, (perepaTMBHOro ycrpoiictBa Poccuiickoit
Qenepalii ¥ ¢ Y4ETOM CIEAYIONIMX KpUTepHeB: (HOpMbl cOOCTBEHHOCTH (YacTHAs, TOCYJapCTBEHHas,
MYHHULUIAJIbHAS U HHBIE (OPMBI COOCTBEHHOCTH); MECTa HaXOXKIEHHUs (MpeObIBaHMSA) IOPHIMUYECKOTO,
Gbu3HYecKoro JMI@a; BUAOBOI IMPUHAUICKHOCTH IOKYMEHTOB WJIM HOCUTENIeH HH(MOPMAaLMM; 3HAYCHUS
AeATeIbHOCTU OpraHn3aIuii, O0LECTBEHHBIX 00BETMHEHNUI U IPaXIaH B IOJUTHYECKON KU3HH, COLIUAIBHO-
KOHOMHUYECKOM Pa3BUTUH FOCYJAapcTBa U OOIIECTBA; MPUHAAIEKHOCTU TOKYMEHTOB K COCTaBy apXUBHOTO
¢donma hoHI000pa3OBaATEIS.

35.4. ApxuB BeJIeT CIIMCKA UCTOYHUKOB KOMIUIEKTOBAaHUSI HA OyMa)>KHOM HOCHUTEJNE U (MIIK) B DJIEKTPOHHOM
BUJIE Pa3AeNbHO JJIsl OpraHu3alMii M rpaxkaaH. ApXUB BIPaBE BECTU OTAEIbHBIE CIIUCKU OpraHu3auuil -
HMCTOYHUKOB KOMILIEKTOBaHMSI HAYYHO-TEXHUUECKOH TIOKyMEHTalueH, ay AMOBU3YyaIbHBIMU IOKYMEHTaMHU.

35.5. Opranmzanuu M TpaxaaHe BKJIIOYAIOTCS B CIHUCKM HCTOYHMKOB KOMIUIEKTOBAHHS apXvBa Ha
ocHoBanun pemenust OIIK ¢enepanbHOro TrocyaapcTBEHHOIO apxHBa, YIOJIHOMOYEHHOTO OpraHa
UCTIOJIHUTENbHON BiacTu cyObekra Poccuiickoit @Penepanun B cdepe apXUBHOTO Jeja, HAYyYHOH
OpraHu3alHH.

35.6. IIpoeKThl CIMCKOB UCTOYHUKOB KOMIUIEKTOBAHUS MOJUIEkKAT COrNIACOBAHUIO:

(denepanbHBIX TOCYIAPCTBEHHBIX apXUBOB - ¢ L{eHTpaabHON SKCIIEPTHO-TIPOBEPOYHON KOMUCCHEH (naee -
IIOI1K) ynosHoMoueHHOro (heepasbHOrO OpraHa MCIOJHUTEIbHOM BIacTH B cepe apXMBHOTO jAena U
nenonpoun3BoacTBa (mocie paccmotpenns ux Ha JIIK denepanbHOro rocy1apcTBEHHOTO apXHBa);
roCy/IapCTBEHHbIX apXuWBOB cyObekTa Poccuiickoit ®enepanuu v MyHUUMDAIbHBIX apxuBoB - ¢ OIIK
YIOJIHOMOYEHHOI'0 OpraHa UCIOJIHUTENbHON Bi1acTu cyOobekTa Poccuiickoii denepaunu B cepe apXUBHOTO
Jena;

HayuHbIX opranuzauuii - ¢ OIIK Hay4dHON opraHusanum.

CornacoBanue oopmitsiercst permenuem LITIK, DITK.

35.7. CornacoBaHHbIE CHHMCKM HCTOYHHKOB KOMIUICKTOBAHHUS apXUBa YTBEPXKIAIOTCA PYKOBOAMUTEIIEM
COOTBETCTBYIOIIETO AapXWBa, OPraHOM MECTHOTO CaMOyTNpaBlieHUs (A7 MYHHIUIAIBHOTO apXuBa,

ABJIIOHICTOCS CTPYKTYPHBIM IIOAPA3ACIICHUCM OpraHa MECTHOI'O CaMOYHpaBJ'ICHI/ISI).

35.8. Baecenne n3MeHeHUH B CIIMCKA HCTOYHUKOB KOMIUIEKTOBAHUS apxXuBa OCYHICCTBIISICTCA B ClIydadax:
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CO3/1aHHUs, PEOPraHMU3ALNH, JTUKBUIAUN I'OCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIpaBJICHUS,
OpraHM3alllu;

OTKa3a HEroCYJapCTBEHHBIX OpTaHW3alMii W TpakIaH OT COTPYJHHYECTBA C ApXUBOM (pacTOpPKEHUS
JIOTOBOPA);

MpeKpaleHust 00pa30BaHusl B OpraHU3allK JJOKyMEHTOB, OTHOCSIIUXCS K ApxuBHOMY (ponay Poccuiickoit
®denepanuu;

BKJIFOUEHUS OPraHU3aLUH B CIIMCOK HCTOYHUKOB KOMIUIEKTOBAHUS IPYrOro apX1uBa Ha OCHOBAaHUM PEILIECHUS
LDIIK ymomHOMOYeHHOTO (eAepaTbHOTO OpraHa MCIOJHUTEIBHOW BIACTH B cepe apXMBHOTO eiia U
nenonpoun3Boacta, DIIK ymomTHOMOYEHHOTO OpraHa HWCHOJHUTENIBHOW BIacTH CyObekTa Poccuiickoit
®denepanmu B chepe apxuBHoro nena, 11K HaydHO# opranuzanuy;

HU3MCHCHUA OpFaHI/ISaHHOHHO-HpaBOBOﬁ q)OpMI)I, HauMMEHOBaHMs, MECTOHAXOKACHUA OpraHUu3aluu.

35.9. ApXI/IB BCACT YUYCT HCTOYHUKOB KOMIIJICKTOBAHUA U Ha6J'IIOI[aT€J'IBH06 JCJI0O Ha KaXKAYIO OpraHu3aIluro-
HCTOYHHK KOMIIJICKTOBAHUA Ha 6YMEDKHOM HOCHUTCJIC U (I/IJ'H/I) B DJICKTPOHHOM BHUE.

HaGmnronatenbHoe [1€710 3aBOAUTCS TakXkKe Ha TPaKAAHUHA, SIBISAIOLIETOCS MCTOYHMKOM KOMIUIEKTOBAHUS
apxuBa.

HpI/I HUCKIIFOYCHUH OpraHu3allui WK TIpaXAaHWUHA HU3 YHUCJIa MCTOYHHMKOB KOMIUICKTOBAHHA apXHWBa HX
Ha6J’IIO,I[aTCJ'ILHBIC JicJIa IMOoAJICIKAT YIIOPAAOYCHUIO U IIEpeaalc B apXHBHbIﬁ (1)OHI[ apxXuBa.

XXXVI. Dkcneprrsza H€EHHOCTH JOKYMEHTOB

36.1. ApxuBHBIE JOKYMEHTHI BKJIIOYAlOTCA B cocTtaB ApxuBHoro ¢onma Poccuiickoit ®denepaunu Ha
OCHOBAHUH JKCIIEPTU3bl LIEHHOCTHU JOKYMEHTOB *.

36.2. IIpu nmpoBeA€HUH SKCIEPTU3bl LEHHOCTH JOKYMEHTOB U ONPEIEIEHUH CPOKOB XPAHEHHSI JOKYMEHTOB
apxuB PYKOBOACTBYeTCS (efepalbHbIMM 3aKOHAMH, HMHBIMM HOPMAaTHBHBIMU IIPaBOBBIMHM AKTaMU
Poccuiickoit denepanuu, a TakkKe MNEPEUHSMU TUIOBBIX APXHMBHBIX JOKYMEHTOB C YKa3aHHEM CpPOKOB
XpaHEeHHUs; MEePevHsIMHU JOKYMEHTOB, 0Opa3yIOIIMXCsS B IpoLecce JEeSTeIbHOCTH (herepalbHBIX OpPraHoB
roCyIapCTBEHHOH BJIACTH, UHBIX I'OCYJAPCTBEHHBIX OpraHoB Poccuiickoii @enepanyu, a Takxke B Iporecce
JESATEIbHOCTH MOJIBEJOMCTBEHHBIX UM OpPraHU3aluil, ¢ yKa3aHUEM CPOKOB XPaHEHUS .

36.3. DkcnepTH3a IEHHOCTH JJOKYMEHTOB B apXHUBE MTPOBOAUTCS:

M0 WCTEYCHWH CPOKOB BPEMEHHOTO XPAaHEHHUS apXUBHBIX JOKYMEHTOB, B TOM YHCJIE TOKYMEHTOB IIO
JUYHOMY COCTaBy, MOCTYIUBIIMX B apXWB OT JIMKBUIWPOBAHHBIX TOCYJAAPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIIPABIICHUS M OpTraHU3aIil;

IIPU MOCTYIUIEHUHU B apXUB IOKYMEHTOB B HEYIIOPSAOYEHHOM COCTOSTHUM;

B CiTydae 0€3BO3BpAaTHOTO BBIBO3a apXHMBHBIX JJOKYMEHTOB 3a npeaensl Poccuiickoit denepannu.

36.4. ApXI/IBHI)IC JOKYMCHTBI BBIACIIAIOTCA K YHUUYTOXCHUIO TOJIBKO ITOCJIC IMPOBCACHUSA SKCICPTU3BI UX
IOECHHOCTHU U 0T6opa Ha IMOCTOSAHHOC XPaHCHHUEC JOKYMCHTOB ApXI/IBHOFO (bOHI[a Poccuiickoii CDe[LepauI/m.

36.5. Ilo pe3ynbpTaraM 3KCHEPTU3BI LIEGHHOCTH JOKYMEHTOB, IOCTYIUBLIIMX B ApPXHUB OT JUKBUIUPOBAHHBIX

rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPAaBIEHHsS M OpPraHu3alui, CPOKH BPEMEHHOIO
XpaHEHUs! KOTOPBIX UCTEKIIU, B TOM YHCJIE€ JOKYMEHTOB I10 JINYHOMY COCTaBY, B @pPXUBE COCTABIISIETCS OIUCH
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7IeT1, TOKYMEHTOB TIOCTOSIHHOTO XPAHEHUsI U aKT O BBIJICJICHUH K YHUUTOXCHUIO apXUBHBIX JJOKYMEHTOB, HE
nojnexxanmx xpanenuto (mpuinoskenune N 10 x [IpaBuiam), B cooTBeTcTBUU ¢ nyHKTOM 26.3 IIpaBui,
BHOCSITCSI U3MEHEHHUS B yUETHBIE JOKYMEHTHI apXHUBa.

36.6. Ilo pe3ynpTaTaM 3KCHEPTU3bl LIEHHOCTH AOKYMEHTOB, IIOCTYNUBLIMX B apXHUB B HEYIOPSIA0YEHHOM
COCTOSIHMM, apXHMB COCTABJISET ONUCHU JeJI, TOKYMEHTOB IOCTOSSHHOIO XPAHEHHS, OIUCH JEJl BPEMEHHBIX
(cBprime 10 51eT) CpOKOB XpaHEHHS, OIHCHU JIEJT 110 TMYHOMY COCTaBYy M aKT O BBIJCIICHHH K YHHUYTOXKEHUIO
ApPXUBHBIX JIOKYMEHTOB, HE MOJIEKALIUX XPAHEHUIO.

36.7. ApxuB paccMaTpuBaeT U roTOBUT K yTBepxkaeHU0 DK yrmomHOMOUYEHHOTO OpraHa UCTIOJTHUTEIBHON
BiacT cyobekra Poccuiickoit @eneparyu B chepe apXUBHOTO J1ej1a OIMUCH JIe], JOKYMEHTOB MOCTOSHHOTO
XpaHeHus1, 00pa30BaBIIUXCS B ACSITEILHOCTH UCTOYHUKOB KOMIUICKTOBAHUS.

®denepalibHble TOCYIAPCTBEHHBIE apXHUBbI, HAYYHbIE OpraHU3allM, OCYJapCTBEHHbIE U MyHHLUIIAIbHbBIE
My3eH U OMOIMOTEKH yTBEPKIAl0T YKa3aHHbIE OIIMCU CAMOCTOSITEBHO.

ApXI/IB roTOBUT K coriacoBanuio DIIK YIOOJIHOMOYCHHOI'O OpraHa HCIIOJIHUTEIILHOM BIIACTH CY6T:€KT8.
Poccuiickoit @enepaunn B ccbepe APXMBHOT'O AcJIa UJIN COTJIACOBBIBACT B COOTBETCTBUM C IICPCAAHHBIMU CMY
MNOJHOMOYUSAMHA OIIMCHU ACJT 110 JIMYHOMY COCTaBy, O6p3.30BaBH_II/IXCH B ACATCIIBHOCTH HNCTOYHHKOB
KOMIIJICKTOBAHU:, aKThl O HCHUCHPABHMBIX INOBPECKICHUAX ApXUMBHBIX JTOKYMCHTOB* (HDI/IHO)KGHI/IC N1k
HpaBI/IJ'IaM), 00 yTpaTre OOKYMCHTOB B HMCTOYHHUKAX KOMIIJICKTOBAHUA. (DCIIGPEUIBHI)IC TroCyaapCTBCHHBIC
APpXHWBbI, HAYYHbIC OpraHU3alliU, I'OCYJAPCTBCHHBIC WU MYHUIIUIIAJIBHBIC MY3C€U U OMOIMOTEKH IIPpOBOIAT
COTJIACOBAHUEC YKA3dHHBIX JOKYMCHTOB CaAMOCTOATCIILHO.

36.8. Pemenne o BrioueHWH B coctaB ApxuBHoro (onma Poccuiickoit ®emepannyu KOHKPETHBIX
nokymentoB npunumMatorcs DIIK denepanbHbix rocynapctBeHHbIX apxuBoB, JIIK ymoaHOMOYEHHBIX
OpPraHOB HUCTIOJHHUTEIBHOW BiacTH cyObekToB Poccuiickoit denepanuu B cdepe apxuBHoro neina, DMK
HAy4YHOH OpraHM3anuy, SKCIEPTHBIMH (OHIAOBO-3aKYNMOYHBIMH KOMHCCHUSIMH TOCYAApPCTBEHHBIX U
MYHHIUIATBHBIX MY3€€B, 3KCIEPTHBIMU KOMUCCHSIMH FOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX OMOIUOTEK.

36.9. [lomnexaiue yHUUTOXKEHUIO apXUBHBIE JJOKYMEHTBI IIEPEIalOTCs HA YHUUTOXEHHE (YTHIIM3ALHIO).

36.10. O0s3aTenbHbIe FK3EMILISPbI Ay AMOBU3YAIbHBIX JOKYMEHTOB, IOCTYNUBILIUE B ApPXUB B COOTBETCTBUU
¢ ®enepanbubiM 3akoHOM OT 29 nekadpst 1994 r. N 77-®3 "O6 00s3aTenbHOM 3K3EMIUISIPE JOKYMEHTOB"
(CoGpanme 3akononatenbcTBa Poccniickoit deneparm, 1995, N 1, ct. 1, 2014, N 19, ct. 2305; 2016, N 27,
cT. 4211) (nanee - denepanbublii 3ak0H N 77-D3), sKkciepTH3e IIEHHOCTH HE TIOJIekKAT.

XXXVIL. ITpuem apxuBHBIX JOKYMEHTOB

37.1. Ilpuem nokymenToB ApxuHoro ¢onna Poccuiickoit @enepaiy Ha TOCTOSIHHOE XPAaHEHUE B apXUB OT
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYIPABJIEHMS, TOCYJApPCTBEHHBIX M MYHHLIUIAJIbHBIX
OpraHu3alMii, BBICTYNAIOIINX HCTOYHHKAMU €ro KOMIUIEKTOBAHUS, OCYILIECTBISIETCS MO HCTEUYEHHUU
YCTaHOBJIEHHBIX CPOKOB UX BPEMEHHOI'O XPaHEHUS .

37.2. Tlpuem moxymeHToB ApxuBHOTO (hoHma Poccuiickoit ®exeparuui OT OpraHU3ANHUNA-UCTOYHUKOB
KOMIUIEKTOBAHHUS OCYIIECTBIISETCS] apXUBOM B COOTBETCTBUU C IJITAHOM-TPa(UKOM, KOTOPBIH YTBEPIKIAACTCS
PYKOBOAMTENIEM apXuBa WM YIOJIHOMOYEHHBIM MM JOJUKHOCTHBIM JIMIIOM [0 COTJIACOBAaHUIO C
HWCTOYHMKAMU KOMILIEKTOBAHHUS.

[Tpu HanMuMu CBOOOIHBIX TUIOIIAICH apXHUB BIIPABE OCYIIECTBIISTH:

JIOCPOYHBIN TpUEM JOKyMeHTOB ApxuBHoro ¢donma Poccuiickoit denepanmy Ha OCHOBaHUH OOpAIIEHUS
HWCTOYHHKA KOMIUIEKTOBAHUS;
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BPEMEHHOE XpaHEHHE APXUBHBIX JOKYMEHTOB HA OCHOBAHHMH JOIOBOPA.

37.3. IIpuem noxkymeHnToB ApxuBHOTO poHa Poccuiickoit denepanmu Ha MOCTOSTHHOE XPaHEHHE B apXUB OT
HETOCYIapCTBEHHBIX OPTaHU3AIMNA-UCTOYHIUKOB KOMIUICKTOBAHHS OCYIIECTBIISICTCS M0 NUCTEYCHUH CPOKOB
WX BPEMEHHOTO XPAHCHHUS B OpraHU3aIluH, YCTAHOBJICHHBIX IOTOBOPOM MEXKIY apXHUBOM M COOCTBEHHUKOM
VI BIIQJICTIBIIEM YKa3aHHBIX TOKYMEHTOB.

37.4. Ilpuem nokymMeHTOB ApxuBHOTO oH1a Poccuiickoit deneparyiv Ha TOCTOSTHHOE XPAHEHHUE B aPXUB OT
(heepalIbHBIX OPTraHOB MCIIOTHUTEIILHONW BJIACTU M OPTaHU3AIMH, OCYHISCTBISIONINX WX JEMO3UTAPHOE
XpaHEHUe, MPOU3BOJAUTCS IO UCTEUEHUU CPOKOB JICTIO3UTAPHOIO XPaHEHHUs, YCTAHOBJIEHHBIX JIOTOBOPaMHU,
3aKJIIOYEHHBIMH YKa3aHHBIMM OPraHaMH W OPTaHHM3AIUsIMU C YIIOJHOMOYECHHBIM (eepalbHBIM OpPraHOM
WCTIOJTHUTEIILHOM BIIACTH B c(hepe apXUBHOTO JieJia U JSIONPOU3BOICTBA.

37.5. IlpoyieHne cpoKOB BPEMEHHOTO XpaHEeHHUsT TOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit Deneparym
B OpraHM3alMU-UCTOYHUKE KOMIUIEKTOBaHUS Jnomyckaercs mo pemenuto OJIIK  denepanbHOTrO
rocynapcTBeHHoro apxuBa, OIIK ymnomHOMOueHHOro opraHa HCIOJHUTEIbHON BIAcTH CyObeKTa
Poccuiickoii @eneparmu B chepe apxuBHoro nena, 11K nayunoit opranuzanuu.

37.6. ApXI/IB MMPUHUMACT APpXHUBHBIC JOKYMCHTHBI B YIIOPAAOYCHHOM COCTOSHHHU 110 OIIUCAM JCJI, JOKYMCHTOB
NOCAMHHUYHO (00060 HCHHBLIX TOKYMCHTOB - HOJ'II/ICTHO) BMCCTC C:

TpeMs (WM ABYMS - 10 PEIICHUI0 PYKOBOAMTEJNS apXuBa) SK3€MIUIIpAaMU ONHUCH e, JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE;

AJIEKTPOHHOM KOIUEeH onucH B (hopmaTe, COrJIaCOBAHHOM C apXHBOM;
CTPaxOBBIMHU KOMHUAMH 0CO00 IIEHHBIX JOKYMEHTOB (TP HAJIHYWH);

HCTOPUYECKOH CITPaBKON 00 NCTOYHMKE KOMILICKTOBaHHA (poHm000pa3oBaTene) u ero (houae (mpu nepBoM
MOCTYIUIEHUU OT UCTOYHHUKA KOMITJIEKTOBAHMUSA).

[Tpu npueme apxXuB OCYIIECTBIISET IPOBEPKY:

(U3NUECKO-XMMUYECKOTO, TEXHHUYECKOT0 W OHOJOrMYECKOrO COCTOSIHHS AapXHMBHBIX JIOKYMEHTOB B
cooTBeTcTBUU ¢ 1aBoil XII [TpaBui;

KOMIIJICKTHOCTH OITHCEH JCJ, JOKYMCHTOB;
TCXHHUYCCKOI'0 COCTOSAHUSA CTPAXOBBIX KON 0c000 HCHHBIX TOKYMCHTOB (HpI/I HaJ'II/I‘H/II/I).

Ha Bcex sk3emIursipax ommcu e, TOKyMEHTOB JIEIAa0TCSI OTMETKH O TIpUeMe apXHBHBIX JOKYMEHTOB B
apxuB. [Ipy OTCYyTCTBHM €IMHUIT XpaHEHHS, YKA3aHHBIX B ONMCH JIeTI, TOKYMEHTOB, OpPTraHU3aIUsI-UCTOYHHK
KOMIUIEKTOBAaHUS MPUHUMAET MEPHI TI0 UX PO3BICKY. ECiii B X071€ pO3bICKa OTCYTCTBYIOIINE JOKYMEHTHI HE
OBUTM HAWIEHBI, B OTMKCH JIeJI, JOKYMEHTOB JIeJIaeTCs HOBAsi MUTOTOBasi 3armmch. Homepa OTCYTCTBYIOIINX
€IMHUIl XPaHCHHUS W TIPUYMHBI OTCYTCTBHUSI OTOBApUBAIOTCS B aKTE MpHEMa-Tiepenadd JOKYMEHTOB Ha
XpaHeHWe M B MpWIaraeéMol K akTy CIpaBKe, cocTaBisieMoi opranuzanueid. Ilpu oTcyrctBum (yTpare)
MOJITMHHUKOB MPUHUMAIOTCS UX 3aBEPEHHBIC KOTHH.

37.7. llpueM apxXuBHBIX JOKYMEHTOB OT JIMKBUAMPOBAHHBIX OpPraHM3alMii apXUB OCYIIECTBISET B
COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickon @enepanun .

37.8. IlpueM apXUBHBIX TOKYMEHTOB O(OpPMIISETCS aKTOM NpueMa-Tiepefadd JTOKYMEHTOB Ha XpaHEHHe
(mpunosxenue N 3 k [IpaBuiaam), COCTaBIIEMbIM B JABYX IK3EMILISIPaX, OJMH U3 KOTOPBIX OCTACTCS B aApPXHBE,
JPyToH - B OpraHu3alMu-uCTOYHUKE KOMIUIEKTOBAHUS.
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37.9. JIokyMEeHTBI OT Tpa)k/IaH MPUHUMAIOTCS B ApXUB:

Ha OCHOBAaHHWM O0roBOpa KYIUIM-TIPOJAXKH WJIN JAPCHUA MCXKAY I'PAXXIaHWUHOM M apXHMBOM W aKTa IIpucMa-
nepeaayu, sABJIAOMIETOCA HEOThEMJIEMOM YaCThIO J0T0oBOpAa;

B IMOPAAKE HACICAOBAHUS,
110 PCUICHUIO Cyaa.

37.10. Pemrenue o mpueme AOKyMEHTOB OT TpaknaH npunumaeT JIIK ¢enepanbHOT0 TrocynapcTBEHHOTO
apxuBa, DIIK ynoaHOMOYEHHOTO OpraHa MCHOJHUTEIBLHOW BiacTu cyObekTa Poccuiickoir denepanuu B
chepe apxXuBHOrO Jejla, HAYYHOM OpraHu3alud, OJKCIepTHas (OHIOBO-3aKyNOYHAs] KOMHUCCHUS
rocyaapCTBEHHOI0, MyYHUIHIIAJIBHOI'O MY3€s, OKCIICPTHAA KOMHCCHUA FOCYI[apCTBCHHOI\/II, MYHHHHHaHbHOﬁ
OMOIMOTEKH O pe3ysIbTaTaM PACCMOTPEHUS CAATOYHOM MII OIICHOYHOM OMUCH U SKCTIEPTHOT'O 3aKIIOUEHUS.

JIOKyMeHTBI, HEe BKJIOUYEHHbIE B cocTaB ApxuBHOro ¢onma Poccuiickoii dexepanuu mo pesyibraraMm
HKCHEPTHU3BI IICHHOCTH, BO3BPALIAIOTCS COOCTBEHHHUKY WM BIIAACIIBILY 110 aKTy.

37.11. Ilpuem IOOKYMEHTOB, CO3JAHHBIX aPXUBOM B pPE3yJIbTaTe€ WHULUATUBHOIO JOKYMEHTHUPOBAHUS
COOBITHI, OCYIIIECTBIISIETCS. B COOTBETCTBUU € ITyHKTamu 37.6, 37.8 IIpaBui.

37.12. Ilpuem ayaroBU3yaJIbHBIX JOKYMEHTOB apXUB OCYLIECTBIISIECT B KOMIIEKTAaX:

U1l KHHOJIOKYMEHTOB - HETaTUB U300pakeHusl, HeraTuB (DOHOTpaMMbl, MAarHUTHBIN OpUTHUHAI (POHOTPAMMBI,
MO3UTHBHAs KOMMS, MarHUTHasi (JOHOTpaMMa IIyMOB M MY3bIKH, IIPOMEXYTOUYHBIH MO3UTHB U300pakeHUs,
YCTQHOBOUYHBIE POJMKHM M IMAcCHOpTa Ul LBETHBIX KMHOJOKYMEHTOB (BO3MOXEH IPHEM 0CO00 IEHHBIX
KMHOJJOKYMEHTOB B HENOJHOM KOMIUIEKTE), MOHTaXHbIE JIUCTBI, AaHHOTAlMsA, pPa3pelInTeIbHOe
YIOCTOBEPEHHE K 3aKOHYEHHOMY IPOM3BEACHUIO, aKThl TEXHUYECKOTO COCTOSHUSA, 3alUCU LBETOBBIX U
CBETOBBIX I1ACIIOPTOB;

U (POTOTOKYMEHTOB - HETaTUB, KOHTpATHII (yOJib-HETaTHB) HA MpaBaxX OpUTMHANA, TO3UTHB HA MPaBax
OpHUTHHANA, KOHTPOJIBHBIN (POTOOTNEUATOK M aHHOTAIIUS;

JJIA (I)OHOI[OKYMeHTOB - JIBa DOK3CMIUIApa AJOKYMCHTAa Ha COINNIACOBAHHOM C apXHBOM HOCHTCIIC B
HpO(bCCCI/IOHaJ'ILHOM Q)OpMaTC " COIMPOBOAUTCIIbHAA JOKYMCHTALIUA,

Ul BUACOJOKYMEHTOB - JBa DJK3EMIUIIpa IOKYMEHTa Ha COIVIACOBAHHOM C apXMBOM HOCUTENE B
npodeccrnonanbHOM (opmare, MPOCMOTPOBAsE KOMUSA TOKYMEHTa W MOHTaXHBIA JIMCT, aHHOTAIMS,
MY3BIKaJIbHAS CIIPaBKa, CIIPaBKa O JUIUTEIBHOCTH IEMOHCTPAIUH, TACTIOPT TEXHUYECKUX XapaKTEPHUCTUK.

37.13. IlpueM 37€KTPOHHBIX JOKYMEHTOB apXHMB MPOU3BOIUT B MOPSJIKE, YCTAHOBICHHOM (eepatbHbIM
OpPraHOM HCHOJHUTENBHOW BJACTH B c(epe apxXMBHOrO Jeda M JAEJIONPOU3BOJACTBA®, MO OIUCAM
ANEKTPOHHBIX JI€J1, JOKYMEHTOB.

DJEeKTPOHHBIE JOKYMEHTHI Ha (PU3UYECKH 00O0COOIEHHBIX HOCHUTENSIX NMPUHUMAIOTCS B apXWB B JIBYX
IK3EMILISIpax.

37.14. TleyatHble M3AaHUSA U MYy3€HHbIE NPEIMETHl NMPUHUMAIOTCS B apXUB TOJIBKO B cOCTaBe (HOHIIOB
JIUYIHOTO TPOUCXOKICHHUS.

37.15. Ilpuem B apXuB apXUBHBIX JOKYMEHTOB POCCUICKOT0 MPOUCXOKAEHHS, HAXOAUBIIUXCSA 3a IPEAeIaMu
teppuropun Poccuiickoit denepanyu, u (UIM) apXUBHBIX JOKYMEHTOB MHOCTPAHHOT'O NPOUCXOXKICHHUS
OCYIIECTBISIETCS HA OCHOBAHUU MEXIyHAPOIHBIX JOrOBOPOB, HOPMaTUBHBIX IIPABOBBIX aKTOB Poccuiickoit
denepanyy, J0roBOPOB KyIUIU-TIIPOJAKU MU IapEHUS JOKYMEHTOB MM UX KOIUM MeXy COOCTBEHHUKOM
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WINA BIIAJETBIEM YKa3aHHBIX JOKYMEHTOB M apXWBOM, B TOM 4YHCJE€ B paMKax B3aWMHOIO OOMeHa
JOKYMEHTaMH (KOMUSIMU IOKYMEHTOB).

ApXUBHBIE JOKYMEHTHI, IOCTYNHUBIIME H3-3a pyOexa B BUAE NOJIMHHUKOB MM KOMHUH Ha IpaBax
[OJJIMHHUKOB, TPUHATHIE HA IIOCTOSHHOE XPAaHEHHWE B apXUB, HE3aBUCUMO OT HX IPOUCXOXKIECHUS
BKJIFOUAIOTCS B cocTaB ApxuBHoro (onma Poccuiickoii @eneparuu 1 o uIekKaT rocyIapCTBEHHOMY YUETY.

37.16. Ilepenaua apXUBHBIX JOKYMEHTOB M3 OJJHOTO apXWBa B APYIrOl OCYLIECTBJISIETCS B COOTBETCTBHUU C
3akoHoaarenbcTBOM Poccuiickoit denepannu, 3akoHOIATeNLCTBOM cyObekTa Poccuiickoit denepanuu,
MYHHIIMIIATBHBIMU TIPABOBBIMHM aKTaMH Ha OCHOBAHMU aKTa MpHeMa-Tiepenadyr JOKYMEHTOB Ha XpaHEHUE
(mpunoskenue N 3 k [TpaBuiaam), COCTaBISIEMOTO B IBYX 3K3EMIUIAPAX, C Mepeaavyeil yIeTHbIX JOKYMEHTOB,
yKa3aHHBIX B yHKTe 26.3 [IpaBun.

37.17. Tlpuem B apxwB 00S3aTEIBHOTO 3K3EMIUISIpA ayJUOBH3YaJTbHOW MPOIYKIIMH OCYIISCTBIIICTCS B
COOTBETCTBHH € 3aKoHOaTenbcTBOM Poccuiickoi denepaniuu 06 0053aTeIbHOM SK3EMIUISIPE JOKYMEHTOB &,

37.18. ApxuB BHpaBe KOMIUICKTOBATbCS KOMMSIMHM apXUBHBIX JOKYMEHTOB Ha IpaBaxX MOIJIMHHUKOB,
BKJIFOUEHHBIX B COOTBeTCTBUHM ¢ rnaBoii XXXI [IpaBunm B coctaB ApxuBHoro ¢onma Poccuiickoii
denepanuu:

MUKpopmIbMamMu  (MUKpOUIIAMH) apXUBHBIX JIOKYMEHTOB, W3IOTOBJICHHBIMH U O()OPMIIEHHBIMU
¢dbonmooOpazoBarenem;

KOIIUAMU apXUBHBIX JOKYMCHTOB, IOJJIMHHHUKH KOTOPBIX YTPAYCHBI WM HAXOIATCS B COOCTBEHHOCTH
HOPpUINYCCKUX WA (1)I/I3I/IqCCKI/IX JIMII;

KOIIMSIMU apXMBHBIX JOKyMeHTOB, mnepemeineHHblx B CCCP B pesynbrare BrOpoii MupOBON BOWHBI U

HaXOJUBILKXCS HA TeppuTopun Poccuiickoit @enepanyy, NOUIMHHUKA KOTOPBIX BO3BPAILEHBI B CTPaHbl UX
IIPOUCXOXKICHUS.

XXXVIII. BzaumonaeictBue ¢ HICTOYHUKAMU KOMILJIEKTOBAHUS
38.1. ApXI/IB COBMCCTHO C OpraHu3alvsaAMHU-UCTOYHUKAMH KOMIIJICKTOBAHUA apXHWBa paCCMATPUBACT, TOTOBUT
K COTJIaCOBAHHIO MHCTPYKIHHU 110 ACTIOIIPOU3BOACTBY, IPUMCPHBIC 1 UHANBUAYAJIbHBIC HOMCHKIIATYPbI ACJI,
ITOJIOKCHU S 06 apXI/IBaX 158 BKCHepTHLIX KOMUCCHUAX OpFaHHSaHHﬁ-HCTO‘IHHKOB KOMIIJICKTOBAHU A apXI/IBaﬂ.
ApxXHB ydacTByeT B paboTe 3KCIEPTHBIX KOMUCCUNA OpraHU3alMi - NICTOYHUKOB KOMIUIEKTOBAHUS apXHBa .
ApXI/IB MO0 NMOPYYCHUIO COOTBETCTBYIOLICTO YIIOJITHOMOYCHHOI'O OpraHa HUCIIOJHUTEILHOM BJIACTH B C(bepe
aApXUBHOTO JIeJIa yYacCTBYET B MPOBEPKaX COOIOJCHUS IIPABIII OPTAaHNU3AINN XPAaHEHHsI, KOMIUIEKTOBAaHUS,

yueTa U UCII0JIb30BaHWA apXUBHBIX JOKYMCHTOB % B OpraHm3anrgaXx-uCTOYHHUKAX KOMIIJICKTOBAHWA apXKUBa.

ApXI/IB OKa3bIBACT OpraHu3alusaM MU IpaxagaHaM METOAWYCCKYIO ITOMOIlb, B TOM YHCJIC Ha HOFOBOpHOﬁ
OCHOBC:

B OpraHmu3aIyu paboThl C TOKYMEHTaMH B JIETIONPOU3BOJICTBE M (POPMHUPOBAHUH JICIT;

110 OKCIICPTU3C U OT60py JOKYMCHTOB B COCTaB ApXI/IBHOFO (I)OH,Z[a Poccuiickoi CDenepauI/m M IIOATIOTOBKE
HX K nIepeaavc Ha MOCTOAHHOC XPAHCHUC,

110 YIOpAAOUYCHHIO TJOKYMCHTOB, B TOM YUCJIC 110 JIMYHOMY COCTaBY,;
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10 BEJICHUIO y4eTa TOKyMEeHTOB ApXuBHOTO oHaa Poccuiickoit denepariu, HaXOASINXCSI HA BpEMEHHOM
XpaHEHUH,

10 TIOJrOTOBKE HOPMATUBHBIX U METOJIUYECKUX JOKYMEHTOB (TIOCOOMIT) IO BOIIpOCaM JeONPOU3BOICTBA U
ApXUBHOTO JIEJIa;

0 COBEPILIEHCTBOBAHUIO PAOOTHI AETONPOU3BOICTBEHHBIX, ADXUBHBIX U KCIIEPTHBIX CITYKO OpraHu3anuii;

B MOBBILICHUH MTPO(HECCHOHATHLHON KBaU(UKALUU paOOTHUKOB YKa3aHHBIX CITYkKO.

XXXIX. Cucrema cipaBOYHO-TIOUCKOBBIX CPEJICTB

39.1. Cuctema cripaBOYHO-TIONCKOBBIX CPEJICTB apXHBa BKIIOYACT apXUBHBIC CIIPABOYHUKH Ha OyMasKHOM
HOcHTese U (WIK) B 3JIEKTPOHHOM BUJIE:

o0si3aTenbHBIC - OMHMCHU JeJ, JTOKYMEHTOB, IyTEBOAUTENb WJIM KPaTKUH CIPaBOYHUK MO GoHIaM (It
rOCYJapCTBEHHOTO apXHBa), KPAaTKUH CHpPaBOYHHUK MO (oHAaM (A MYHUIUNAIBHOTO apXuBa, My3esd,
OubiMoTeKH, HAYYHOH OpraHu3anuu), Katajoru (mpu HE(OHIOBOH OpraHU3alMU ayIHOBH3YaIbHBIX
JIOKyMEHTOB);

BCIIOMOTaTebHbIE (HeoOs3aTeNbHbIe) - KaTaJOrH, YKa3aTeln U 0030phl, CIyxkeOHble KapTOTEKH, PEEeCTPHl,
0a3bl JAHHBIX U IPYTHe CIIPABOUYHUKH, B TOM YHCJIE TOCTYHUBIINE B ApXUB U3 HICTOUHUKOB KOMITJIEKTOBAHMUS.
CoctaB BCIOMOTaTeIbHbBIX APXUBHBIX CIIPABOYHUKOB apXUB ONPEIEIAET CaMOCTOSATENBHO.

39.2. ApxuB pazmMeraeT HHGOPMALMIO O COCTAaBE CIIPABOYHO-TIOUCKOBBIX CPEJICTB (HAYyYHO-CIIPABOYHOTO
ammapaTa) K AapXMBHBIM JOKYMEHTaM, JOCTYH K KOTOPbIM HE OIpaHH4eH B COOTBETCTBUM C
3akoHOJarenbcTBOM Poccuiickoit denepanuu, B UYUTAIBHOM 3ajle, a TakXke B HHPOPMAIMOHHO-
TCIICKOMMYHUKAITUOHHBIX CCTAX.

XL. O6uue TpeOboBaHuUs K ONMUCAHUIO APXUBHBIX IOKYMEHTOB

40.1. Onucanure apXUBHBIX JOKYMEHTOB IPOBOJUTCS Ha YPOBHSX - apXUBHBIN (POH/, €AMHUIIA XPAHCHHUS
(enuHMIIA yUeTa), - KOTOPBIE SIBISIIOTCS 00s13aTEIHHBIME (OCHOBHBIMH).

Bo3MoxHO ommcanue apXUBHBIX JTOKYMEHTOB Ha JIOTIOJHUTEIBHBIX YPOBHSIX: TPYINa apXUBHBIX (HOHJIOB,
OIHCh, CTPYKTYpHas YacThb OMHCH (pasleln, TMOApaseN), TPyNla eIWHUI] XpaHeHus (SAMHHUIl ydeTa),

KOMIUJICKT, I'pylIia apXuBHbIX JOKYMECHTOB, apXHBHBIﬁ JOKYMCHT, 4aCTb apXUBHOT'O JJOKYMCHTA.

40.2. Onucanue apXuBHBIX IOKYMEHTOB MPOBOUTCS Ha TOCYIapCTBEHHOM s3blke Poccuiickoit denepanuu.

XLI. Onucek aen, TOKyMEHTOB

41.1. Onuce nen, TOKYMEHTOB JIOJDKHA PAcKpbIBaTh COCTAB M COJIEPKAHUE BKIIOUYEHHBIX B HEE €IMHMII
XpaHeHus (eIUHHII yUeTa), 3aKPeIUIsTh UX BHYTPH(POHIOBYIO CUCTEMATH3AINIO U 00ECTIeunBaTh UX y4eT.

Onwuce Aei, JOKYMEHTOB BKJIFOYAET ONMUCATENbHbIE CTAThbU HA YPOBHE €AMHULIBI XpaHEHHUS (€IMHULIbI YUETa),
WUTOTOBYIO 3aMUCh (K KaXKJOMY TOMY MU CBOJHYIO IO OINHUCH B IMOCJIETHEM TOME), JIUCT-3aBEPUTED (IIs
KaXJOro TOMAa) W CIPaBOYHBIA ammapar, BKJIIOYAIOIIMKA TUTYJBHBIM JIMCT, NPEIUCIOBUE, CIHCOK
COKpALICHH, MepeBOIHbIE TAOIMIIBI apXUBHBIX IUGPOB (B ciiydyae nepepaboTku omnucu). Onuch MOXKET
TaK)Ke BKITIOYATh CONEpKaHue (OTTIaBJICHHE) M YKa3aTelu.

41.2. OnucarenbHast CTaThsl B OMKCH JIEN, IOKYMEHTOB JIOJDKHA BKIIIOYATh:
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HOMEp eIMHUIBI y4yeTa (Uil KHHOJOKYMEHTOB, (DOHOTOKYMEHTOB, BUI€0JOKYMEHTOB U AMa()UIBMOB);
HOMEp €AMHULIBI XpaHEHUs (B OMHCH JIEJI [0 JTUYHOMY COCTaBYy - HOMEp Jena);

WHACKC (TIPOM3BOJICTBEHHBIA HOMEp) nena (I HaydHO-TeXHUYECKOH nokymeHTanmu (namee - HTJ) -
MIPOM3BOJCTBEHHBIN MHIEKC (I (p pazpaboTKN) - IPU HATUYHH;

3arojIOBOK €IMHHIIBI XpaHEHUs (ToMa, 4acTu) (AJ11 KUHOIOKYMEHTOB, (POHOIOKYMEHTOB, BUJICOIOKYMEHTOB
1 1MaUIBEMOB - 3ar0JIOBOK €IMHUIIBI yueTa (JIOKyMEHTa) - Ha3BaHHE WM OCHOBHOE COJCPKAHHUE €TUHHIIbI
XpaHeHus (€IMHUIBI YUeTa), BKI0Yasl yKa3aHue s3bIKa JTOKYMEHTa (MIPH HAJIMYUHU JOKYMEHTOB Ha OJHOM
WJTY HECKOJIBKMX MHOCTPAHHBIX SI3bIKaX WJTU Ha si3bIkax HapojoB Poccuiickoit deneparm);

KpailHUe JaThl JOKYMEHTOB, (oroornedatkoB (mns ¢otoansOomoB) (mns HTJ - rog oxoHuanus
pa3paboTKN);

KOJIMYCCTBO JIUCTOB - IJIA TCKCTOBBIX TOKYMCHTOB, (1)0T03.J'IB6OMOB;

npuMedaHusl.

B onucu gen mo JIMYHOMY COCTaBy H€O6XOI[I/IMO YKa3bIBaTh CPOK XpaHCHUS BHCCCHHBIX B HEC JICJI.
OnwucarenbHas CTaThs ONMKUCH JOJIDKHA BKJIFOYATb TAKXKC:

s HT]J[ - mammeHoBaHusi opraHm3ainuu-pazpaboTunka (Ui Hay4YHO-HCCIEAO0BATEIbCKOW paboThl -
(bamMUINK 1 MHUIMAJIBl HAYYHOTO PYKOBOJUTENSI, OTBETCTBEHHOT'O UCIIOJIHUTEIIS ), COUCIIOIHUTENEH];

IUIs KHHOJIOKYMEHTOB - (amMminio(K) U MHUIHAIBI aBTOpa(OB), MECTO M KpalHHE HaThl ChEMKH, IaTy
CO3daHus, 3BYK, IBETHOCTb, TUIl U q)OpMaT IJNICHKH, KOJINYECTBO qaCTeﬁ, KOJIMYCCTBO C€AWHUILL XPAHCHUSA
(MeTpax) - o011Iee ¥ 1Mo dJIeMEeHTaM KOMIUIEKTa (OpPUTUHAJIOB U KOTIHA);

B OITUCH (POTOTOKYMEHTOB - (paMuIInio(M) ¥ MHULIUAIIBI aBTOPA(OB), MECTO U JIaTy ChEMKH, OPUTHHAIBHOCTb,
KOJIMYECTBO KaJIpOB MAHOPAMHOM CHEMKHU;

i POTOATEOOMOB - (haMIIIHIO(M) M MHUIHAIIBI aBTOPA(OB), MECTO ChEMKH, KOJTHYECTBO (POTOOTIIEYATKOB,
BHEIIHUE OCOOCHHOCTH;

I (POHOJJOKYMEHTOB - (haMWINI0(M) U WHHUIMATIBI aBTOPa(OB) M UCIIOJHUTEIISA(EH); MECTO U JIaTy 3alucu
(mepe3anucu, BBIMYCKa); TUI HOCHTENS, pa3Mep HOCHTENs (A JOKYMEHTOB MEXaHMYECKOW 3aIucH),
CKOpOCTh 3amucu (751 TOKYMEHTOB MEXaHMYECKOW M MAarHUTHOW 3aIlliCH), BPeMsl 3BYYaHUs, KOJHMYECTBO
€IMHULl XpaHEHHsI (OPUTMHAJIOB U KOMHiA);

JUIS BHJICOIOKYMEHTOB - (paMHIINIO(M) W MHHUITHAIBI aBTOpa(oOB), MECTO M KpalHHUE NaThl ChEMKH, AATy
CO3/IaHUs, IBETHOCTh, THIT HOCHTENsS, (opMaT 3amuCH, XPOHOMETPaXK, KOJIWYECTBO EAMHHIl XPaHEHUS
(OpUrMHaJIOB U KOMHUKA);

JUIS SIIEKTPOHHBIX JOKYMEHTOB - 00BbEM B Meradairax.

Ceenenusi 00 YCJIOBHAX JOCTyIA K JOKYMEHTAM €IMHHIIBI XpaHCHHs (€IMHHUIBI y4eTa) M YCIOBUSX WX
HCIIOJIb30BaHUS, @ TAK)KE OTMETKU O HAJIMYUU (POHJIA MOJIb30BAHUS, CTPAXOBOro (DOH/IA, O pacCEKPEUNBaHUU
JIOKYMEHTOB, 00 MX OTHECEHMHM K KaTeropuu O0co00 LEHHBIX WM YHUKAIBHBIX BHOCSTCS B Tpady

"[Ipumeuanus".

B ommcu snexrponnoit HT/I, a Takke B OmUCSIX KHHOJIOKYMEHTOB, (DOTOIOKYMEHTOB, (DOHOJAOKYMEHTOB 1
BUJICOI0KYMEHTOB HEOOXOIMMO YKa3bIBaTh COCTAB TEKCTOBOM COMPOBOAUTENBLHON JOKYMEHTAIHH.
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K onmcu aneKTpoHHBIX [T, JOKYMEHTOB JOJLKHBI PUIIAraThCsl pEECTPBI JOKYMEHTOB 3JIEKTPOHHOIO Jea.
41.3. ApxuB B IeJIX MOBBIIIEHUS UHPOPMATUBHOCTH CIIPABOYHO-TIOMCKOBBIX CPEACTB MPOBOIUT:

YCOBEPLIECHCTBOBAHUE OMMCH JIE], JOKYMEHTOB C YTOUHEHHEM 3ar0JI0BKOB U KpallHUX J1aT €IMHUL] XpaHEHHS
(emuHuL yueta) (0e3 M3MEHEHHUS UX CHCTEMATH3AllM), CO3JaHHMEM AHHOTAIMH Ha OTHENbHBIC aPXUBHBIC
JIOKYMEHTBI WJIM TPYIIbl apXUBHBIX JOKYMEHTOB, COCTABIIEHUEM HEIOCTAIOIIMX 3JIEMEHTOB CIPAaBOYHOIO
anmapara K OIUCH;

nepepaboTKy ONUCH e, JOKYMEHTOB C IMPOBEAEHHEM SKCIIEPTU3bl IEHHOCTH AapXWBHBIX JTOKYMEHTOB,
YTOYHEHHEM X (POHIOBON MPHHAMIE)KHOCTH, YTOUHEHHEM WM TEPECOCTABICHUEM 3arojIOBKOB €IMHHMIL
XpaHeHus (eIMHUL] y4yeTa), OIPEIeICHUEM WIM YTOUHEHUEM UX KpalHUX JaT, NepecucTeMaTH3aluen 1o
HOBOM CXE€M€ CUCTEMATHU3aLUH, COCTABICHUEM HEAOCTAIOIIMX 3JIEMEHTOB CIIPABOYHOI'O amlapara K ONUCH.

[lepepaboranHass OmUCh J€d, JOKYMEHTOB IOAJEKUT YTBEPXKAEHUIO B COOTBETCTBMU C IIYHKTOM
36.7 IlpaBui.

Ecau onucek ACJI, JOKYMCHTOB IICPCCOCTABIACTCA, TO OAWH SK3CMILIAP paHEC UMEBIICHCS OIMUCHU pI(SA) N
AOKYMCHTOB BKJIFOYACTCA BO BHOBbL COCTABJICHHYIO OIIMCbh [CJI, JOKYMCHTOB IIOJ IIOCJICAHHWM YYCTHBIM
HOMCPOM, OCTAJIbHBIC €€ OK3CMILIAPLI BBIACIAKOTCS K YHUYTOXCHUIO.

IlepeBonHas Tabnuia K nepepabOTaHHOM ONMUCH NTOMEIAETCsl B COOTBETCTBYIOIIEE JIes10 (hoHa.

XLII. ITyreBoautens 1o ¢hoHaam

42.1. IlyreBoauTenb O (OHAAM JOJDKEH COJEPKATH OMUCATENBHBIE CTAThH HA YPOBHE KaXKI0TO aPXUBHOTO
¢doHma, cucreMaTU3MPOBAaHHBIC TTO Pa3pabOTaHHOM apXUBOM CXEMe, M CIIPABOYHBIN armapar, BKIFOYAIONIUi
TUTYJIBHBIN JIUCT, CO/IEp KaHne (OTTIaBICHHE), TPEIUCIOBHE, CIIMCOK COKPAIICHNUH, PUIIOKEHUS, YKa3aTeln
u oburyto 6ubmmorpaduro.

B MMyTCBOAUTCIIC I10 (bOH,Z[aM apxXuBa JOOIMYCKAaCcTCA IPCACTABJICHUC APXHWBHbBIX q)OHI[OB OJHOTHUITHBIX
OpFaHI/ISaL[I/Iﬁ B BUAC CIIMCKA HCAHHOTUPYCMbIX (1)OHI[OB.

42.2. OnucatenpHasi CTaThsl apXUBHOTO ()OHMA, ApXUBHON KOJUICKIIUH B IIyTeBOJUTENE 1O (OHIAM apXuBa
JIOJKHA BKIIIOYATh:

Ha3BaHHWE, CIPABOYHBIC JaHHbIE (COKpAlleHHOE HAMMEHOBAaHWE apxuBa, HOMEp (oHIA, KOJIICKIMH,
KOJIMYECTBO CMHUI] XpaHEHHs (€AWHUI] yueTa), 00beM JOKYMEHTOB KaKIOTr0 BHJA C KpaWHHMHU JaTaMH,
KpaifHue JaThl JOKYMEHTOB C YKa3aHUEM 3aJI0KyMEHTHPOBAHHBIX MEPHOIOB (IIPH HAIWYHMH), CBEICHHUS O
KOJIMYECTBE OIHUCEN);

ceereHns 00 wucrtopum (onmooOpazoBaTenss - opraHu3anuu (AaThl 00pa3oBaHUs, IMEPEUMEHOBAHUS,
peopranu3alyu, JUKBUIAUH, BEJOMCTBEHHYIO NMPUHA/IEKHOCTD, CTPYKTYPY, PYHKIHUN U UX U3MEHEHUS,
Ha3BaHMA OpraHU3aluil - MpeAIeCTBEHHUKA U PAaBONPEEMHUKA) WK KpaTKue Onorpaduyeckue 1aHHble O
¢donoobpaszoBareie - PU3NUECKOM JULE ((PaMUIINIO, UMs1, OTUECTBO (TMPU HATUYHUH ), ICEBJJOHUM, ITPEKHIO0
(dhamMunio, 1aThl )KU3HH, TPO(ECCHUIO, TaHHBIE O CIYKEOHON 1 00LECTBEHHON 1EATEIbHOCTH);

cBefieHns 00 nctopuu QoHIA, KOJUIEKIHUU (1aTy, HICTOYHUK ¥ OCHOBAHWE TIOCTYIUICHUS B apXWB, CTEIICHb
COXPAaHHOCTH JIOKYMEHTOB, OCOOCHHOCTH (HDOPMHUPOBAaHHWS, ONMHCAHHUS M CUCTEMATH3AIMHA JOKYMEHTOB,
M3MEHEHUS B COCTaBE M 00bEMEe M X MPUIHMHBI, HAUTNYHE B (OHE JOKYMEHTOB JPYTUX OPTaHU3ANNN WU
a1, (GOHIOBBIX BKJIIOYEHHH), O BPEMEHH, YCIOBHSIX CO3JaHus, MNPUHIMIAX (HOpMHUpOBaHHUS U
MECTOHAXO0XKACHUN apXUBHOU KOJJIEKLIMH /10 TIOCTYIIJICHUSI B apXUB, a TAK)XKE O €€ COCTaBUTEIE);
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AQHHOTAITMIO O COCTAaBE M COJEP’KAaHUM JOKYMEHTOB (POHIA, KOJUICKIIUU; CBEIIEHUS O S3BIKE JIOKYMEHTOB,
YCIOBHSIX JIOCTYIa W HWCIIOJB30BAaHUS, CBEJCHHMSI O COCTaBE HAyYHO-CIIPABOYHOIO armaparta K (QoH.IY,
KOJIJICKIIHH.

XLIII. Kpatkuii cipaBoYHUK 110 (OHIaM

43.1. KpaTkuii cripaBouHUK TI0 (DOHIIAM JIOJDKEH COAEPKATh NMEpeYeHb XapaKTePUCTHK apXUBHBIX (OHIOB
WM TPYII apXUBHBIX (DOHIOB, CHCTEMATH3UPOBAHHBIX MO Pa3pabOTaHHON apXUBOM CXEMeE.

OmnucartenbHas CTaThs B KpaTKOM CIIPpaBOYHHUKE I10 (I)OHI[EIM apxXvBa J0JIKHA BKIIOYATh:

B aHHOTHUPOBAHHOM - Ha3BaHUE apXWBHOTO (pOHIA, CIPaBOYHBIC NAHHBIC M CBEJCHHS O COCTaBE HAYYHO-
CIPaBOYHOTO amnmapata K (oHIy, KpaTKyl0 aHHOTAIMIO TOKYMEHTOB apXUBHOTO (OH/IA;

B HCAHHOTHUPOBAHHOM - HAa3BaAHHUC apXHUBHOI'O (1)OHIIa, CIIPAaBOYHBIC JAHHBIC U CBCACHUA O COCTABC HAYUHO-
CIPAaBOYHOTO ammapaTa K QoHy.

XLIV. Karanor ayauoBU3yaJIbHbIX JOKYMEHTOB

44.1. ®opmMupoBaHHE U BEJCHHE KAaTaJIora ayJAHMOBU3YaIbHbBIX JOKYMEHTOB OCYIIECTBIISIETCS ApXUBOM IPU
He(OHIAOBOM OpraHU3aIMK UX XPAHEHHUS.

XLV. Opranauzanus 40CTyIIa MOJIb30BATEIEN K APXUBHBIM JOKYMEHTAM
45.1. ApxuB opraHusyer JOCTYII [10JIb30BaTeIeH K apXUBHBIM JI€aM, JOKYMEHTaM C y4eToM TpeOOBaHUH,
YCTaHOBJIEHHBIX 3aKoHOHaTesnbecTBOM Poccuiickoin denepanuu, B ToM uucie [lopsikom UCHONb30BaHUs
apXUBHBIX JIOKYMEHTOB B TOCYJJapCTBEHHBIX U MYHUILMIIAIbHBIX apxuBax Poccuiickoit denepannn .

45.2. ApxuB He BIpaBe OrpaHUYMBATh YCIOBHS HCIIOIb30BaHUS [10JIb30BATEIEM HHPOPMAIUH, TOTyUYCHHON
UM B pe3yJIbTaTe CaMOCTOATEIBHOIO U3YUYEHUSI apXUBHBIX JOKYMEHTOB WJIH IPEJOCTABICHHOMN €My apXUBOM
B TOpSJAKE BO3ME3JHOIO OKa3aHUS yCIyr, 3a HUCKIIOYEHHEM CIy4aeB, IPEJyCMOTPEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepannu UM OrOBOPEHHBIX B IOTOBOPE apXUBa ¢ COOCTBEHHUKOM WU
BIIA/ICJILLIEM APXUBHBIX JOKYMEHTOB.

45.3. ApxuB 00s3aH yBEIOMJIATH IOJB30BATENsl O COOJIOAEHMH pPEKUMa KOH(GHICHLIUAIBHOCTH B
OTHOLIEHUU CTaBIIEH €My U3BECTHOM MH(MOpMAlMY, HCIOIb30BaHUE M PACIPOCTPAHEHUE KOTOPOH

OTPaHUYEHO 3aKOHOJATENbCTBOM Poccuiickoit denepanuu:

B aHKETE IM0JIb30BaTEIsl, paOOTAIOIIETO B YUTATHLHOM 3aJi¢ - B Cliydae pabOThI MOJIb30BATENs B YHTAILHOM
3aie;

B J0roBopax 00 okazaHuu YCIYT apXUBOM - B CJIYy4a€ 3aKIIIOYCHUA TAKUX TOTOBOPOB;

B OTBE€Tax Ha 3aI11pOChl COIMUAJIbHO-IIPABOBOI'0 XapaKTepa - Ipu NOATrOTOBKE U HAIIPABJICHHUU TaKUX OTBCTOB.

XLVI. McnonHenue 3anpocoB MOJIb30BaTEIIEH
46.1. HOCTyrIaI-OH_II/IC B apXHB 3aITIPOCHI MOAPA3ACIIAOTCA HaA:

3aMpochl  COLMAIIBHO-NIPABOBOTO XapakTepa - 3alpochl, CBS3aHHBIE C COIMAJIbHOM 3aIIMTON TpakiaaH,
npeaycMaTpUBaroOmieil UX IMEHCHOHHOE oOecreueHue, a TakXKe IOJMyYeHHE JIbIOT M KOMIICHCAluid B
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COOTBETCTBHH C 3aKOHOJATENbLCTBOM Poccuiickoit denmepanmnyu u MeXTyHAPOIHBIMU 00s3aTEIHLCTBAMH
Poccuiickoit denepannu;

TEMaTUYECKHE 3aMPOCHI - 3aIIPOCHI O MPEIOCTABICHUH apXUBHOM HH(OPMAIIMH 10 ONPECICHHOM Mpodiieme,
TeMe, COOBITHIO, (haKTy;

3aIIpOChI O PACCEKPCUHNBAHUN APXUBHBIX JOKYMCHTOB, SABJIAIOIINUXCA HOCUTCIIAMU CBeI[eHI/If/'I, COCTaBJIAFOIIUX
rocyJJapCTBEHHYIO TaliHy.

46.2. ApxHWB OpraHm3yeT NpHUEM 3alpOCOB HEIMOCPEJICTBEHHO B apXMBE, IO IMOYTE, C HCIOJIb30BAHUEM
ourmanpHOrO caifita apxuBa WIM OQHIMAIBHOTO CaiTa YMOJHOMOYEHHOTO OpraHa HCIOJHUTEIBHON
BIacTH cyobekTa Poccuiickoit @enepamnmu B cepe apXuBHOTO Jieiia, OHUIIHATLHOTO caiiTa opraHa MECTHOTO
CaMOYTIPaBICHHS, €IMHOTO TOPTala TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT JHOO PETrHOHAIBLHOTO
nopTaja TOCYJapCTBEHHBIX W MYHHIHUMNAJIBHBIX YCIYT, MO0 HH(YOPMALHUOHHO-TEIEKOMMYHHKAIMOHHBIM
CeTSM.

46.3. ApXuB Ipu HATMYUHN (PUHAHCOBBIX, TEXHUYECKUX U KaJIPOBBIX BO3MOXXHOCTEH OCYIIECTBIISIET MPUEM
3aIpoCOB U HAIIPABJICHUE OTBETOB TI0 PE3yJIbTaTaM MX HCIIOJHEHUS B JOPME AIIEKTPOHHBIX JTOKYMEHTOB!

yepe3 ¢eliepaibHyo rocy1apcTBEHHY0 HHYOPMAIMOHHY0 cucTeMy "EnHblil mopTan rocyJapCTBEHHBIX U
MYHULUNAIbHBIX YCIyT (QyHKIHI);

[0 3alIMIIEHHBIM KaHalaM C HCIOJNb30BAHUEM IMU(PPOBAIBHBIX (KPUNTOrpa)uuecKux) CpeicTB,
MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHBIM CHUCTEMaM M CETSM CBSI3M HETNOCPEJCTBEHHO B OTHEJICHUS
[Tencuonnoro ¢onma Poccuiickoit @enepannu n yepe3 MHOTO(PYHKIIMOHATBHBIE LIEHTPBI PEAOCTABICHHUS
TOCYJapCTBEHHBIX U MYHHIMMAIBHBIX YCIYT MPH YCIOBHH 3aKJIIOYSHHs COTJIAIICHUH O B3aMMOJCHCTBUU
MEXIy HHUMU M COOTBETCTBYIOLIMM OPTaHOM HCIIOJHHUTEIBHOW BJIACTH B cdepe apXUBHOTO JeNa WU
OpPraHOM MECTHOTO CaMOYTIPaBJICHHUS;

10 MHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSM (10 COTIIACOBAHHUIO C TOJIb30BATEIIEM).

46.4. 3anpoc Mmoabp30BaTEINs PACCMATPUBACTCS M UCTIOJIHSAETCS apXUBOM TPU HATMYHMH B 3a1IPOCE:
HAaUMEHOBAHUS IOPUIMYECKOTO JIUIIA - IJIs FOPUIMYECKUX JIHII,

(bamuTuK, IMEHU B 0TYeCTBa (TIPH HAIMYKN) - 17151 PU3HYECKHX JIUII,

MOYTOBOTO U (MJTN) AIEKTPOHHOTO aJIpeca MOIb30BaTEs;

yKa3aHus TeMbI (BOIpoca).

46.5. 3anpoc noab30BaTENs HE TOJJICKHUT PACCMOTPEHHUIO B CJICIYIONIUX CIydasX =

€CJIM 3aMpoC HE MOAIAETCs IPOUYTEHHIO;

€CJIM OTBET MO CYLIECTBY YKa3aHHOM B 3alpoce TeMbl (BOMPOCA) HE MOXKET OBbITh JaH 0e3 pasrialieHus
CBEJICHMIA, COCTAaBIISIONINX TOCYAAPCTBEHHYIO WM WHYIO OXpaHseMyro (eaepaibHbBIM 3aKOHOM TalHY
(ykazanHass wuH(MOpMamus MOXKET OBITh TPEJOCTaBICHA TOJBKO TPH HAJIWMYUU Yy TOJIb30BaTENs
JIOKYMEHTAJIBHO MTOATBEPKICHHBIX MTPaB Ha TIOJTYYCHHE CBEICHHIN, COACPKAIINX TOCYTaPCTBEHHYIO TallHy 1
(nn) KoH(pUAEHITMATEHY IO HH(DOPMAIIHIO);

€CJIM 3ampoc Kacaercs TeMbl (BOMpoca), B OTHOLIEHHMH KOTOPOW MOJb30BATENI0 paHEE MHOTOKPATHO

JaBAIMCh MUCBMEHHBIE OTBETHI IO CYUIECTBY, M MpPU 3TOM HE MPHUBOJATCS HOBBIE JOBOJABI WU
00CTOSATENHCTBA (PYKOBOJUTEIHh apXMBa WM YIOJHOMOYEHHOE Ha TO JIMIIO BIIPaBE NMPHHATH PELICHHE O
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0€30CHOBATEILHOCTH OYEPEIHOTO 3aMpoca U MPEKpaIleHIH EPEUCKU 110 JAHHOMY BOIPOCY IPH YCIOBUH,
YTO yKa3aHHBIN 3alIpOC U paHee HaNpaBIIIeMbIe 3alPOChl HAMPABJISUIMCH B OJIUH U TOT XK€ apXHB);

€CIIU B 3aIIPOCE COAEPIKATCS HEIIEH3YPHBIE TNO0 OCKOPOUTENbHBIE BEIPAXKEHUS, YTPO3bI )KU3HHU, 3I0POBBIO U
HMMYILECTBY JOJKHOCTHBIX JIUL] ApXHBA, & TAKXKE WICHOB HX CEMEH;

€CIIM Y TI0JIh30BAaTEIIsl OTCYTCTBYIOT JOKYMEHTBI, TIOATBEPKIAIOIIUE €r0 TIOJTHOMOYHS BBICTYIATh OT HIMEHHU
TPEThUX JIMI, B OTHOLICHUW KOTOPBIX CAENaH 3ampoc (B clydyae, €ClM HE HCTEK CPOK OrpaHUuYCHHS,
YCTaHOBJIEHHBIN YacTbio 3 cTathu 25 PenepanbHOro 3akoHa N 125-D3).

O mpuumHax OCTaBlIeHHS 3ampoca 0e3 PacCMOTPEHHsI COOOMIAeTCsl MOIb30BATENI0 B CIIydasiX, €CIH €ro
(bamMuIus ¥ TOYTOBBIN (IEKTPOHHBIHN apec) MOAAITCS IPOUYTEHHUIO.

46.6. Ha 6e3B03Me31HON OCHOBE apXMBOM UCTIOIHSIOTCS:

3alpOChbl COUHAJIbHO-IIPABOBOI'0 XapaKTepa - B TCUYCHUC 30 KaJICHIapHbIX JHEH co HOHsA perucTpanuun
3ampoca®,

TEMATUYCCKUC 3aIlIPpOChl OPraHOB I‘OCYI[apCTBCHHOf/i BJIACTU XU MCCTHOI'O CaMOYIIpABJICHMS, HAIIPABJISICMBIC B
OCJIAX HUCIIOJIHCHUA UMU CBOUX HOJ'IHOMOLII/II\/'I, - B IOPAAKE U B CPOKU, YCTAHOBJICHHBIC 3dKOHOAATCIILCTBOM
Poccuiickoii ®eneparyu ®, 1100 B COIIaCOBAHHBIE C HUMH CPOKHU.

3aIIpoChl O PACCEKPEYMBAHUY APXUBHBIX JOKYMEHTOB, SIBJISIOIUXCS HOCUTEIISIMH CBEIEHHH, COCTABIISIOILUX
rOCYJapCTBEHHYIO TailHy, - B CPOKH, YCTaHOBIIEHHBIE 3aKoHOJaTenbcTBOM Poccuiickoit denepanun o
rocylapCTBEHHOM TaiHe .

46.7. Ha BO3ME31HOI OCHOBE MCIIOJIHAIOTCS TEMATHUYECKHE 3aIPOCHI, IIOCTYIUBLIME OT IOPUAMYECKUX U
bu3nueckux aun . TemaTuueckue 3arpockl UCIONHAIOTCS Ha OCHOBAaHUH IOTOBOPOB BO3ME3IHOTO OKa3aHUs

YCIIyT.
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HpI/I OTCYTCTBUU (bHHaHCOBBIX, TCXHHUYCCKUX U KaJIPOBbIX BO3MOKHOCTEH MO UCIIOJHEHUIO TEMaTHUYECKOTO
3arpoca OJOroBOp BO3ME3JHOI'0 OKa3aHHUs YCJIYI HC 3aKJIK0OYacTCsda, apXUB PCKOMCHAYCT I10JIb30BATCIIO
MNpOBOAUTH CaMOCTOSTCIbHBIN MMOUCK HHTCpCCYIOH.[@fI €ro I/IH(bopMaLII/II/I B YUTAJIbHOM 3aJIC apXHBa.

[lopsimox onpenenenuss 1miatel W (WIM) pa3Mep IUIaThl 3a MCIOJHEHHE TEMAaTHYECKHUX 3alpOCOB
YCTaHABIIMBAETCS B COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccniickoit denepanyu.

46.8. ApxuB opopMIIsIET OTBETHI HA 3aIPOCHl B BUJE apXUBHOMU CIPaBKU, APXUBHOU BBIIUCKHU, apPXUBHOU
KOIHMH, MHYOPMAIIMOHHOTO NMHChMa, a TAaKXKe B MHBIX (hopMax, yKazaHHBIX B IyHKTE 46.14 [TpaBu.

46.9. ApxuBHas cripaBka ohopmMisieTcsl Ha OJlaHKe apXvBa U COCPKHUT Ha3BaHMe ("ApxuBHas cupaBka') u
MH(GOPMALMIO MO0 TEME 3alpoca C YKa3aHUEM apXUBHBIX MIM(YPOB U HOMEPOB JIMCTOB €AMHULl XPAaHEHHS TE€X
apXUBHBIX JIOKYMEHTOB, Ha OCHOBAaHUM KOTOpPHIX OHa COCTaBJeHAa. ApXUBHas CIpaBKa 3aBepseTCs
PYKOBOJMUTENEM apXvMBa WM OpraHa MECTHOTO CaMOYIpaBJeHUs JHOO YMOJIHOMOYEHHBIM WM JIMLOM
(mpunosxenne N 11 k [paBusiam).

B Tekcte apXHBHOﬁ CIIPaBKU JaHHBIC BOCHPONU3BOAATCA TaK, KAK OHU M3JIOKCHBI B ApXHUBHBIX JJOKYMCHTAx,
a pacxoxaCHus, HECOBIAJACHUA U HCTOYHOCTU Ha3BaHHA, OTCYTCTBUEC MMECHHU, OTUCCTBA, HHUIIUAJIOB WUIIU
HaJIMYUE OJTHOTO U3 HUX OTOBApUBAIOTCS B TEKCTE crpaBKH B ckoOkax ("Tak B mokymente", "Tak B TekcTe
opuruHaia"). B npumeudaHusix Mo TeKCTy apXHMBHOM CIpaBKH OrOBapHUBAIOTCS HEpa300pUYMBO HAMHUCAHHBIE,
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WCTIpaBJIEHHBIE aBTOPOM (co37aTeseM JOKyMEHTa), He TOJIA0IIHNecs IPOYTEHUIO MecTa TeKCTa TJOKYMEeHTa
("Tak B Tekcte opurunaia", "B Texcte Hepa3zbopumBo'"), a TakkKe HAIUYUE WIH OTCYTCTBHE OTMETKH O
3aBepEHUH JIOKyMEHTOB, MOCITY>KMBILIUX OCHOBAHUEM JJIsi COCTABJICHUS OTBETA.

B TekcTe apXuBHOW CHIpaBKM HE JOITyCKAIOTCS W3MEHEHUS, MCIPABICHUS, KOMMEHTApHH, COOCTBEHHBIC
BBIBOJIbI ApXMBA 10 COAECPKAHHUIO APXMBHBIX JTOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTABJIEHA apXUBHAs
CIpaBKa.

B apxuBHO#l crpaBke, 00beM KOTOpPOH MPEBBIIIAET OJWH JIUCT, BCE JUCTHI JOJKHBI OBITH MPOIIUTHI,
MIPOHYMEPOBaHbI, CKPEIUIEHBI TIOIHICHIO U NeYaThio. ApXUBHAS CIIpaBKa (MOCIEAHUN TUCT) MOAMHCHIBACTCS
PYKOBOJHUTENEM apXyBa WU YIOJIHOMOUYEHHBIM UM JOJKHOCTHBIM JIMIIOM (B MYHUIIUIIAJILHOM apXuBE, HE
SIBISIIOIUMCS  IOPUAMYECKUM  JINLIOM, - PYKOBOIUTEIEM OpraHa MECTHOIO CaMOYIPABJICHHs WIIU
YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIULIOM) U 3aBEPSIETCS:

NeyaThl0 apxXuBa (VI MyHMLIMIAIBHOIO apXWBa, HE SBIIAIOLIETOCS HOPUIMYECKHM JIMLIOM - IE€4aThblo,
OIpPEJICJICHHON IpaBOBBIM AKTOM COOTBETCTBYIOLIETO OpraHa MECTHOTO CaMOYIpaBlIEHHs) s
HCIOJIb30BaHus Ha Tepputopun Poccuiickoit @enepanuy;

repOOBOH M€YaTHIO, a IPU €€ OTCYTCTBHH - [I€YATHI0, ONPECIICHHON YCTAaBOM apXHBa (U1 MyHHIUIAILHOTO
apxuWBa, HE SBISIOUIETOCS IOPUAMYECKUM JIMLOM - TIeYaThio, OIPENEIIEHHONH IPAaBOBBIM aKTOM
COOTBETCTBYIOLIETO OpraHa MECTHOTO CaMOYTpaBIICHUs) JIJs HaNpaBiIeHUs 3a mpenensl Poccuiickoit
Denepanmi.

ApxuBHas CIIpaBKa, HalpasisiemMas B TOCY1apCcTBO, noanucasiee KOHBEHIMIO, 3aKIIIOUEHHYIO B I. ["aare 5
OKTsI0pst 1961 1., OTMEHSIONIYI0 TpeOOBAaHUE JICTAIM3AIlM HHOCTPAHHBIX O(QHUIIMAIBHBIX JOKYMEHTOB, 3a
HCKJIFOUEHHEM TOCYyAapCTBa, ¢ KOTophiM Poccuiickas ®eneparus 3aKit04mia JOroBop O MpaBOBOI MOMOIIN
U TPAaBOBBIX OTHOIIEHUSX IO TIPaXKTAHCKHM, CEMEHHBIM W YTOJIOBHBIM JellaM, a TakKe TroCyJapcTBa-
yuactiuka CHI', mommucaBmiero Cornamenue o mpuHOumax u (GopMax B3aumMOACHCTBHS B 00JacTu
WCTIONIb30BAaHUsl apXWBHOW WHQPOPMALMU, WM C KOTOPHIM HMEETCs ABYCTOPOHHEE COTJIAIICHUE O
COTPY/ZIHMYECTBE B ATOM 007acTH, 3aBepseTCsl COOTBETCTBYIOIIMM YIOJHOMOYEHHBIM OpPraHOM
WCTIOJIHUTENbHOMN BJIACTH B Chepe apXUBHOTO JieJIa MPOCTABICHUEM U 3alIOJTHEHUEM allOCTHIIA &,

46.10. ApxuBHas BbIHCKa odopMmisieTcs Ha OJaHKe apxuBa ¢ oOO3HaueHHMeM Ha3BaHUs ("ApXuBHas
BHIMUCKA") M JIOCIOBHO BOCIIPOM3BOJIUT YaCTh TEKCTa AapPXWBHOTO JIOKYMEHTA, OTHOCSIIHHICA K
orpesieieHHOMY (aKTy, COOBITHIO, JIUIY, C YKa3aHHEM apXHBHOTO MH(pa U HOMEPOB JHCTOB €IMHUIIBI
XpaHEeHUsl. ApXUBHAs BBIITMCKA 3aBEPSAETCS PyKOBOAUTEIIEM apXUBa WM OpraHa MECTHOTO CaMOYIIPaBIICHUS
7100 YIOJHOMOYEHHBIM MM JIHLIOM.

Hauano u KOHCILl KaXJ0ro M3BJICHCHUSA H3 APXHMBHOI'O JOKYMCHTA, a4 TAKXKC IPOIIYCKUM B €ro TCKCTEC
OTACJIBHBIX CJIOB 0003HAYaIOTCs B apXPIBHOﬁ BBIIIKMCKE MHOTOTOUMEeM. OCOOEHHOCTH TEKCTa APXUBHOTO
AOKYMC€HTA, BOCIIPOU3BOAUMOI'O B apXHBHOfI BBIIIMCKE, OrOBAPHUBAIOTCA TaK K€ KaK K TCKCTY apXHBHOﬁ
CIIpaBKH.

Odopmnenne apXWBHOW BBIIMCKH OCYIIECTBIISIETCS [0 aHAJOTMU C apXWBHOW CIIPaBKOH, odopmieHne
KOTOPOM MpenycMOTpeHo myHKkToM 46.9 I1paBui.

46.11. ApxuBHasi KOMus JOCIOBHO BOCITPOM3BOAUT TEKCT apXHWBHOTO JOKYMEHTA WM €ro M300pa)keHue, ¢
YKa3aHUEM apXUBHOTO MH(pa. ApXUBHAS KOTIHSI 3aBEPSETCS PYKOBOJUTEIEM apXHBa WKW OpraHa MECTHOTO

CaMOyIIpaBJICHUA 00 YIOJIHOMOYCHHBIM UM JIMIIOM.

ITognucanue u 3aBepeHNE apXUBHON KOIIUN OCYILECTBIAETCS:
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Ha OyMaXHOM HOCHTENE - TI0 AaHAIOTMM C AapXUBHOW CHpaBKOW, OQOPMIICHHE KOTOPOH
npexycMoTpeHo nynkrom 46.9 Tlpasui. [Ipu 3ToM apXuBHBINM MIH(P KaxA0T0 JIMCTA APXUBHOTO JTOKYMEHTA
JIOJKEH OBITH TIPOCTABIIEH HA 000POTE COOTBETCTBYIOIIETO JTUCTa APXUBHOM KOIUY;

B (popMe FJIEeKTPOHHOHN KOMHUU JOKYMEHTA, HOANMUCAHHOM IEKTPOHHON IMOJINCHI0 PYKOBOJUTENSI apXHUBa
WIK YHOJHOMOYEHHOTO UM JODKHOCTHOIO JHMIA (B MYHHULMIIAJBHOM apXHMBE, HE SBISIOLIUMCS
IOPUAMYECKHM JIMIIOM, - PYKOBOJUTENS OpraHa MECTHOIO CaMOYIPAaBJICHUS WM YIOJIHOMOYEHHOIO UM
JOJDKHOCTHOTO Jinnia). Mst ¢aiina 2JIeKTpOHHON KoMK TOKYMEHTa JOJDKHO COJIEPIKaTh apXUBHBIA AP
JIOKYMEHTA.

46.12. ApxuBHas crnpaBka, apXMBHAasl BBIIMCKA U apXWBHAsI KOIMs, IPeIHa3HAUCHHbIE /JIs1 HAIIPABIICHUS B
rocynapctBa-yuyactHuku CHI', Bkirouast OTBeThI 00 OTCYTCTBUH 3alIPAlIMBAEMBIX CBEICHUH, BBICBUIAIOTCS
apXUBOM HEIOCPEACTBEHHO B aJIPEC 3asIBUTEIIS.

ApxuBHas CIpaBKa, apXUBHas BBIIUCKA M apXUBHAs KONHWsA, NpPEJHA3HAUEHHBIC MJISl HAIIPABJICHUS B
rocyjaapcTBa, He sBisttomuecs ydyactHukamu CHI', Bkirodas oTBeThl 00 OTCYTCTBUH 3alpaliBacMbIX
CBeIeHUM, O(OpMIIAIOTCS M BMECTE€ C 3allpocaMM HalpaBIIIOTCS apXUBOM B COOTBETCTBYIOIIUI
(benepanbHbII OpraH UCTIOJIHUTEIBHOHN BJIACTH WM €0 TEPPUTOPHAIIBHBII OpraH.

ApxuBHas CIpaBKa, apXUBHAsl BBINNCKA M apXMBHAs KON B CIy4ae JINYHOTO OOpalleHUs rpa1aHuHA WU
€ro JI0BEPEHHOI'0 JIMLA B apXMB BBIAAIOTCSA €My IOJ PACHUCKY IIPU MPEIbsIBICHUM MACIOpTa WX UHOTO
YIOCTOBEPSIIOUIETO JTOKYMEHTA; OBEPEHHOMY JIMIy - IPHU IPEABbSBICHUM JOBEPEHHOCTH, B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeNbCTBOM Poccuiickoin @enepanuu®. [losmydarens apXMBHOM CIIPaBKH,
apXUBHOM BBINUCKU U ApXUBHOW KOIMHU PACIIUCHIBAETCS HA UX KOMHUAX WM HA 000POTE CONPOBOJUTEIHHOTO
MMUCbMa K HHUM, YKa3bIBas AaTy UX HOJYUYCHUS.

3aBepeHHa;1 AIlOCTUJIEM AapXWBHaAsA CIIpaBKa, dpXWBHAA BLIIIMCKA W apXHBHAsg KONHWA B CJlIydac JIMYHOI'O
06paH_[€HI/I$[ TpaXXJaHWuHa WK €ro JOBCPCHHOI'O JIMIA B apXUB BbIJAACTCA €MY HAa PYKHU IIPU MPEABABICHUA
KBHUTaHIIUHU 00 yiaTte FOCY,Z[apCTBCHHOﬁ MNONUIJIMHBI 32 IPOCTABICHUEC alIOCTUILA .

46.13. MuadopmammonHoe muchbMo odopmisieTcss Ha OJIaHKe apXWBa M COACPKHUT OTBET O HAIMYUU
(OTCYTCTBHM) B apXMBE ApPXMBHBIX JOKYMEHTOB 110 TEME 3alpoca WU CBEJCHHUS 00 X MECTOHAXOXKICHHUH,
WINA O MIEPEChUIKE 3ampoca M0 MPUHAAIEC)KHOCTH B COOTBETCTBYIOILYIO OPTraHHU3alMIO, WM TI0 BOIPOCAM
OKa3aHUsl BO3ME3IAHBIX YCIYT, WIH O PACCEKPEYMBAHUM APXUBHBIX JIOKYMEHTOB, SIBJISFOIUXCSI HOCUTEISIMH
CBEJICHUI, COCTABIISIONINX TOCYIaPCTBEHHYIO TaliHY.

NudopmanmonHoe THCHMO TOANUCHIBACTCS PYKOBOIUTENIEM apXvWBa WIH YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM  JIMIIOM (B MYHUIIMIIAJBHOM apXWBE, HE SBISIIONIMMCA OPUAMYECKAM JIMIIOM, -

PYKOBOJIUTENIEM OpraHa MECTHOT'O CAaMOYIPABJICHHUS MM YIIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIMIIOM).

46.14. 1o cormacoBaHMIO C IOJIL30BATEJIEM OTBET Ha TEMATUYECKHI 3alpOC apXUB MOKCT MPCAOCTABUTDH
TaK¥K€ B BUJIC:

CHUCTEMAaTHU3UPOBAHHOIO KPATKOI'O MJIM AaHHOTUPOBAHHOIO IIEPEYHS 3ar0JIOBKOB aPXUBHBIX JTOKYMEHTOB WIH
€IMHUI] XpaHEeHUs (€MHUI] yUeTa) [0 ONpeIeIEHHON TeMe ¢ yKa3aHUEM MX JIaT U apXMBHBIX MHU(POB;

TEMATHYCCKOI'O 0630pa APXUBHBIX TOKYMCHTOB;

POIOCIOBHOTO JIpeBa, TeHEaJTOrnIeCKON POCIIICH HITH TaOJIUIIBL.

XLVII. KonnpoBanue apXuBHBIX TOKYMEHTOB
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47.1. ApxuB OpraHM3yeT NpHUEM 3aKa30B Ha KOMHUPOBAaHHE AapXMBHBIX JOKYMEHTOB (M3rOTOBJICHHE
1/1306pa>1<eH1/H71, BOCIHPOU3BOAAIIMX BHCITHUX BHU U COACPKAHUEC apXUBHOI'O JOKYMEHTA, NIEPE3aIIMCh KMHO-,
($hoHO-, BUZCOJJOKYMEHTOB) HETIOCPEJICTBEHHO B apXUBE, 110 I10YTE, C HCTIOIb30BAHNEM O(DUIIMATBHOTO caifTa
apxuBa WM OQUIMAIBLHOTO CaldTa YHNOJHOMOYEHHOTO OpraHa HWCHOJHUTENbHOM BJacTH CyOBbeKTa
Poccuiickoii @eneparin B cdepe apXMBHOTO Jeja, OQUIMAIBLHOTO caidTa oOpraHa MECTHOTO
caMOyTmpaBJieHus, IO HHPOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIM CETSIM.

47.2. KonupoBaH#ue apXUBHBIX JJOKYMEHTOB OCYIIECTBIISIETCS:
IO 3aKa3y MOJIb30BaTeNeH TEXHUUECKUMHU CPEICTBAMH apXHBa;

CaMOCTOSITETILHO IOJIb30BATEISIMA APEHYEMBbIMU TEXHUUECKUMH CPEACTBAMH apXHBa MM COOCTBEHHBIM
TEXHUYECKUM CpEACTBOM B COOTBETCTBHM C [lOpS/IKOM MCIOJIB30BAaHUS APXUBHBIX JTOKYMEHTOB B
roCy/IapCTBEHHbIX U MyHULMIIAJIbHBIX apxuBax Poccuiickoil Penepanyiy ® 1 J0KaJIbHBIMH aKTaMU apXUBOB.

47.3. KonupoBaHue apXUMBHBIX JOKYMEHTOB OCYILECTBIIIETCS Ha BO3ME3JHOM OCHOBE HAa OCHOBaHUU
JI0roBOpa ™.
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B noroBope Ha OpraHu3aldil0 CaMOCTOSITENBHOTO KOIMPOBAHUS IOJb30BATENIEM apeHIyeMbIMH
TEeXHUUYECKUMH CPEJCTBAMU apXMBa YKa3bIBalOTCA 00bEM KOIMHMPOBAHMSA, CTOUMOCTb YCIYT, JaTa U BpeMs
IPEJOCTaBICHUs TEXHUYECKUX CPEACTB, TUI IPEIOCTABIAEMOro TEXHMYECKOTO CpPEACTBa, BHUIbI
M3rOTaBJIMBAEMBbIX KOMUIL, IPUBOIUTCS NEPEUSHb KOMUPYEMBIX €], JOKYMEHTOB C yKa3aHHEM UX apXUBHBIX
i dpos.

B cjIydyac CaMOCTOSTCIIBHOI'O KOIHMPOBAHHS I10JIb30BATCIICEM COOCTBEHHBIM TEXHHYECKUM CpeaACTBOM
3aKJII0YacTCda JOTOBOP Ha OpraHU3allMi0 KOIHWPOBAHHA, B KOTOPOM YKa3bIBACTCA 00BeM KOIIMpOBaHUs,
CTOUMOCTD YCJIYT, IaTa U BPEMs ITPOBCACHUA CbEMKH, IIPUBOJUTCA IICPCUCHDb KOIIMPYCMBIX [1€JI, JOKYMCHTOB
C YKa3aHHUEM HUX apXHUBHBIX H_II/I(l)pOB, THUIT UCITOJIB3YyCMOI'0 TCXHUYCCKOI'0 CpCACTBA.

PaboTHuk apxuBa oOecrieuyMBaeT KOHTPOJb 3a COXPAaHHOCTHIO KOIUPYEMBIX JEJl, JTOKYMEHTOB, IEYaTHBIX
U371aHUH U COOJIIOZICHUEM YCIIOBUI IOTOBOPA B MIPOLIECCE CAMOCTOSITENBHOIO KOMPOBAHHUS 110JIb30BATENIEM
COOCTBEHHBIM TEXHUYECKUM CPEICTBOM WIIM apeH/yeMbIMH TEXHUUECKUMHU CPEJCTBAMHU ApXUBA.

[Tocne 3aBepuieHHs] KOMMPOBAHUS APXUBHBIX JTOKYMEHTOB O(QOPMIISIETCS aKT CIAYM-TIPUEMKU OKa3aHHBIX
YCIIYT B IIPOU3BOJIBHOMN (opme.

ApXuB HEe NPOBOAUT MPOBEPKY HMAECHTHUYHOCTU H3TOTOBJIEHHBIX IOJB30BATEIEM CaMOCTOSITEILHO KOIUI
APXMUBHBIX JOKYMEHTOB IIOJJINHHUKY U HE YIOCTOBEPSET HAINYUE TAKOU UICHTUYHOCTH.

47.4. Ha 6e3B03ME3/1HOM OCHOBE apXUB U3rOTABIMBAECT KOIMM apXUBHBIX JOKYMEHTOB 110 3aKa3aM OpPraHOB
roCyIapCTBEHHOM BJIACTH U MECTHOI'O CaMOYIIPABJICHMs, HAIIPABICHHBIM B LEJIAX UCIIOJHEHUS UMU CBOUX
IIOJITHOMOYMM B COOTBETCTBHH C 3aKOHOIATEIbCTBOM Poccuiickoit denepanuu.

47.5. KOHI/IpOBaHI/IC APXUBHBIX JOKYMCHTOB, HaXOAAIIHUXCA B HCYIOBJIICTBOPUTCIBHOM (I)I/ISI/I‘ICCKOM
COCTOSIHUH, IPOU3BOAUTCA B COOTBETCTBUMU C IOPAAKOM IMNPU3HAHUA OOKYMCHTOB ApXI/IBHOF (6} (1)0Hna
Poccuiickoit CDeL[epauHI/I HaxoJsAUMHUCA B HEYJOBJICTBOPUTCIIbHOM (1)I/ISI/I‘ICCKOM COCTOSIHUU .

47.6. Tlpu odopmieHNH KONMHUU PACCEKPEYCHHOTO AapXMBHOTO JOKYMEHTAa B MECTE PACIOJIOKEHUS

COOTBETCTBYIOMIETO Tpru(a CEKPEeTHOCTH Ha KOMWHU TpocTamisiercs mramm '"Paccekpeueno". Takoit xe
IITaMI TPOCTABIISICTCS HA DSJCKTPOHHOW KOMHMU PACCEKPEYEHHOTO apXHBHOTO JOKyMmeHTa. Ilpm
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CaMOCTOSITETILHOM KOTIMPOBAHUH TI0JIb30BATEJIeM PACCEKPEUYEHHOTO apXHBHOTO JOKYMEHTa pPaOOTHHK
apxuBa, OOECIEeUMBAIOIIMI KOHTPOJb, Pa3MeIlaeT B MECTE PACIMOJIOKEHUS COOTBETCTBYIOIIEro rpuda
CEKpPETHOCTH 3aCTaBKy co wrtamioM "PaccekpedyeHo".

47.7. Konuu apXyWBHBIX JOKYMEHTOB BBIJAIOTCS TOJIb30BATENSM, UX TOBEPEHHBIM JIUI[AM HJIH MOTYT OBITh
BBICJIAHBI HA YKa3aHHBIM UMW TTOYTOBBIN ajipec.

47.8. ApXuB BeJIeT y4eT 3aKa30B Ha KOMMPOBaHHE HA OyMa)KHOM HOCHUTEJIE WIN B JIEKTPOHHOM BH/IE.

XLVIII. Opranu3aiiusi padoThI MOJIb30BATENICH B YUTATILHOM 3aJI€

48.1. Opranuzanus paboThI MOJIH30BaTENEH B YUTATHHOM 3aie apxuBa
onpeaensercs [1opsiKoM UCTI0Ib30BaHMS APXUBHBIX IOKYMEHTOB B I'OCYJIapCTBEHHBIX U MYyHHUIIMIIAIbHBIX
apxuBax Poccuiickoit @enepannu ® n pa3pab0TaHHBIMH B COOTBETCTBUH C HUM JIOKaJTbHBIMU aKTaMHU apX1Ba,
periIaMeHTHPYIOUIMMU Pa0OTy IMONb30BaTeNed C AapXWBHBIMU JIeJaMH, JTOKYMEHTAaMH, CIIPaBOYHO-
MMOMCKOBBIMU CPEACTBAMM K HUM, IEYATHBIMU U3JaHUSAMHU B €r0 YHTAIBHOM 3aJle.

48.2. Ilopsinok MCIONB30BAHUS APXMBHBIX JOKYMEHTOB B IOCYJAapCTBEHHBIX U MYHMIHMIAIbHBIX MY3€sX,
OnbIMOTEeKaX, HAyYHBIX OPraHM3alMsIX OIpeNeNseTcs HUMHU B COOTBETCTBHM C 3aKOHOAATEILCTBOM
Poccuiickoii denepanuy, B TOM YUCIIE€ B COOTBETCTBUU C MOPSIKOM, YCTaHOBJIEHHBIM YIIOJIHOMOYEHHbBIM
(benepalbHBIM OPraHOM HUCIIOJIHUTENILHOM BIACTH B chepe apXUBHOTO Jeiia U J1eJIONPOU3BOACTBA .

48.3. PaboTa mosib30BaTeNe MO M3Yy4EHHIO J€J, JTOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEICTB K HHUM,
NIeYaTHBIX U3/IJaHUH B YUTAIBHOM 3aJI€ apXHMBa OCYIIECTBIIAETCS 10 KOHTPOJIeM pabOTHHUKA YUTAIBHOTO 3aj1a

apxuBa, B TOM 4YHKCJIC TIOCPECACTBOM CUCTEMBI BI/IILCOHa6JHOIICHI/IH.

48.4. B unTannbHOM 3ajie apxXuBa BEAYTCA JIMYHBIC [CJIa MOJIb30BaTEICH Ha 6YM3_)KHOM HOCHUTCJIC UJIN B
OJICKTPOHHOM BHUIC.

B amuHoe nmeno monp30BaTeNs BKIIFOYAOTCS:

3asABJICHHUC IIOJIB30BATCJIA Ha pa60Ty B YUTAJIbHOM 3aJIc WJIKW NHUCbMO HaAlpaBUBLICTO €ro OpraHa WA
OpraHu3alnuun;

AHKEeTa I0JIb30BAaTEls, 3aII0JIHEHHAA B YCTAHOBICHHOM MOPSIKE 7,

TpeOOoBaHus Ha BbIJAYY apXMBHBIX /€], JOKYMEHTOB;

3aKa3bl Ha KOIIMPOBAHUE;

3aBEPEHHBIEC APXUBOM KOIMHU MOJIUHHBIX JOKYMEHTOB, IIOATBEPKAAIOIIUX [IPABO MIOJIb30BATENA HA JOCTYI
K apXMBHBIM JJOKyYMEHTaM, COJAEpXKALIUM HH()OPMALUIO O JUYHOW M CEMEWHOW TaliHe rpa)kIaHWHA, €ro
YAaCTHOM JKU3HU, a TAK)KE CBEJICHUs, CO3JJat0IUe YIPOo3y JUIsl €ro 0€30MacHOCTH;

JpyTHUe 3asBICHNS M0JIb30BATENS, HIMEIOIINE OTHOIIEHHE K paboTe MOJIb30BaTENsl B UNTATILHOM 3aJie apXHBa.
48.5. B unTanbHOM 3aJie BeJIeTCs KypHal yueTa MOCEIIEHUI YUTaIbHOIO 3aj1a 0JIb30BaTESIMH.

48.6. B cmyuae BbIsIBICHMs (DaKTa HapyIIeHHs IOJb30BaTeseM [lopsiika UCIOIb30BaHNs apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHbIX M MYyHHMIMIAIbHBIX apxuBax Poccuiickoii ®enepammm pabOTHHK
YUTAJIBHOTO 3ajla apXMBA COCTABIAET NOKIAJHYIO 3alMCKYy HAa UM PYKOBOJIWTENS apXHWBa C U3JIOKEHHEM

0OCTOSITENTLCTB HAPYIICHUSI M C MPHUIOKEHUEM J0Ka3aTeIbCTB, MMOKa3aHUH OYEBHUIIEB, OOBSICHUTEIBHOMN
3alUCKU TIONb30BaTens (mpu Hanmuyuu). Ha ocHOBaHMM MOKITAagHON 3amMCKH PYKOBOJIUTENIbh apXHBa
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NPUHUMAET pelIeHHEe O IMojade 3asiBICHHUS 00 aJMUHHUCTPATHBHOM NPaBOHAPYIIEHHH JTUOO 3asBICHUS O
MPECTYIUICHUU B IPaBOOXPAHUTENbHBIE OpPraHbl M MPEKPALIeHUH BbIJAYM TMOJJUHHBIX AapPXWUBHBIX €T,
JIOKYMEHTOB, CTIPaBOYHO-TIOMCKOBBIX CPEJCTB, IEYaTHBIX M3/1aHUH MOJIB30BATEIIO C 1aThl TOAAYH 3asBICHUS
B [IPaBOOXPAHUTEIbHBIE OPTaHbl 2,

B nenb nmonmaum 3asBneHus B IPaBOOXPAHUTEIbLHBIE OPraHbl MMOJIH30BATEII0 HAMPABIISIETCS YBEIOMIICHHUE O
MPEKPAIICHUH BbIIaUW TOAJUHHBIX APXMBHBIX JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB, MEYATHBIX
W3IaHuH.

XLIX. ITybnukanust ¥ 95KCIIOHUPOBAHUE aPXUBHBIX TOKYMEHTOB

49.1. ApxuB OCYIIECTBIISICT MTOATOTOBKY MyOIMKAIMI U SKCIIOHUPOBAHUE APXUBHBIX JOKYMEHTOB, UX KOITUH
M DJIEKTPOHHBIX OOpa30B, B TOM YHCJIE€ HAa OCHOBaHHM JOTOBOPOB BO3ME3IHOTO OKa3aHHUS YCIyr B
COOTBETCTBHH C IPEUCKYPAHTOM apXHBa.

49.2. DKcroHUpyeMble TOAJMHHUKU apXHUBHBIX IOKYMEHTOB, MX KONHHM W AJIEKTPOHHBIE 00pa3bl BHE
3aBUCHUMOCTH OT ()OpMBI MX IyOJMYHOTO MPEICTABICHUS IOJDKHBI OBITh CHAO)KEHBI aHHOTALUEH C
Ha3BaHMEM JOKYMEHTA, 1aTO CO3[aHMsl, KpaTKOW MH(pOopMaIiel, BKIIOYAOIIeH B Clydae HEOOX0IMMOCTH
pacmmdpoBKy TeKcTa JOKYMEHTA WM €r0 YacTH, CBEICHUH O PACCEKPEUMBAHUN U APXUBHBIM IIH(DPOM.

L. Opranuzanust ”HOOPMAITUOHHBIX MEPOTIPUSATUIM

50.1. ApXuB IPOBOJIUT, B TOM YHCJIE€ C HCIIOJIB30BAHUEM HH(POPMALMOHHO-TEIIEKOMMYHHKAIIMOHHBIX CETEH,
MH(POPMALMOHHBIE MEPONPUATHSA: KOH(EPEHIMH, KPYIJbIe CTOJIbI, MPE3CHTAIlUH, YKCKYpPCHH, JIEKIIHH,
BCTPEYH C OOIIECTBEHHOCTHIO, JHU OTKPBITBHIX JBEpEH, YPOKH, B TOM 4YHCJIE Ha OCHOBAHWUHU JIOTOBOPOB
BO3ME3HOT0 OKa3aHHs yCIyT.

50.2. B momenieHusX apxuBa HMH(POPMALMOHHBIE MEPONPHUATHS INPOBOAATCS C yYETOM OIPAaHMUYCHMH,
YCTaHOBJICHHBIX ITyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 IMpaBwui.

50.3. ApxuB ocyiecTBiasieT UHYOPMHUPOBAHHE OOLIECTBEHHOCTH O CBOEH JEATENBHOCTH U XPaHSIIUXCS
apXUBHBIX JOKYMEHTaX 4Yepe3 CpeICcTBa MacCOBOM HMHQOpMAIMM, a TakXKe IyTeM pa3MemeHus |
aKTyaJM3alliy CBEICHUH, OTHOCSIIMXCS K €T0 JeSTeIbHOCTH, B MH()OPMAIIMOHHO-TEIIEKOMMYHHKAITHOHHBIX
CeTsX.

LI. Yder ncnonb3oBaHUsl ApXUBHBIX JOKYMEHTOB

51.1. ApxuB BeAeT pa3AeibHBIA ydyeT (OpPM HCIOJIB30BAHUSA APXUBHBIX JOKYMEHTOB, B TOM YHCIIE
MOCTYNAIONIMX 3aIIPOCOB, HA OyMa>KHOM HOCHUTENE U (W) B JIEKTPOHHOM BHJIE.

LII. PaGoTa ¢ apXUBHBIMU JOKYMEHTAMHU, SIBJISIOMIUMUCS HOCUTEISIMU
CBEJICHUI, COCTABIISIONIUX FOCYIAPCTBEHHYIO TalHY

52.1. PykoBoauTenb apXyBa WIN YIIOJHOMOUYEHHOE UM JOPKHOCTHOE JIMLIO OPraHU3yeT NPOBEACHUE paboT
C apXMBHBIMU JOKYMEHTAMH, SIBISIOLIUMUCSI HOCUTEIIMU CBEICHUM, COCTaBISAIOLIMX T'OCYIapPCTBEHHYIO
TaiHy (7ajnee - CeKPeTHbIE apXUBHBIE JOKYMEHTHI), B TOM YHCIIE:

OCYHIECTBJICHHUEC KOHTPOJIA 3a CPOKaAMHU OIrpaHUYCHUSA JOCTYIIAa K CEKPECTHBIM apXUBHBIM TOKYMCHTAM,

MH(POPMHUPOBAHUE PYKOBOJUTENIEH rOCYAapCTBEHHBIX OPraHOB U OpraHHu3aluii-poHg000pazoBaTenel miu
UX TIPAaBOIPEEMHHUKOB O HAJMYUHM B apXUBE, COCTaBe M O0OBEME CEKPETHBIX APXUBHBIX JTOKYMEHTOB C
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HCTEKIINM CPOKOM OTpaHUYCHHUS JIOCTYTIA, YCTaHOBJICHHBIM B COOTBETCTBUH
¢ 3aKoHOAaTenbCTBOM Poccutickoit denepaiiu 0 rocy1apCcTBEHHOW TalHE;

paccekpeunmBaHME CEKPETHBIX apXUBHBIX JOKYMEHTOB B clydyae O(QUIMAIbHOTO JAEJeTHpOBaHMUS
PYKOBOJIUTENIO apXyBa MOJTHOMOYMI Ha NMPOBEACHHE 3TOW PabOThl PYKOBOAMTEIEM COOTBETCTBYIOIIETO
roCy/1JapCTBEHHOI'O OPraHa WKW OPraHHU3aLHH.

52.2. PaGoTa MO pacCeKpeyMBAaHUIO CEKPETHBIX APXMBHBIX JIOKYMEHTOB B apXUBE OCYIIECTBIISETCS
KOMHCCHOHHO ”,

Pemenue o paccekpeunBaHUU CEKPETHBIX APXUBHBIX JOKYMEHTOB BCTYIA€T B CUITY I1OCJIE €r0 COIIaCOBAHUS
C TOCYHApCTBEHHBIM OpPraHOM WM OpraHu3alueil, HaJAEIUBIIMMHM apXUB COOTBETCTBYIOILUMU
MOJIHOMOYMSIMM, YTBEP)KIEHHUSI €ro pPYKOBOAMTEIEM apXuBa, BHECEHUS U3MEHEHUH B YYETHYIO
JTIOKYMEHTAIUIO apXHUBa B COOTBETCTBUU ¢ I1aBoil LIV ITpaBuit.

52.3. ApxuB 00s3aH IpEJOCTaBIATh YJIEHAM OSKCIEPTHBIX KOMHUCCHMH M TpyMI, CO3JaHHbIX B
rOCyIapCTBEHHBIX OpraHaXx M OpraHM3alMAX, PYKOBOJMTENIN KOTOPBIX HAJEJCHbl MOJHOMOYMAMH IO
OTHECEHMIO CBEIEHMH K TOCYHapCTBEHHOW TailiHe, a TaKKe WIEHAM HHBIX KOMHCCHUH, MOJHOMOYHBIX
paccekpeunBaTh CEKpETHbIE AapXUBHbIE JOKYMEHTBl JIMKBHUIMPOBAHHBIX OpPraHU3aLUi, HE HMEIOLIUX
IPaBOIIPEEMHUKOB, CEKPETHbIE apXUBHBIE JOKYMEHTBI MJIM UX KOIHHM, a TaKKe HEOOXOIUMYIO Al paboThI
nH(POPMAITHIO.

LIII. XpaHeHue CEeKpEeTHbIX apXUBHBIX JOKYMEHTOB

53.1. Pa3memenue, XpaHeHHE, NPOBEAEHHE IMPOBEPKH HAIMUYUS U COCTOSIHUS CEKPETHBIX apXUBHBIX
JIOKYMEHTOB OCYIIIECTBIISIETCSI apXHUBOM C Y4eTOM TpeOoBaHMi 3akoHOMaTenscTBa Poccuiickoit denepanun
0 TOCYJapCTBEHHOU TaifHe “.

YacTUYHO paCCEKPEUYCHHbIE EAWHMLBI XPAHEHHsS CEKPETHBIX apXUBHBIX JOKYMEHTOB XpaHATCSI B
COOTBETCTBHHU C TpeOOBaHUSAMHU, ycTaHOBJIEeHHBIE riaBoii LIII [TpaBu.

53.2. TIpocTtaBieHre Ha MEPBUYHBIX CPEICTBAX XPAHEHHs W HA CaMUX €AWHUIAX XpaHEHHs (€IMHHUIAX
y4eTa) CEKPETHBIX apXMBHBIX JOKYMEHTOB mTammoB "PaccekpedeHo" unu otmeTok "c" (cexpeTHo), "cc"
(coBepIIIeHHO CEKPETHO), "0B" (0c000H BaKHOCTH) OCYIIECTBIISICTCS B TIOPSIKE BBITIOJHEHHS CITY)KEOHOTO
3aJaHusl W TOJBKO TIIOCJE€ BHECEHHS COOTBETCTBYIOIIMX M3MEHEHHH B YYETHBIE JIOKYMEHTHI
(cornacHo nyukty 54.5 IIpaBun):

II0 pPe3yJbTaTaM IIPOBEICHUSA PACCEKPEYMBAHUSA CEKPETHBIX APXUBHBIX ITOKYMEHTOB B COOTBETCTBHUH
c nyukTamu 54.3 - 54.5 [IpaBun - B TeUeHHE TPEX MECALEB C MOMEHTA IOJYyYCHUs apXUBOM PEILEHHS O
pacCeKpEeYuBaHUN CEKPETHBIX apXUBHBIX JOKYMEHTOB;

IIPU 3aCEKPEYMBAHUUM - B CPOKHM, YCTAHOBIICHHBIC 3aKOHOJaTeabCcTBOM Poccuiickoir denepauuu o
rOCyJapCTBEHHOU TalHE.

LIV. Yder cekpeTHbIX apXHUBHBIX JOKYMEHTOB.
OdopmieHne pacceKpeueHHBIX Je

54.1. VY4yer  CeKpeTHBIX  apXUBHBIX  JIOKYMEHTOB  BeJeTcs ¢  y4eToM  TpeOoBaHWH,
YCTaHOBJIEHHBIX 3aKOHOHaTebCTBOM Poccniickoit denepanyu 0 TOCyAapCTBEHHOM TalHE =,

54.2. ApxuBHble (POHABI, OMUCH JI€J, TOKYMEHTOB M €IMHUIbl XpaHEHUs (EIUHHIIBI y4yeTa) CEKPETHBIX
apXUBHBIX TOKYMEHTOB, a TAaKXKE UX yYETHbIE JTOKYMEHThI 0003HaualTcs oTMeTkaMu "c" (cekpeTHo), "cc"
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(coBepiieHHO cekpeTHO), "oB" (0c000¥ Ba)KHOCTH), KOTOPBIC SIBISIOTCS CIIY’)KEOHBIMH W HE BXOIST B
apXUBHBINA MU(P €AUHULIBI XPAHESHUS (€IUHULIBI yUeTa).

[Tpy HanMuUKM B OAHOM apXUBHOM (DOHJIE, OTMCH Jell, JOKYMEHTOB, €IMHHIIE XpaHCHHS (SUHULE yUeTa),
HapsAy C CEeKPETHBIMU apXHBHBIMH JIOKYMEHTAMH, HECEKPETHBIX (PacCeKpEUeHHBIX) JOKYMEHTOB, 3TOT
apXMBHBIA (OH/I, OMUCH JIeJl, JOKYMEHTOB M €IUHUIIA XpaHEeHHUS (EIMHHIIA yUeTa) TOMEYAr0TCA B YYETHBIX
JIOKYMEHTaX OTMETKOH '"c4'", KOTopasi sSBISETCS CIy)KEOHOW M HE BXOIUT B apXWBHBIN IMH(P SIUHUIIBI
XpaHeHus (€AUHUIIBI YUEeTa).

54.3. Ilpu paccekpeunBaHUU;

BCEX €UHMII XpaHEHU (€IUHUIL] yyeTa) M0 CEKPETHOM OIUCH JeJl, TOKYMEHTOB OIKMCh PACCEKPEUUBAETCS,

nepeaaeTcss Ha OTKPhITOe XPAaHEHUE U YUYHUTHIBAETCS B JIUCTE (OHIA 332 TEM K€ HOMEPOM, HO 0€3 OTMETKH

n.n.n n.nn n
cc

c", "cc" mwim "oB". IIpu 3TOM Ha 00JI0KKE U TUTYJIHLHOM JINCTE OIHMCHU JIEN, TOKYyMEHTOB OTMeTKa "¢,
nnu "oB" 3a4epKHUBAETCS, a B IPAaBOM BEPXHEM YTy IpOCTaBisieTcs mwramn "PaccekpedeHo";

JaCcTu CAUHHL XPAaHCHUS (6):[I/IHI/ILI yqua) oo CereTHOfl OIMMCHU CJI, JOKYMCHTOB Ha PACCCKPCUCHHLIC
CCKPCTHBIC APXMUBHBLIC NOKYMCHTBLI COCTABJIACTCA OTACJIbHAA OIUMCH JCJI, NOKYMCHTOB, HOMEpAa CAMHHUIL
XpaHCHUA (GI[I/IHI/ILI yqua) B KOTOpOﬁ OCTArOTCA IPCIKHUMMU. HoBas omnmck ACJI, JOKYMCHTOB BMECTC C
PACCCKPCYCHHBIMU CCKPETHBIMHU APXHWBHBIMH JOKYMCHTAMH TIIEPEAACTCA HaA OTKPBLITOC XPAaHCHUC,

n.n

YYHUTBHIBACTCS B JTUCTE (DOHIOB 3a TEM )K€ HOMEPOM, UTO U CEKpeTHas, HO Oe3 ormeTku "¢", "cc" wim "oB";

OJTHOTO WJIM HECKOJBKHX CEKPETHBIX apXUBHBIX JOKYMEHTOB B COCTaBE €JUHHUIbI XpaHEHUS (EIUHMIIBI
ydyeTa) OHa OCTAETCsl Ha CEKPETHOM XPaHEHUH.

54.4, dakT pacceKpeyrBaHUs CEKPETHBIX apXUBHBIX JOKYMEHTOB (ukcupyercs B rpade "[Ipumedanus”
mrammom "Paccekpedeno":

HaIIpOTUB 3aroJIOBKOB PACCCKPCUYCHHBIX U YaCTUYHO PACCCKPCUYCHHLIX CAMHUILL XPaHCHU A (e,ZII/IHI/III yqua) B
OIMUCAX ACJI, JOKYMCHTOB, OCTAOIUXCA Ha CCKPETHOM XpPAHCHUU,

BO BHYTpeHHeﬁ OIUCHU CAUHHILBLI XpPaHCHUS (eI[I/IHI/ILILI yqua) Acjia, a npu €€ OTCYTCTBHUU - B JIUCTC-
3aBCPUTCIIC C YKA3aHUEM HOMEPOB PACCCKPEUCHHBIX JIUCTOB.

54.5. V3MeHeHuss B y4yeTHbIE JOKYMEHTBI II0 Pe3yJlbTaTaM pPACCEKPEUYMBAHMS CEKPETHBIX apXUBHBIX
JOKYMEHTOB, IIPOBEJCHHOIO B COOTBETCTBUU C IYHKTOM 54.3 IIpaBuil, BHOCATCA Ha OCHOBAaHMU AKTA O
pacCeKpeYnBaHUM APXUBHBIX JTOKYMEHTOB B TEUEHUE TPEX MECALIEB MIOCIIE IOIYYEHHs apXUBOM PELLEHUS O
pacCeKpeYnuBaHUM.

[Tocne paccekpeunBaHMs K OMHMCAM J€J, TOKYMEHTOB OTKPBITOIO M CEKPETHOTO XPAHEHUsI COCTABIISIOTCS
HOBBIE MTOTOBBIE 3aIUCH 00 0ObemMax (DaKTHUECKH YyYTEHHBIX B HUX €JUHHUI] XpaHEHUs (SIMHUI] y4eTa).
PaboTa 1o BHECEHNIO U3MEHEHUH B yUETHbIE JOKYMEHTHI IPOBOAMUTCS B IMOPSAKE BBITIOIHEHUS CITyKeOHOTO
3aJaHMUs.

54.6. Ilpu 3acekpeuynBaHMM apXUBHBIX JOKYMEHTOB Ha OCHOBAHMU PEIIEHHsS 00 OTHECEHMM CBEJCHMH K
FOCy,ZI&pCTBGHHOﬁ TaﬁHe, MPUHATOTO JOJIKHOCTHBIM JIMIIOM, HAACJICHHBIM MMOJHOMOYUAMU IO OTHCCECHUIO
CBC}IGHI/Iﬁ K FOCYHapCTBeHHOﬁ TaI>'IH€, COOTBETCTBYIOIUEC U3MCHCHHS BHOCATCA B YUYCTHBIC JOKYMCHTHI B
CPOKH, YCTaHOBJICHHBIE 3aKOHO1aTeIbCTBOM Poccuiickon denepanun 0 rocyJTapCTBEHHOM TalHE.

LV. Bo3Bpar apXuBHBIX TOKYMEHTOB

55.1. BosBpar gokymentoB ApxuBHOro ¢onma Poccuiickoit denepanuu oCyIIECTBISETCS MO PEHICHUIO
cyna.
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55.2. be3 pemienus cyaa apXxuB 00s13aH BO3BPATUTH:

JIOKYMEHTBI JINYHOTO MPOMCXOKIACHHs, 00pa30BaBILIKECS B MPOLECCE ACSITEIbHOCTU OTACIbHBIX JIHIl U
SBIISIOMIMECS TIPH CO3JaHUU MX JIMYHOM (YacTHOH) COOCTBEHHOCTHIO, M3 TMPEKPAICHHBIX YTOJOBHBIX,
aJIMUHUCTPATUBHBIX, (PUIBTPALIMOHHO-TIPOBEPOYHBIX M€ - IO JIMYHOMY IHCHbMEHHOMY 3asBICHUIO
peadMIMTHPOBAHHOTO JINLA WM €r0 HACIETHUKOB;

TPYAOBYIO KHIKKY IPa)KJaHUHA - 10 €ro JUYHOMY ITUCbMEHHOMY 3asIBJICHUIO;

nokymeHThl, nepemeiieHHsie B CCCP B pesynbrate BTopoli MUpOBON BOWHBI W HaxonsIIAecs Ha
tepputopun Poccuiickoir @enepanun, - B cootBeTcTBUM ¢ DejiepanbubiM 3akoHoM OT 15 anpenst 1998 r.
N 64-®3 "O KyJabTYpHBIX IEHHOCTSX, TTepemenieHHbIX B Coro3 CCP B pesynbrate BTopoii MUPOBOiT BOWHBI
W HaxomsAmmxcs Ha Tepputopun Poccuiickoit denepanuun” (CobOpaHme 3akoHomaTenbcTBa Poccuiickoit
Ddeneparym, 1998, N 16, ct. 1799; 2008, N 30, ct. 3616).

55.3. Bo3BpaT apXUBHBIX JOKYMEHTOB O(QOPMIISETCS aKTOM 00 M3BATHUM IOJUIMHHBIX €IMHUI] XPaHEHMS,
apXMBHBIX JOKYMEHTOB U OTPAXKA€TCsl B YUETHBIX IOKYMEHTAX.

AKT ¥ Ipyrue N10KyMEHTBI, HA OCHOBAHUHU KOTOPBIX IIPOU3BEJCH BO3BPAT apXMBHBIX JOKYMEHTOB, BMECTE C
pacNuCKOi JIM1Ia, OJyYUBILEro UX Ha PyKH, BKIIIOYAIOTCS B J1es10 (poHa.

55.4. C u3bATHIX apXUBHBIX JOKYMEHTOB U3TOTaBIMBAIOTCS] KOIIUHU, KOTOPbIE IOMELIAIOTCS B €IMH
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